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■ Name

■ Period 

■ Exhibition Hours

■ Location

■ Admission

■ Organizer

■ Supported by

■ Partners

■ Managed by

International Broadcast Equipment Exhibition 2014
(Inter BEE 2014)

Wednesday, November 19 – Friday, November 21, 2014 (3 days)

November 19 and 20: 10:00 a.m. to 5:30 p.m.
November 21: 10:00 a.m. to 5:00 p.m.

Makuhari Messe  Exhibition Halls 1, 2, 3, 4, 5, 6
2-1, Nakase, Mihama-ku, Chiba City, Chiba Prefecture 261-0023, Japan

Free (Registration system)

                 Japan Electronics and Information Technology Industries Association

Ministry of Economy, Trade and Industry, Japan (METI)
Japan Broadcasting Corporation (NHK)
The National Association of Commercial Broadcasters in Japan (NAB)
Association of Radio Industries and Businesses (ARIB)

ALL NIPPON PRODUCERS ASSOCIATION
Association of Media in Digital
Camera & Imaging Products Association
Digital Cinema Consortium of Japan 
Digital Content Association of Japan
Digital Signage Consortium
IPDC Forum
JAPAN AD CONTENTS PRODUCTION COMPANIES ASSOCIATION
Japan Association of Audiovisual Producers, Inc.
Japan Association of Lighting Engineers & Designers
Japan Association of Professional Recording Studios
Japan Audio Society
Japan Cable and Telecommunications Association
Japan Cable Television Engineering Association
JAPAN POST PRODUCTION ASSOCIATION
Japan Satellite Broadcasting Association
JAPAN STAGE SOUND BUSINESS COOPERATIVE
Japanese Society of Cinematographers
JSL
Mobile Broadband Association
MOTION PICTURE and TELEVISION ENGIREERING SOCIETY of japan, Inc.
National Theatrical & Television Lighting Industrial Cooperative
Specified Radio microphone User's Federation
Stage Sound Association of Japan
The Association of Japanese Animations
Theatre and Entertainment Technology Association, Japan
3D Consortium
Ultra-Realistic Communications Forum
Visual Industry Promotion Organization

Japan Electronics Show Association (JESA)
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1-1. Exhibitor eligibility 
Corporations and organizations involved with products included in the following 
list or related businesses are eligible to participate in Inter BEE:

・Equipment manufactures
・Electronic components, devices, and materials manufacturers
・Broadcasting and communications companies
・Software and content production companies
・Trading and distribution companies
・Service companies
・Newspapers, magazines and other publishing companies
・Educational and research institutes
・Government organization, administrative corporations, public-interest corporations,
・nonprofit public and industry organizations
・Members of the sponsoring organization (JEITA) are also eligible to participate.
(1) Advertising companies and other related agencies are not allowed to represent 

any company that exhibits products even if said products are included in the 
aforementioned list of eligible businesses or products.

(2) The Organizing Committee reserves the right to refuse applications from 
companies that have violated regulations at a previous show or whose 
activities may be considered detrimental to visitors and/or other exhibitors 
regardless of in prior to or after holding an exhibitor contract. In such case, 
paid booth fees will be refunded. (see section 2-4: Exhibit application and 
contract agreement)

1-2. Exhibits

1. Exhibitor eligibility / booth details

All types of equipment, accessories, measuring units, components and 
software used for broadcasting and program production.

Professional Audio Equipment
■Audio Equipment

Microphones, Recorders, Digital Audio Workstation, Consoles, Mixers, 
Mastering Equipment, Audio-compression/Transmission technology, 
Converters, Effectors, Amplifiers, Processor, Equalizer, Interface, Speakers, 
Players, Audiometer, Loudness-related Equipment, Acoustic design/control, 
Audio Equipment for Movie Theater and, Commerce Facility, PA system, Live 
Sound System, Professional, Electronic Musical Instruments, Computer Sound 
System, Headphones, Headset, Intercoms, Transmission Cables, Accessories, 
Power Supply, Racks/Cases/Bags, Other Related Peripheral Equipment

Professional Lighting Equipment
■Lighting Equipment

Studio Lighting Equipment, Stage Lighting Equipment, TV Studio Lighting 
Equipment, Film and Video Lighting Equipment, Lighting System for 
Photography Studios, Lighting Control Systems, Lighting Control Board, 
Console, Dimmer, Wireless Remote Control Devices, Effect Lighting Equipment, 
Searchlight, Large-scale effect lighting, Projectors, Projection Mapping, Video 
Mapping Techniques, LED, Strobe Lights, Elevating Unit for TV Studio Lighting 
Battens, Wiring Device, Cables, Other Related Peripheral Equipment

Video and Broadcast Equipment 
■Production
●Cameras and Related Equipment

HDTV Systems, Studio Cameras, VTR-Pack Cameras, Camcorder, 
Ultra HD Cameras, Digital Cinema Cameras, 3D Cameras, Crane Cameras, 
Lenses, Other Related Peripheral Equipment

●Recording Equipment
Video Servers, File Server System, DVD Systems, BD Systems, 
VTRs, Memory Cards, Memory Devices, Optical Disks, Video Tape, 
Data Compression Technology, Other Related Peripheral Equipment

●Electronic Displays
　　Video Monitors, Multiple Monitor Displays, Projectors, LCD/PDP/LED/OLED 
　　Displays, Prompters, Other Related Peripheral Equipment

■Post-production
　●Editing and Production Equipment

Editing Devices, Switchers, Routing Switchers, Non-linear Editing Systems, 
Visual Effects, Color Correction, Painting Systems, Subtitler, Title Production 
Systems, Character Generators, Composite Systems and Software, Media 
Converter, Encoders, Other Related Software and Peripheral Equipment

　●Multimedia Systems
CG Production Systems, Animation Production Systems, Virtual Studio Systems, 
Motion Capture Systems, Software and Systems, Other Related Software and 
Peripheral Equipment

　●Production Management Systems
Content Management Systems, Systems Integration Technologies, Database 
Technologies, Storage Equipment, Archive Systems, Other Related Software 
and Peripheral Equipment

■Output and Transmission Systems
　●Output Systems

Automatic Program Output Systems (TV&Radio), Automatic CM Output 
Systems(TV&Radio), Server Systems, IT Solutions (Broadband Systems), 
File Systems (Audio), File Systems (Video), Graphic Libraries Systems, Film 
and Telecine, Graphic Systems, External Information Response Systems 
(Weather, Stock, Traffic information etc.), Other Related Peripheral Equipment

　●Video encoding
H.264 decoder / encoders, HEVC decoder / encoder, Various transcoders

　●Relay Systems
Base Station Facilities, FPUs, SNG, OB Van, Automotive Related Systems and 
Peripherals, Communications Radios, Emergency News Systems, Other Related 
Peripheral Equipment

　●Transmission Systems
Terrestrial Television Broadcasting, One-segment Broadcasting, White Space, 
One-segment local service, V-High and V-Low Band, Multimedia Broadcast, 
Radio Broadcasting Equipment, FM Broadcasting Equipment, Satellite Broadcasting, 
Cable Television, Video Delivery Networks, CDN, Transmission Cables, Wireless 
Systems, Fiber Optics, Other Related Peripheral Equipment

■Broadcasting Equipment
　●Electric Power Units

No-break Power Units, Constant-Voltage, Constant-Current Regulated Power 
Units, Automotive Power Sources, Battery Packs, Battery Charger-Discharger 
Equipment, Other Related Peripheral Equipment

　●Measuring Equipment and Converters
Test Signal Generators, Measuring Equipment, Signal Converters,
Other Related Peripheral Equipment,

　●Stand-by and Peripheral Products
Cabinets, Racks, Pedestals, Camera Tripods, Camera Platforms, Cranes, Steadycams, 
Furniture, Camera Carrying Cases, Other Related Peripheral Equipment

　●Design, Development and Manufacturing for Broadcast Equipment
Development Languages, Semiconductors, Components, Development, 
Manufacturing, Studio System Design, Construction, Maintenance, 
Dispatched Engineers

■Publications / Publicities
Related Books, Music Libraries, Related Software/Services, Consulting Services

ICT / Cross-Media
　■Internet / Cloud service

 Cloud service, Archive system, Video Delivery Services, Video Delivery Systems, 
Video-on-demand Systems, IPTV, IPDC, Internet Broadcasting Systems, Smart 
TV, Video compression technique, Other Related Techniques/Products/Services

　■Mobile network
 The second screen, Smartphone, Tablet PC, 4G/5G, Wireless Systems, 
Video editing, delivery system for mobile, Application, Other Related 
Techniques/Products/Services

　■Digital Cinema
 Digital Cinema Filming Systems, Digital Cinema Editing Systems, Digital Cinema 
 Delivery Systems, Digital Cinema Servers, Projection Systems, On-demand 
 Services/Contents, Other Related Techniques/Products/Services

　■Digital Signage
 Digital Signage Editing/Control Systems, Image Receiving Systems, 
Video Content Delivery Systems, Communication Network Services, Advertising 
Media Services, Other Related Techniques/Products/Services

　■Large Video Equipment system/
���������Super high-definition next-generation imaging technique

 Projection mapping, Large outdoor display, Public viewing, 4K, 8K Displays / 
 Monitors, 3D Image, Motion Sensor Systems, Interactive Systems, Virtual 
 Realities, Augmented Reality, Panoramic Image, High-Definition Surveillance 
 Video Systems, High-Definition Medical Image Systems, Other related 
 techniques/products/services

　■Digital Contents
 Live-Action Contents, Animations, Computer Graphics, Audio system archive, 
 Video Rental, Other Related Techniques/Products/Services
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2,970mm 2,970mm

Booth number

1,980mm
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0
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m

99
0m
m

【1 row】 Less than 2.7m
Less than 3.6m

【2 rows】

【3 rows, 4 rows】

【Block format】

【W2 : D1】 【W1 : D1】
21m 15m

1-3. Exhibition categories

When an item to be exhibited falls into both categories, two options are possible: 
the exhibit may either be placed in the category of greatest importance, or 
the exhibitor may exhibit in both categories. 
If the Video and Broadcast Equipment Category is selected, the exhibitor may 
choose to have all overhead lighting on or off. In addition, exhibitors in the
Professional Lighting category may illuminate towards the ceiling; however, 
considering the influence on surrounding exhibitors, please note that 
this kind of exhibitors’ booth will be located at the far end of the show space.

Less than 6m

1-4. Booth  standards, 
　     specifications and description 
1.  Standard Booth
     (1) 1 to 4 row booths & Facilities (1 to 18 booth spaces)

     (2) Block booths (20 or more booth spaces)
          The standard for block booths is: 1 booth space = 9 m2. The floor 
          will be marked in an area equal to (W:D) 2:1 or 1:1 based on the 
          total floor space reserved (9 m2 x no. of booth spaces). The actual 
          dimensions will be provided to exhibitors at the lot drawing for 
          booth space allocation.

     [Sample booth dimensions]
     Example of an application for 25 booth spaces: Dimensions are marked 
     out for an area of 225m2 (9m2 x 25 booth spaces), ranging from a 
     rectangular shape with a wider entry dimensions than a square.

     (3) Booth height limitations 
          The standard height is 2.7m. Details of booth wall heights are 
          shown below.
           a. 1 to 18 booths(row-type booth)
               The allowable height of booth walls set back 1.0m from
               the corridors and / or foundation panels will be 3.6m.

a. Booth space :  2,970mm(W) x 2,970mm(D) 
b. Specification :
    For exhibitors with 1- to 4-row booths, system panels will be 
    installed as back panels on the sides neighboring booths of 
    other exhibitors. However, system panels will not be placed on 
    the corner-facing sides of corner booths.

a. Booth space : 1,980mm(W) x 990mm(D) x 2,700mm(H)
b. Specification : The following facilities are included in 
    ・Wall panels
    ・Display counter (975mm high with storage space) 
    ・Fascia (300mm width)
    ・Company Name Display
    ・Fluorescent light  
    ・Electricity socket 
 (single-phase 100V, 
  up 1 kW output)
     *Small package booth exhibitors 
  may apply for up to two booths. 

           b. More than 20 booth spaces (block booths)
               The height limit is 6m.

     (4) If product sizes exceed height limitations
          The height limitation on product exhibits and decorations is stipulated 
          above. If exhibited products exceed these height limitations, the exhibitor 
          should submit Application for Over-Regulated Heights and booth plan 
          drawing to the Show Management Secretariat and the exhibitor must 
          receive prior permission from the Inter BEE Organizing Committee. 
          Product exhibits are to be displayed within the specified space 
          limitations of the exhibition booth and not displayed in a way that
          would encroach upon corridor spaces. Exhibited products that have 
          received prior permission to exceed height limitations must be 
          exhibited in their original state. 
          No additional decorations are permitted.

2.  Small Package Booth

Professional Audio Equipment

Professional Lighting Equipment

Video and Broadcast Equipment
 

ICT / Cross-media

full overhead lighting only

all overhead lighting off only

either full overhead lighting
or all overhead lighting
off can be selected

full overhead lighting only

*The allowable height for booths (18 or less) located in the final row (the topmost  
  row on the booth allocation drawing) in the Exhibition Hall will be 4.5m at set  
  back 1.0m from the corridors and/or foundation panels with consideratin for 
  visibility by visitors.
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1-5. Number of booths and booth type

1. Exhibitors in rows (less than 18 booths)may have booths of other exhibitors 
    on one or three sides.

2. Industry organizations and joint exhibitors may apply for more than 100 booths.

3. After the deadline for applications, the Organizing Committee will 
    determine the layout of the show site. If the total space applied for 
    exceeds the capacity of the site, the Organizing Committee reserves 
    the right to determine an impartial method to reduce the number of 
    booths applied for by exhibitors.

1-6. Allocation of booths
Booth locations will be determined by lot drawing. Lots will be drawn 
among exhibitors who have the same number of booths or share the same 
configuration in the same categories. However, depending on actual 
conditions at the booth allocation, lots may be drawn among exhibitors 
who have approximately the same number of booth spaces (±10 spaces) 
in the same stage (i.e. exhibitors with 25 to 35 booth spaces).
In addition, exhibitors in the Professional Lighting category may illuminate 
towards the ceiling; however, considering the influence on surrounding 
exhibitors, please note that such exhibitors’ booth will be located at the 
far end of show space. (The drawing of lots is scheduled for July 24th.)

1. Primary lot drawing
Exhibitors who have submitted applications by Friday, May 30th, may 
participate in the primary lot drawing. Please be aware that the number 
of booths can be changed until the end of June and that the Organizing 
Committee may adjust the order of the drawing in the event that exhibitors 
change the number of booths for which they applied to fit their needs after 
the end of June.

2. Secondary selection
    Exhibitors applying from Saturday, May 31st, through Monday, June 30th, may 
    select their booth locations from the locations that remain vacant, in 
    the order of which applications are received.

3. Spare booth spaces
    If booth spaces remain available at the end of the lot drawing dates, 
    the remaining spaces will be placed on the floor as spare booths. 
    Exhibitors submitting applications after Tuesday, July 1st can select 
    their booth locations from the available spare booths on a first-come, 
    first-served basis.

4. Fixed booth spaces 
    The Organizing Committee has determined the following booth spaces 
    to be fixed: 
    (1) Because lots are drawn among exhibitors with the same number and 
         type of booths in the same exhibit zones, an exhibitor not meeting 
         this criterion will be afforded a fixed booth space(s). 
    (2) Cooperative exhibitors
    (3) Overseas cooperative exhibitors and related domestic exhibitors.

5. Utility booths will be setup in spare open spaces after the booth lot 
    drawing is completed. However, exhibitors should be aware that further 
    changes in booth allocation may occur due to exhibitor cancellations, 
    reduction in booth spaces, etc.

6. The position of entry ways and the use of block booths by exhibitors 
    may be adjusted by the Organizing Committee in consideration of overall 
    visitor flow.

7. Overhead lighting
    Full overhead lighting delivers approximately 500 lux, but exhibitors 
    in the Video and Broadcast Equipment category may choose to locate 
    their booths in areas where all overhead lighting is decreased 
    (approximately 50 lux). Please note that this option may not be available, 
    depending on the ratio of visitors requesting overhead lighting. For 
    exhibitors in the Professional Audio Equipment category, only the option 
    of full overhead lighting (approximately 500 lux) is available and all 
    overhead light is not available for those in the Professional Lighting 
    category (approximately 50 lux).
 

Booth Type

1 row

2 rows

3 rows

4 rows

Block format

Standard booth

                           Small package booth

Number applied for

1. 2. 3. 4. 5. 6

4. 6. 8. 10. 12

9. 12. 15. 18

16

20. 25. 30. 35. 40. 45. 

50. 55. 60. 65. 70. 75. 

80. 85. 90. 95. 100 

1. 2

Exhibition Categories Overhead lighting 

Professional Audio Equipment
Full overhead lighting
 (approx. 500 lux)

Professional Lighting Equipment
All overhead lighting off
 (approx. 50 lux)

Video and Broadcast Equipment

ICT / Cross-media

Full overhead lighting
 (approx. 500 lux)

              or

All overhead lighting off
 (approx. 50 lux)

3. Booth description
    At Inter BEE, booths are available in two types, a standard booth and 
    small package booth. Regardless of type, however, all fees for booths 
    will be referred to as the exhibit booth fee on the invoice statement.

Full overhead lighting
 (approx. 500 lux)

【1 row】
【2 rows】

【3 rows】

【4 rows】
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2-1. Booth fees 
1. Standard Booth 

     (1) The exhibition fee per booth space is as follows: 

     (2) Small package booth (includes basic decorations) 1. The following items are not included in the both fees. 
    *includes consumption tax
    *Consumption tax rate at the time of the exhibition, which is November 2014, will be applied.

2-3. Other fees

2-2. Items included in the booth fee2. Booth fees / exhibit applications 
   and contract details

One booth @¥145,000
(@¥156,600 incl. tax)

Two booths @¥290,000
(@¥313,200 incl. tax)

General exhibitors (standard rate)

・ Japan Electronics Show
   Association members
・ IABM  Members (member rate)

@¥270,000
(@¥291,600 incl. tax)

@¥240,000
(@¥259,200 incl. tax)

Invitation leaflets and 
registration cards for visitors 150 per booth

Badges
For exhibitors

For constructors

10 per booth

5 per booth

Electric power supply costs and expenses
Single-phase 100V or 200V 1kW per booth

Electric power usage Free of charge

Home page listing 1 page per company

Invitation leaflets and
registration cards for visitors
(in excess of the number of free
leaflets and cards indicated above.)

¥30 per set

Badges

Exhibitors
(in excess of 10 badges per booth)

Constructors
(in excess of 5 badges per booth)

Overtime work ¥10,800 per hour

¥1,000 per badge

¥500 per badge

¥7,020 per kW
Single-phase 100V
or 200V

Three-phase 200V ¥7,020 per kW

Electric power 
supply costs 
and expenses

One Package booth @¥70,000
(@¥75,600 incl. tax)

Two Package booths @¥110,000
(@¥118,800 incl. tax)

Three Package booths @¥150,000
(@¥162,000 incl. tax)

*Consumption tax rate at the time of the exhibition, which is November 2014, will be applied.

In commemoration of the 50th Inter BEE, Inter BEE is making special efforts to 
attract more exhibitors and more booths than ever. By increasing opportunities to 
make active use of Inter BEE, we aim to energize the market as never before. To 
this end, Inter BEE is introducing the following reductions on booth exhibition fees. 

This price discount applies even to exhibitors at small package booths who 
increase their booth size from 1 booth space to 2 booth spaces. However, 
please note that the discount does not apply in the following cases: 
 (1) An exhibitor who exhibited in a standard booth in 2013 and increases booth 
      space with the addition of one small package booth in 2014
 (2) An exhibitor who exhibited in a small package booth of 1 booth space in 
      2013 and switches to a standard booth of 1 booth space in 2014

¥2,160,000
 (¥2,332,800 incl. tax) 

2013: 8 booth spaces ¥270,000 × 8 (Regular price)

¥270,000
 (¥291,600 incl. tax) 

Increase: 2 booth spaces ¥135,000 × 2 (Special price)

¥2,430,000
 (¥2,624,400 incl. tax) 

Total: 10 booth spaces

Example: A 2013 Inter BEE exhibitor (general companies) who increases floor space from 8 booth 
spaces at Inter BEE 2013 to 10 booth spaces at Inter BEE 2014, for an increase of 2 booth spaces:

Example:  A general company that did not exhibit in 2013 and exhibits through a booth of 9 booth spaces 

1. For 2013 exhibitors (general companies and members) 
For exhibitors who exhibited in 2013 and who order an increase in booth 
spaces for 2014, we offer a 50% discount on exhibition fees for the amount of 
the increase in booth spaces over 2013.

2.�For 2013 non-exhibitors (new or returning exhibitors) 
For companies that did not exhibit in 2013, but order a standard booth of 2 or 
more booth spaces, a discount of 50% applies to half of the booth spaces ordered. 

This discount does not apply to new and returning exhibitors in small package booths.

The discount for new and returning exhibitors does not apply to a 2013 exhibitor 
who ordered a booth through a co-exhibiting company or affiliated company, such 
that the contact office placing the order has changed (meaning that it is effectively 
a continuing exhibition). 

¥1,350,000
 (¥1,458,000 incl. tax) 

5 booth spaces ¥270,000×5 (Regular price)

¥540,000
 (¥583,200 incl. tax) 

4 booth spaces ¥135,000×4 (Special price)

¥1,890,000
 (¥2,041,100 incl. tax) 

Total: 9 booth spaces

Inter BEE 2014 / 50th Anniversary Special Price

2. Booth decorations other than basic panels
    Booth decorations other than system panels are to be handled by exhibitors.     
    The Show Management Secretariat offers package booth programs.

    Basic specification of package booth
    ・Fascia 
    ・Spotlights
    ・Company name display 
    ・Fluorescent lights  
    ・Reception counter(s) 
    ・Carpeting 
    ・Chair(s) 
    ・Electricity socket(s)

    *Numerous variations are available. Details will be available in the Exhibitor Manual.
    *Consumption tax rate at the time of the exhibition, which is November 2014, will be applied.

3. Other 
    Additional expenses may be charged as required by law and regulations. 
    Details regarding these charges will be provided in the Exhibitor Manual. 
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2-4. Exhibition  application and 
　  contract agreement
To apply for and contract exhibition space, fill in the information required 
on the exhibition contract application form, and submit the form to the 
Show Management Secretariat of the Japan Electronics Show Association 
(JESA), which will confirm your full understanding of the exhibition regulations. 
Upon receiving the application form, the Show Management Secretariat 
will send a receipt confirmation notice via e-mail. The receipt date stated in 
this confirmation e-mail is regarded as the contract date, whereupon 
exhibitors are liable for participation fees. If applying in multiple categories, 
a separate application is required for each category. However, the Organizing 
Committee reserves the right to advise exhibitors on the most appropriate 
location for their booths. In addition, exhibitors are required to submit one 
application per Category if applying for booth spaces in multiple Categories.

1.  Applications should be sent to:

2. Application deadlines

    (1) First application deadline: Friday, May 30th, 2014.
         Applicants may participate in the primary booth allocation lot drawing.

    (2) Second application deadline: Monday, June 30th, 2014.
         Applicants may participate in the secondary selection.
         *Even prior to these deadlines, no more applications will be accepted if all booth 
           spaces have been filled. 

    (3) After the second deadline
         Applications will be accepted after July 1st, 2014 or until all 
         available booth spaces are taken. 

3. Submitting a company profile
    First-time exhibitors to the show are required to provide a company profile 
    and catalog(s) of product(s) planned to be exhibited upon submission 
    of the exhibit application / contract. And, if there are major changes
    made to the corporate profile or catalog(s) of product(s) 
    planned to be exhibited after the company has submitted these 
    documents, an updated profile and / or catalog(s) must again be 
    submitted. 
    Applications without these documents will be put on hold until the 
    Show Management Secretariat confirms the receipt of these items. 

4. Cooperative exhibitions or neighboring exhibitions which involve more 
    than two companies
    Exhibitors who wish to maximize the effects of exhibitions by holding 
    cooperative exhibitions with group / affiliated companies in one booth 
    or neighboring exhibitions with other companies, must submit 
    applications according to the following criteria.
    (1) Collaboration exhibitions
          One of the exhibiting companies should submit an application and 
          pay booth fees. Please fill in and submit “Collaboration exhibitor 
          registration form” which is sent to you by the Show Management 
          Secretariat upon completion of application of cooperative exhibitions. 
          By submitting this form, you can print the names of affiliated 
          companies on the lists and the layout.
    (2) Neighboring exhibitions
          a.The total number of booths requested by each company conforms 
             to the standard booth specification and configuration.
          b.Each company should pay its booth fees separately.
          c.The position of booths will be decided by the lot drawing among 
             the total number of booths applied for. 

          d.We will confirm if  the panels on the sides neighboring booths of other 
             exhibitors and booth numbers are available on the questionnaire.
     (3) Cooperative exhibitions
          a.Total number of booths requested by each company does not          
             conform to the standard booth specification and configuration.
          b.Exhibitors wish to have booths facing each other on each side of 
             the entryway.
          c.The number of booths requested by each company conforms to 
             the standard booth specification and configuration.
          d.Each exhibitor should pay booth fees separately.
          e.The position of booths will be decided by the Show 
             Management Secretariat beforehand. It is not possible to choose 
             the position of booths.
          f. We do not allow linking of standard booths and small package booths.
          g.Please be aware we reserve the right to refuse applications if 
             we cannot verify validity of the cooperative exhibitions. Also, 
             please be aware that we cannot accommodate your requests 
             concerning the configuration of booths.

5. Refusal of application
Applications from any persons involved in bankruptcy, composition, 
receivership, civil rehabilitation, or corporate reorganization 
proceedings, or persons who are suspended from current account 
transactions from financial institutions will not be accepted.
Similarly, applications from any persons deemed by the Association 
to be involved in similar circumstances will not be accepted. If an 
exhibitor company is found to fall into one of the categories 
described above after the contract has been concluded, the　
contract will be voided and that company will not be permitted to 
exhibit. In such a case, participation fees paid by exhibitors will be 
refunded. If deemed necessary by the Association, an investigation 
or inquiry into the surrounding circumstances will be conducted.

Japan Electronics Show Association (JESA)
5F Ote Center Bldg., 1-1-3 Otemachi, Chiyoda-ku, Tokyo 100-0004
TEL：+81-3-6212-5231　FAX：+81-3-6212-5225

2-5. Payment of booth fees
Booth space payments are to be paid via electronic bank transfer according 
to the schedule below. JESA will issue an invoice and designate the bank 
account for remittance at this time. Checks and promissory notes are     
not acceptable as payment. Transfer fees are to be borne by the exhibitor.

Payment deadline

If an exhibitor cancels or reduces the number of booth spaces applied 
or, regardless of the reason, some or all of the following cancellation 
fees will apply. Consumption tax will be added to all fees.

Please notify us promptly of cancellations of exhibitions, and additions / 
reductions of boot spaces. Please fill in and submit “Application for 
booth cancellation or changes for number of booth(s)” that is sent to you 
by the Show Management Secretariat. The Show Management Secretariat 
will inform you that it has received the application as a confirmation. 

2-6. Cancellation or reducing 
       the number of booths

Primary applicant

Secondary applicant

Thursday, July 31st, 2014

Friday, August 29th, 2014

July 1st to July 31st, 2014

August 1st to August 31st, 2014

On or after September 1st, 2014

60% of exhibition booth fee

80% of exhibition booth fee

100% of exhibition booth fee
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The following activities are considered as prohibited:

1. Exhibit space transfer
    Subletting, selling, transferring, or exchanging exhibition space,
    either in whole or in part, to any third party, including other exhibitors.

2. Directing visitors to other venues
    Directing Inter BEE visitors to simultaneous product or technology 
    exhibits off-site is prohibited.

3. Engaging in sales activities
    Selling products other than publications and software on-site during      
    the show is prohibited. Exhibitors who wish to sell publications and 
    software are required to submit details and seek approval in advance. 

4. Inappropriate behavior
    Aggressively attempting to attract visitors to view demonstrations 
    while standing outside of booths or in aisles is prohibited. Persistent 
    sales approaches and/or techniques considered to be excessive are 
    also prohibited. 

5. Exhibiting for the purpose of obtaining personal information
    It is prohibited to use booths for the primary purpose of collecting 
    personal information on visitors, rather than to display products and 
    services. Furthermore, all exhibitors are requested to abide by the 
    stipulations in Japan's personal information protection legislation. 
    Details on the collection and handling of personal information will be 
    available in the Exhibition Manual.

3-3. Prohibited activities 

1. Prompt fee payment
    Exhibitors will pay all exhibitor fees and expenses invoiced by Show Management 
    Secretariat and bear responsibility until all payments are complete.

3-4. Responsibilities of exhibitors 

3-1. Exhibiting of products from 
  outside of Japan (including fixtures)
Inter BEE plans to make all exhibition halls open to the display of bonded goods. 
Therefore, it will be possible for exhibitors to display overseas products (those 
manufactured outside Japan or items that have not yet cleared Customs proceedings) 
even if they have not cleared Customs by the time the exhibition begins. 

Part of the Patent Law has been revised and the application items of regulation 
concerning exception to lack of novelty of invention have been reviewed. 
Due to this revised law, the designated system of exhibitions was abolished 
from 1st April, 2012, and disclosure type restrictions were removed from the 
old system where application items were restricted except for certain exhibitions. 
Exhibitors who plan to file an application for patent, utility model or trademark, 
should directly contact the General Affairs Division of the Patent Office. 

3-2. Applications regarding industrial 
  property rights

3. Important exhibit details and 
 prohibitions

(1) If the exhibition is canceled because of an event of force majeure, 
such as an earthquake, typhoon, fire, disease, terrorist act or order 
from the public authorities, the organizers reserve the right to 
shorten the duration of the exhibition or the hours that the exhibition 
is open to the public, either before or during the exhibition. If the 
exhibition sponsors deem such action necessary, this information will 
be promptly published on the official Website and exhibitors will be 
notified. Neither the exhibition organizers nor the Association shall 
assume any liability for losses incurred by exhibitors in such a case.

(2) If an unavoidable calamity that occurs prior to the opening of Inter BEE 
forces cancellation of the exhibition, participation fees paid by exhibitors 
will be refunded in full, minus charges for expenses already incurred.

(3) Neither the exhibition organizers nor the sponsors shall be held liable to 
refund exhibition expenses, either in full or in part, if the exhibition duration 
is unavoidably shortened because of a calamity or potential calamity.

(4) The exhibition sponsors and the Show Management Secretariat 
     assume no responsibility for expenses incurred by exhibitors if the 
     exhibition is canceled or shortened because of a calamity.

3-5. Termination or shortening of exhibition duration 
         due to unavoidable or potential calamity

2. Obeying the law
    The laws and regulations of Japan shall be followed in all cases related to 
    the transfer and management of display and related items, and in management 
    and other matters related to constructs and structures for use in exhibits.

3. Liability for damage, management of exhibited items, and insurance.
    (1) The sponsors, organizing committee and Show Management 
         Secretariat  will make every effort to ensure the security of exhibits 
         during the show period by, for example, implementing security 
         guard patrols. However, the management cannot assume 
         responsibility for damages arising from natural disaster, fire, theft, 
         loss of property or other occurrences beyond its control and 
         recommends that exhibitors take steps of their own.
    (2) Exhibitors shall be liable for any fatalities or injuries occurring to visitors, 
         other exhibitors or third persons as well as damage to items at the 
         exhibition site. Inter BEE sponsors and / or the organizing committee 
         shall bear no responsibility whatsoever in such circumstances. 
    (3) A booth manager, whose responsibility is to supervise all activities 
         that take place in the exhibitor’s booth, must be confirmed with the 
         organizer prior to the start of the exhibition. 
    (4) Exhibitors are recommended to provide for adequate insurance 
         coverage during the exhibition.
    (5) The organizer will make every effort to provide effective management, 
         enhanced safety, and maintenance of order at the venue as well as 
         ensure the safety of exhibition visitors. Any act by an exhibitor(s) that is 
         considered detrimental to the aforementioned may lead to the termination 
         of that exhibitor’s demonstration. Exhibitors shall be liable for any accidents
         that may occur during exhibitor demonstrations, and Inter BEE sponsors 
         and / or the organizing committee shall bear no responsibility whatsoever 
         in such circumstances. In the event of an accident, the exhibitor is required 
         to take appropriate action and report it immediately to the organizer.

4. Complying with the exhibition schedule
    Prior, during and after the show, all exhibitors are requested to comply with 
    the exhibition schedule specified by the organizer. Construction activities to the     
    booth, delivery and/or wrap-up activities during the  exhibition are prohibited.
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3. Thoughtful independent booth design that allows for an evacuation route
    When designing an independent booth, be sure to fully consider the location of 
    adjacent companies' booths, and carry out thoughtful design that allows for an     
    evacuation route and does not obstruct the view of adjacent companies' booths.

4. Matters related to the booth set-up

4-1. Booth design

5. Safety Measures
    (1)To prevent truss beams falling, strike four or more anchor bolts in     
        one place when securing them to the floor.
    (2)When installing exhibition panels (OCTANORM), take measures to 
        prevent them falling by reinforcing the panels, reinforcing the         
        beams in the corner sections, and installing weights.
    (3)Take measures to prevent independent fixtures falling by 
        securing them to the wall or floor surface.
    (4)When installing video monitors, speakers, channel characters,     
        lighting fixtures, and other fixtures.

4-2. Ceiling structure and
        two-floor construction
1. Ceiling structure
    Installing a ceiling on the booth is only permitted when products and/or 
    demonstrations need to be shielded from light or insulated from sound. 
    The ceiling must be made of a fireproof blacked-out curtain, which is the 
    only material permitted under local fire department restrictions. Direct 
    sunshine will be blocked out within the exhibit halls but there still may be 
    some reflections cast from the indirect and ceiling lighting. Exhibitors 
    who wish to set up ceiling structures, without regard to the size or area, 
    are required to submit an application form sent with the Exhibition 
    Manual together with top and elevated view booth drawings. Observe the     
    following guidelines for the design and construction of a ceiling structure.
    (1) Structure
         ①Any double layer structure is prohibited.
         ②All the decorating materials must be fire-resistant processed 
         　and attached the fire-resistant indications.
         ③Exhibitors are required to submit both top (designated ceiling 
         　area and its size) and elevated view (designated ceiling area and 
         　surrounding wall, etc.) booth drawings.
         　They must show that the ceiling are fire-resistant processed.
    (2) Fire Safety Equipment
         ①Fire extinguishes must be size 10 or larger.
         ②Fire alarms (smoke alarms) may be required. In such case, 
         　exhibitors must submit the placement notice and its operation 
         　experiment result to the Management Office.
         　Domestic fire alarms are not be accepted.

Product exhibits, demonstrations, etc., must be conducted within the 
exhibitor’s booth. If for some reason this rule is not followed properly, 
the organizing committee and / or the Show Management Secretariat 
will request that the exhibitor comply with the rule; any further 
noncompliance may result in termination of the exhibitor’s booth.

1. Prohibition of usage of space beyond booth boundaries
    (1) Exhibitors are responsible for controlling crowds around their booths, 
         which might block walkways in public spaces. If a stage is set up 
         in a booth, the Exhibitor must ensure that the booth layout makes 
         it possible to bring all visitors inside the boundaries of the booth.
    (2) Inviting visitors into booths and/or conducting surveys in walkways 
         in public spaces is strictly prohibited.
    (3) Exhibits, decorations, fixtures, plants and packaging materials 
         should not be left outside of booths, but must be stored within booths.
    (4) Product exhibitions and presentation acts using the space outside 
         the booth such as the aisle is prohibited.
    (5) Lighting directed toward aisles, exhibition hall walls or ceiling is prohibited.

2. In-booth stages
    Exhibitors planning to set up a stage in their booths must ensure 
    that the booth layout makes it possible to bring all visitors inside 
    the boundaries of the booth. Further more, depending on the height of    
    the stage and the video equipment installing, take sufficient care of the 
    visitors viewing angle and of an appropriate distance. If any problems 
    occur in line with in-booth stages, the Show Management Secretariat 
    will request immediate countermeasures.

 

Good example Bad example

Loudspeaker

Floor

Within 45 
degrees

Neighboring booth

Corridor

Stage

Loudspeaker
positioned

facing the stage

Loudspeaker
positioned

facing the stage

Projection
equipment

Corridor Corridor

3-6. News gathering and filming 
Staff members appointed by the sponsors and / or the organizer will be 
authorized to gather news and / or conduct interviews as well engage in 
filming and / or photography. Exhibitors are requested to cooperate with 
such new gathering and filming activities and also agree that any image, 
photograph, information, etc. obtained during the exhibition can be used 
solely for the purpose of promoting Inter BEE.

3. Thoughtful independent booth design that allows for an evacuation route
    When designing an independent booth, be sure to fully consider the 
    location of adjacent companies' booths, and carry out thoughtful design     
    that allows for an evacuation route and does not obstruct the view of 
    adjacent companies' booths.

4. Speakers
    Exhibitors are prohibited from setting up public address systems, 
    such as loudspeakers or mixers, directly facing neighboring booths. 
    So as not to inconvenience visitors or neighboring booths, these systems 
    must be positioned facing the stage. If installing loudspeakers on booth 
    walls or displays fixture pillars, the central axis of each speaker must 
    be 45 degrees or less.

3-7. Dealing with disputes 
  between exhibitors
Any disputes between exhibitors concerning exhibits, publicity materials 
related to exhibits, intellectual property or the use of booths shall be 
resolved between the parties concerned. The exhibition sponsors shall 
bear no responsibility whatsoever in such instances.
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4-3. Floor work
Exhibitors who require floor construction work are required to submit 
an application form sent with the Exhibit Manual together with a floor 
plan. Observe the following guidelines for the Floor Construction Work.

1. Exhibitors are required to contact the Management Office in each hall before 
    commencing the work and inform the number of anchor bolts to be affixed.
    *In case there is no need of anchor bolts, exhibitors are required to 
     submit the cancellation

2. Concrete nails and jackhammering are prohibited. No construction may be 
    carried out on pit covers or pit interiors on the floors.

3. To prevent truss beams falling, strike four or more anchor bolts in one     
    place when securing them to the floor.

4. Floor construction work is permitted on the condition that all flooring will 
    be restored to its original state after the show. After usage, if the bolt 
    heads project above the surface, they must be sawn off, not hammered in 
    or cut with acetylene torches. All expenses for restoration shall be borne 
    by the exhibitor. In the event that the floor is not restored to its original 
    condition after the final floor inspection, or the restoration is incomplete, 
    the Management Office will complete the restoration work and charge the 
    total amount of expenses to the exhibitor after the show.

5. When bolting down an anchor bolt, a cooperative fee for the restoration 
    of floor surfaces of ¥1,080 per bolt will be charged to the exhibitor 
    regardless of the size of the bolt.

6. Carpeting a booth, exhibitions are required to use double-faced tape. Use 
    of glue is prohibited.

4-4. Fire prevention regulations
Inspections by the local fire department will be carried out during the 
display construction work of after its completion. Any work not in 
accordance with the below regulations may be suspended, or the 
structure(s) in question removed. Exhibitors are required to follow the 
instructions below.

1. The display, distribution, or demonstration of counterfeit or imitation 
    products that infringe on a third party’s intellectual property rights 
    (e.g. patents, trademarks, design rights, copyrights, overseas rights, 
    etc.) or any other related activity is strictly prohibited.

2. If the Organizing Committee discovers counterfeit or imitation products 
    being displayed, distributed, or demonstrated, it reserves the right 
    to remove these products from the exhibition venue immediately with 
    all costs incurred becoming the responsibility of the offending exhibitor. 

3. In addition to inspections for counterfeit or imitation products, all 
    exhibitors shall cooperate with the Organizing Committee whenever 
    any type of inspection is conducted. 

4. Any disputes concerning the intellectual property rights of exhibited 
    products shall be resolved between the parties concerned.  

5-1. Counterfeit or imitation products are 
        strictly prohibited

As a general rule, exhibitors are requested to limit product comparisons (see 
guidelines below) to demonstrations between products and / or technologies 
of their own company or group companies. Exhibitors who plan to compare 
their products or technologies with those of other companies should first obtain 
advance permission from the other company and such comparisons must not 
infringe upon the property rights of that company. 

1. Comparisons using exhibits and demonstrations.
2. Comparisons using information panels and pamphlets.
3. Verbal comparisons in audio announcements.
4. Other comparisons related to products and technologies.

When the organizers and  / or Organizing Committee determine that the 
aforementioned guidelines on comparison displays have not been 
observed, they reserve the right to terminate the display or order that 
corrective measures be taken with all costs incurred by the exhibitor. 
If said corrective measures are determined to be insufficient, the exhibitor 
may be barred from future participation in Inter BEE.

5-2. Comparison displays

1. Any type of material, whether cloth or paper, affixed to plywood for 
    display purposes should be fireproof.

2. Materials such as display mountings, artificial flowers, draperies, drop 
    curtains, display plywood, fiber blinds, blackout curtains, carpeting 
    or other flammable materials must be fireproof. Please attach a 
    Fireproof tag to each of these materials in an easily visible location.

3. Avoid using paper flowers, urethane, acetate, polyester, nylon or other 
    materials that are difficult to fireproof.

4. The use of plastic foam is prohibited. Please substitute Styrofoam 
    or similar materials.

The following regulations must be strictly observed for all displays in 
the exhibition booths.

1. Safety and precaution signage
    All booths must have adequate safety and precaution signage positioned 
    in clearly visible locations around the displays. 

2. Displays should reflect real-life situations 
    Product presentations and / or displays should be demonstrated in 
    real-life situations as much as possible and not in an exaggerated or 
    unrealistic manner. If this is not practical, the product(s) must have 
    accompanying captions stating how they are used in actual applications.

5-3. Suitable displays 

5. Exhibited items and management
         ③Depending on the structure or size, evacuation exits and leading 
         　light for emergency may be necessary.

2. Two-floor contruction / Suspended Structure
    Two-story structures and suspending decorations from the ceiling are 
    not allowed.
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When displaying broadcast relay vans or other vehicles, please be 
certain that the vehicle can be stored within the space stipulated by 
the booth specifications. If this height is exceeded, submit 
"application for Over-Regulation Heights" in the Exhibition Manual.

4. Other 
    Please take preventive measures to avoid the generation of the following 
    during demonstrations. Please be considerate of other exhibitors 
    and visitors.
    1. Hot air     2. Gases     3. Odors     4. Vibration

5-4. Vehicle display

When explaining products or making demonstrations, audio volume in the 
booth must be maintained at the levels less than 75dB. Please remember 
that it is important to maintain audio volume at reasonable levels to ensure 
that visitors can hear the presentations of other exhibitors. 

1. The value is the standard, when measured from 2 m away from the border 
    line of booth. These levels must be observed throughout every booth.

2. During the exhibition period, the Show Management Secretariat will 
    regularly measure sound levels. Exhibitors are also asked to voluntarily 
    measure sound levels within their booths before and during the exhibition. 
    Contact the on-site Management Office to borrow measuring equipment.

3. Breach of noise-level restrictions: Any exhibit exceeding the specified 
    noise levels must be modified to conform to regulations. Failure to 
    conform may result in the loss of exhibiting privileges.

4. Regardless of these regulations, if complaints are received from 
    neighboring exhibitors or noise is noticeable in other areas of the site, 
    the Show Management Secretariat will require the exhibitor in question.

5. Please make sure that a person responsible for audio equipment is 
    stationed in your booth at all times, and that the audio equipment is 
    operated in accordance with the regulations.

5-5. Restrictions on Audio Volume 1. The Fire Prevention Law Prohibits the Following Activities on the 
    Exhibition Site
    (1) Smoking
    (2) Live flames (spark-producing items, exposed elements, etc.)
    (3) Liquefied petroleum gas (LPG) or other flammable / pressurized gases
    (4) Hazardous objects (gasoline, kerosene, other oils, etc.)
    (5) Hazardous materials
         (explosives, matches or disposable lighters in large quantities, etc.)

2. Exemptions for prohibited activities
    Excluding smoking, exemptions for prohibited activities and / or the use 
    of some of the aforementioned substances may be granted by local 
    fire safety authorities if it is determined that only minimal amounts of 
    substances will be used or that the activities are necessary to enhance 
    the exhibit. For exhibitors seeking exemptions, please fill in the relevant 
    items on the “Hazardous Materials Usage Application” in the exhibitor’s 
    manual and submit the form together with two declaration copies 
    explaining the nature of the performance or exhibit. The association will 
    submit all applications to the fire safety authorities at a single time, and 
    only the items granted exemptions will be allowed to be used in the venue. 

3. Smoking
    Smoking is prohibited in booths. Smoking is permitted only in specially 
    designated smoking areas.

4. Live Flames
    The following should be strictly observed when using live flames:
    (1) Minimize the size and quantity of on-site equipment to the extent 
         possible and use devices of the same type.
    (2) Protect the surrounding area with fireproof materials.
    (3) Monitor conditions closely and provide adequate fire safety equipment.
    (4) At least one fire extinguisher must be available (with a 2-unit 
         minimum fire extinguishing capability and a minimum size of 10). 
    (5) A designated person responsible for fire prevention and extinguishing 
         any possible fire must be stationed in the booth.
    (6) Live flames must be at least 5 m from fire exits, hazardous materials 
         and other flammable materials

5. Liquefied Petroleum Gas (LPG) or Pressurized Gas
    The following rules should be strictly observed when using LPG and 
    other pressurized gases (oxygen, hydrogen, nitrogen, carbon dioxide, 
    argon gas, etc.):
    (1) After installation, test all containers for leaks, and if necessary display 
         a "Caution: Do Not Use Near Flammables" sign on them.
    (2) Use pressurized gases under the lowest possible pressure, and 
         handle containers carefully. Bringing flammable gas cylinders 
         (except cartridge types) onto the exhibition site is rohibited.
    (3) To prevent gas leakage, use a complete connector for all 
         connecting parts and monitor continuously with a gas leak detector.

6. Hazardous Materials
    When using hazardous substances in the exhibition venue, the following 
    regulations must be strictly observed.
    (1) Bring only one day's supply or less onto the exhibition site.
    (2) Do not replenish supplies during exhibition operating hours.
    (3) Provide adequate fire safety measures and handle materials 
         carefully at all times.
    (4) Place hazardous materials 6 m and other materials 3 m or more 
         from fire escapes.
    (5) A Type 10 fire extinguisher must be readily available.
    (6) Place hazardous materials 5 m away from areas in which open 
         flames are being used.
    (7) Appoint personnel to monitor safety.

5-7. Handling of hazardous items

1. Copyrights
    Exhibitors playing music or replaying recorded audio or video material 
    must pay royalties on said material (unless the exhibitor owns the rights 
    or has made separate arrangements for payment of royalties). 
    Royalties are payable to the Japanese Society for the Rights of Authors, 
    Composers and Publishers (JASRAC), which handles royalties in Japan. 
    Please contact JASRAC for details on arrangements and royalty calculation 
    methods. In addition, when exercising rights regarding video and 
    animation, please contact the company or organization/group that 
    owns the copyright.

2. Illumination / Lighting
    No illumination that projects directly into another company’s lighting 
    or onto walls or corridors is permitted. Exhibitors in the Professional 
    Lighting category who need to illuminate in distance to describe or 
    feature its exhibit product many illuminate only towards the ceiling 
    within the exhibitor’s booth. 
    When strong lighting equipment such as LEDs are used in displays 
    and / or signboards, they must be positioned so as not to inconvenience 
    visitors or neighboring booths.

3. Smoke machines
    The use of smoke machines (including alcohol, oil or petroleum smoke 
    machines, and dry ice machines) is not permitted. 

5-6. Demonstration regulations

Inter BEE 2014 Exhibition Regulations
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1. The Fire Prevention Law Prohibits the Following Activities on the 
    Exhibition Site
    (1) Smoking
    (2) Live flames (spark-producing items, exposed elements, etc.)
    (3) Liquefied petroleum gas (LPG) or other flammable / pressurized gases
    (4) Hazardous objects (gasoline, kerosene, other oils, etc.)
    (5) Hazardous materials
         (explosives, matches or disposable lighters in large quantities, etc.)

2. Exemptions for prohibited activities
    Excluding smoking, exemptions for prohibited activities and / or the use 
    of some of the aforementioned substances may be granted by local 
    fire safety authorities if it is determined that only minimal amounts of 
    substances will be used or that the activities are necessary to enhance 
    the exhibit. For exhibitors seeking exemptions, please fill in the relevant 
    items on the “Hazardous Materials Usage Application” in the exhibitor’s 
    manual and submit the form together with two declaration copies 
    explaining the nature of the performance or exhibit. The association will 
    submit all applications to the fire safety authorities at a single time, and 
    only the items granted exemptions will be allowed to be used in the venue. 

3. Smoking
    Smoking is prohibited in booths. Smoking is permitted only in specially 
    designated smoking areas.

4. Live Flames
    The following should be strictly observed when using live flames:
    (1) Minimize the size and quantity of on-site equipment to the extent 
         possible and use devices of the same type.
    (2) Protect the surrounding area with fireproof materials.
    (3) Monitor conditions closely and provide adequate fire safety equipment.
    (4) At least one fire extinguisher must be available (with a 2-unit 
         minimum fire extinguishing capability and a minimum size of 10). 
    (5) A designated person responsible for fire prevention and extinguishing 
         any possible fire must be stationed in the booth.
    (6) Live flames must be at least 5 m from fire exits, hazardous materials 
         and other flammable materials

5. Liquefied Petroleum Gas (LPG) or Pressurized Gas
    The following rules should be strictly observed when using LPG and 
    other pressurized gases (oxygen, hydrogen, nitrogen, carbon dioxide, 
    argon gas, etc.):
    (1) After installation, test all containers for leaks, and if necessary display 
         a "Caution: Do Not Use Near Flammables" sign on them.
    (2) Use pressurized gases under the lowest possible pressure, and 
         handle containers carefully. Bringing flammable gas cylinders 
         (except cartridge types) onto the exhibition site is rohibited.
    (3) To prevent gas leakage, use a complete connector for all 
         connecting parts and monitor continuously with a gas leak detector.

6. Hazardous Materials
    When using hazardous substances in the exhibition venue, the following 
    regulations must be strictly observed.
    (1) Bring only one day's supply or less onto the exhibition site.
    (2) Do not replenish supplies during exhibition operating hours.
    (3) Provide adequate fire safety measures and handle materials 
         carefully at all times.
    (4) Place hazardous materials 6 m and other materials 3 m or more 
         from fire escapes.
    (5) A Type 10 fire extinguisher must be readily available.
    (6) Place hazardous materials 5 m away from areas in which open 
         flames are being used.
    (7) Appoint personnel to monitor safety.

Concerning official regulations, if an exhibitor violates regulations or if 
there is a discrepancy in interpretation or the application of these 
regulations, the following measures will be taken. Please note that the 
interpretation of the regulations as defined in the original Japanese 
language documentation will take precedence.

1. If the Organizing Committee determines that an exhibitor has violated 
    regulations governing exhibitor booths and implementation of exhibits, 
    the association will request that the exhibitor take the necessary 
    corrective measures. 

2. If the same violation described in section 1 above occurs again, or     
    a discrepancy in interpretation of these regulations occurs, the Organizing 
    Committee will take the appropriate action and as a final ruling order, 
    order the exhibitor in question to take the necessary corrective measures. 
    Please note that once the committee reaches a final ruling, the 
    committee will not enter into any further discussion with the exhibitor
    in question, nor be responsible for any incurred liabilities whatsoever.

3. If an exhibitor has been ordered to take corrective measures 
    described in section 2 above, the exhibitor will be required to submit 
    in writing on the same day, a description of the necessary corrective 
    measures taken and the schedule at which they will be completed. 

4. If an exhibitor has been ordered to take corrective measures 
    described in section 2 above, and fails to do so accordingly, or if the 
    corrective measures taken are determined to be insufficient by the 
    Organizing Committee, the following penalties may apply.
    (1) The exhibitor will be prohibited from continuing with exhibition 
         activities from the next day.
    (2) If the penalty in section 1 above is not abided to, the exhibitor will 
         be barred from exhibiting at the subsequent Inter BEE exhibition.

1. Other prohibited activities and regulations that are not included in these 
    regulations will be detailed in the Exhibitor Manual that will be distributed 
    at a later date.  

2. Promissory notes cannot be accepted for payment for booth fee and all 
    the expenses.  Transfer fees are to be borne by the exhibitor. 

6-2. Others

The Organizing Committee functions as a body to deliberate and decide 
matters related to the management of the exhibition, including regulations 
and plans. The Organizing Committee will be represented at the exhibition 
site during the preparation and execution phases of the exhibition. These 
representatives will be responsible for maintaining the exhibition 
environment, dealing with problems and ensuring that the exhibition 
regulations are adhered to at all times. They have the authority to address 
problems as they arise.

3. These regulations are subject to change as deemed necessary by the 
    show sponsors, the Organizing Committee or the association. If changes 
    occur to the regulations, they will be posted on the Inter BEE Official 
    Website, or brought to the attention of exhibitors by other means.

4. Observing these regulations is the sole responsibility of the exhibitor. 
    The show sponsors, Organizing Committee and the association will not 
    accept any responsibility resulting from violations of existing laws and 
    / or local ordinances by exhibitors.

6-3. Organizing Committee

6-1. Violation of the regulations and 
       discrepancies in interpretation

6. Violation of the regulations and 
 discrepancies in interpretation / 
 Others / Organizing Committee
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Exhibition Manual 2014

Basic Policy and Organizational Framework concerning Disaster Prevention and Safety Measures

01-2-1Important

1. Basic Policy
The Management Office will respond to disasters in accordance with its basic principle of "prioritizing the 

safety of visitors and exhibitors".

In the event of a disaster, the Management Office will assemble a local disaster prevention organization to 

gather and provide information, give evacuation instructions, and conduct initial fire-fighting and rescue 

activities. The Management Office will also cooperate with Makuhari Messe to circulate information 

between concerned organizations, and strive to ensure the safety of all parties concerned.

2. Organizational Framework

Makuhari Messe (fire services, police, local authorities, public transport)

Halls 1 to 3
(exhibitors and visitors)

Halls 4 to 6
(exhibitors and visitors)

International Conference Hall 
(speakers / audience / press)

Evevt Hall
(exhibitors and visitors)

Hall 2 - Management Office

Conference Management Office
Press Center

Disaster Control
Headquarters

Headquarters
Interim Executive

Committee

Warning and 
Notification Group 

Fire-fighting 
Group

Evacuation 
Guidance Group

Rescue Group

Local Disaster Prevention Organization

Hall 5 -
Operation 

Management
Office
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Exhibition Manual 2014

Requests to Exhibitors Concerning Disaster Prevention and Safety Measures

01-2-2.1Important

(1) Registering with 
 the Management 
 Office

(2) Booth disaster 
 prevention and 
 safety measures

*All exhibitors must submit

①Contacting the booth manager
　So that the Management Office can contact you in the event of an 

emergency, register the mobile phone number and e-mail address of the 
person in charge of the booth with the Management Office by Friday,  
October 31 via the "Registration of Booth Manager and Booth Staff". 
Information that you register with us will be managed in accordance with 
personal information protection policy when holding this event and will be 
deleted after the conclusion of the exhibition.
②Number of booth staff
　Please register the estimated maximum number of staff (company 

employees, external staff, part-time workers, etc.) occupying and working 
at the booth for each day to the Management Office by Friday,  October 
31 via the "Registration of Booth Manager and Booth Staff". The 
Management Office will provide this information to public organizations 
such as the police or fire-fighting services in the event of a disaster.

①Formulate a disaster prevention and safety manual to be used in the 
management of the booth 
②Establish an emergency contact network and select contact managers 

(own company, partner companies, Management Office)
③Divide roles among staff members
　・Ensure visitor safety and give evacuation instructions
　・Ensure the safety and confirm the whereabouts of booth staff
　・Support rescue activities
　・Maintain the booth (stop demonstrations, stop transmission of electrical 
     energy, look after exhibit products, etc.)
④Prepare disaster equipment
　・Basic emergency set
　・Flashlight, etc.
⑤Check the the site
　・Confirm suspected danger spots in the booth
　・Confirm the closest primary evacuation place (open spaces such as wide 
     aisles and resting place)
　・Confirm the closest evacuation exit and route
　・Confirm the location of fire-extinguishers
　・Participate in the emergency drill*
　  *9.00-9.15 a.m. 19th November (Wed.) (for more details refer to section 01-2-5)

In order to operate a safe exhibition Inter BEE has formulated a "Disaster Prevention and Safety Measures 

Manual", so we hope that exhibitors can cooperate with the following requests.

1. Advance Preparations

We recommend that all exhibitors refer to the below items and formulate their own safety and disaster 

prevention manual.

The Management Office has separately issued a "Disaster Prevention and Safety Measures Guidelines" 

for exhibitors formulating manuals, so please make use of these reference materials.
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Requests to Exhibitors Concerning Disaster Prevention and Safety Measures

01-2-2.2Important

2. Safety Precautions when Setting Up Booths
After taking into consideration possible disaster scenarios, exhibitors are requested to take the following 

safety measures when designing and setting up their booth.

(1) Electrical work

(3) Safety while 
  　working

①Booth staff will circulate information on the location of temporary 
distribution boards and select a person to be responsible for turning off the 
breaker in the event of an emergency. The temporary distribution board to 
be installed by the Management Office (primary mains work) will act as an 
earth leakage breaker that automatically cuts off the electrical supply when 
an earth leakage is detected.
②Do not conceal the temporary distribution board. Also, be sure not to place 

any packages etc. in front of the temporary distribution board.
③When installing large-scale lighting 

equipment such as PAR lighting fixtures, 
be sure to take measures to prevent 
them falling such as securing them with 
wire.
　*For more details please refer to section 04-2-5

①When designing block booth be sure to keep 1/3 (one-third) of the side 
adjacent to the aisle open to allow for an evacuation route.
②To prevent truss beams falling, strike four or more anchor bolts in one place 

when securing them to the floor.
③When installing exhibition panels (OCTANORM), take measures to prevent 

them falling by reinforcing the panels, 
reinforcing the beams in the corner 
sections, and installing weights.
④Take measures to prevent independent 

fixtures falling by securing them to the wall 
or floor surface.
⑤When installing video monitors, speakers, 

channel characters, lighting fixtures, and 
other fixtures located in high places; take 
measures to prevent them falling by 
securing them with bolts or wires.
　*For more details please refer to section 04-1-3

①People working in high places must wear a helmet and a safety belt.
②When using a stepladder for work, be sure to secure it with an anti-opening 

bracket.
③When using a rolling tower, be sure to install a handrail and outrigger with a 

height of at least 900mm around the work floor.

(2) Designing and 
　  setting up 
　  booths

wire, carabiner

wire
fixing bolt

wire

③ example

wire, carabiner →

To prevent falling
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Exhibitors' Response to an Emergency

01-2-3Important

Earthquake

Fire

Suspicious 
objects

Emergency

Incidents

・Prioritize your own safety

・Secure the safety of booth visitors and booth staff (guide people to the 
primary shelter)

・Give booth visitors evacuation instructions in accordance with officials' 
instructions when evacuation orders appear outside the evacuation hall 
over the P.A. system

・Continue to evacuate all booth staff

・Persons in charge of the booth will maintain the booth (stop 
transmission of electrical energy, look after exhibit products, etc.)

・Support rescue activities as necessary

・Confirm the safety of booth staff and identify the status of damage

・Make a report to the Management Office

・Ensure people’s safety (instruct visitors and exhibitors in the near 
vicinity to evacuate)

・Notify the Management Office

・Conduct initial fire-fighting activities with a fire extinguisher (prior to the 
Management Office dealing with the problem)

・Notify the Management Office

・Ensure people’s safety (instruct visitors and exhibitors in the near 
vicinity to evacuate)

・Notify the Management Office

・The victim files a damage report 

・Police investigate and deal with the problem

・Check the well-being of people being rescued

・If moderate: Lead people to the first-aid center or the closest 
Management Office location

・If serious: Call for an ambulance (if requested by the person concerned 
or the person accompanying the injured person)

▶Primary action: 
Contact the Management Office 
→ call an ambulance from the Management Office's office 
→ the Management Office will guide the ambulance into the grounds

▶Urgent situations: 
Directly request an ambulance by calling direct from your mobile phone
→ notify the Management Office  
→ the Management Office will guide the ambulance into the grounds

*Prioritize the well-being and wishes of the people being rescued

Please be prepared to act in the event of an emergency by informing all booth staff about how to respond to 

a disaster.

During

Straight after

After

When 
discovered

During

When 
discovered

During

After

During
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Disaster Evacuation Route

01-2-4.1Important

1．Evacuation orders
If necessary, the Management Office will give instructions via the P.A. system to evacuate people to the 

outside the exhibition hall.

2. Example of emergency broadcast message
(1) In the event of a fire:

"This message is for everyone in the venue. There is currently a fire in the vicinity of 〇〇. The 

disaster prevention organization has started to deal with the fire, so please calmly follow the 

instructions of officials and evacuate to the outside of the exhibition hall via the emergency exit."

(2) In the event of an earthquake

① Straight after

"This message is for everyone in the venue. An earthquake has just occurred. Ensure your own 

safety such as watching for falling objects, and please wait a while in a safe location within the 

venue. The Makuhari Messe building is supported by a safe structure. We will let you know as soon 

as we have more details."

② Evacuation order

"This message is for everyone in the venue. An earthquake centered in 〇〇 measuring at 〇〇 on 

the Japanese scale has just occurred. Although the Makuhari Messe building is supported by a 

secure structure, booths and exhibits may collapse due to aftershocks, so please calmly follow the 

instructions of officials and evacuate to the outside of the exhibition hall via the emergency exit."

③ In the event of a tsunami warning

"This message is for everyone in the venue. An earthquake centered in 〇〇 measuring at 〇〇 on 

the Japanese scale has just occurred. A tsunami warning has been announced at Tokyo Bay, so 

please calmly follow the instructions of officials and evacuate to the second floor of the exhibition 

hall via the emergency exit." The second floor is 11 meters above sea level."

(3) Incidents (bomb warning, etc.):

① Calling for attention: "Sakura sakura" (music) played 5 times in succession.

② Warning lifted: "Tooryanse" (music) played 5 times in succession

3. Evacuation guidance
Please act calmly and follow the instructions of the Evacuation Guidance Group.
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Disaster Evacuation Route

01-2-4.2Important

4. Evacuation route

(1) When evacuating to the outside of the Exhibition Hall

    When evacuating to the outside of the Exhibition Hall in event of an earthquake or fire, etc., please go  

    to the outside of the exhibition hall shutters.

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1

Event Hall

International Exhibition Halls

Event Square

Evacuation site

Evacuation site

Evacuation site

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3

Hall 9

Hall 10

Hall 11

Hall 2 Hall 1

International
Conferrence Hall

International
Conferrence Hall

スカイウェイ

スカイウェイ

Event Hall

Event Square

East Entrance

メ
ッ
セ
モ
ー
ル

Central Entrance

1F
2F

1F
2F

West Entrance
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Disaster Evacuation Route

01-2-4.3Important

(2) When evacuating after a tsunami warning

　   When a tsunami warning is announced, evacuate to the second floor aisles of Makuhari Messe or to Messe Mall.

　  * 1st floor of Makuhari Messe exhibition hall - 8m above sea level; 2nd floor of the exhibition hall - 12m above sea level

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1

Event Hall

国際展示場

●●●●避 難 場 所

Event Square

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3

Hall 9

Hall 10

Hall 11

Hall 2 Hall 1

International
Conferrence Hall

International
Conferrence Hall

Event Hall

Event Square

East Entrance Central Entrance

JR KaihinMakuhari Sta.

1F
2F

1F
2F

West Entrance

Evacuation site

Sky Way

Sky Way

Messe Mall
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Emergency Drill

01-2-5Important

We will carry out the below described exhibitor emergency drill to ensure that safety is secured and 

evacuation instructions are provided swiftly in the event of a disaster.

While we understand that this will be held during a busy time of the day for all exhibitors, we hope that 

all booths will cooperate when the P.A. system announces the drill. (Voluntary)

Date: November 19 (Wed.) 9.00-9.15 a.m.

P.A. system announcement
(Status report and request 
to ensure safety)

P.A. system announcement
(mock earthquake and 
evacuation orders)

Confirm and notify the 
damage(request fire-fighting 
and emergency services)

Confirm venue safety

P.A. system announcement
(Order to disband)

Simulation of evacuation 
instructions (voluntary)

Confirm emergency exits 
and inform all staff

Confirm the safety of 
booth staff and the booth

Summarize information 
for managers

Evacuation Guidance Group's 
allocation of emergency exits

Open emergency exits and 
start guiding people to the 
evacuation point

Ensure safety and confirm the 
status of damage Confirm a fire

Confirm people requesting help

9:00 a.m.

9:01 a.m.

9:03 a.m.

9:05 a.m.

9:10 a.m.

9:15 a.m.

Scenario: Occurrence of a strong inland earthquake

Organizer Local Disaster Prevention 
Organization Exhibitors
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1. Energy saving activities
However, considering that energy-saving activities are impacting companies and households through the

government's announced "Summertime Energy-Saving Measures" (electrical power supply and demand

review meeting), Inter BEE is voluntarily conducting the following activities to save energy.

While this may cause exhibitors some inconvenience, we hope to rely on your understanding and

cooperation.

2．Energy saving measures by the Management Office
(1) Reduced air conditioning services

(2) Cutting ceiling lights at second floor common areas and restaurants

(3) Reduced escalator services

3．Exhibitors' energy-saving measures
(1) Use of components with low consumed power (LED lights, etc.)

(2) Energy saving considerations when designing booths

4. Cool Biz energy-saving campaign
Promote Cool Biz throughout the event

Exhibition Manual 2014

Requests to Help Save Energy

01-3-1Important
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The Japan Electronics Show Association (“the Association”) is entrusted with organizing the exhibition by the Inter BEE 

organizer. Personal information relevant to this exhibition is appropriately handled in accordance with the Personal Information 

Protection Policy of the Association.

The Association, which mainly comprises electronic device and electronic component manufacturers, holds exhibitions, 

seminars, and other activities for the progress of the electronics and information technology industries in cooperation with 

sponsors. In these activities, the Association fully understands the importance of properly handling personal information and 

the responsibility for protecting the information.

Therefore, the Association strictly handles information that could be used to identify individuals (“Personal Information”) 

obtained through its activities, in compliance with laws and other regulations concerning Personal Information.

The Association defines Personal Information as information that identifies individuals, including pieces of information that 

do not identify individuals directly, but could easily be matched with other information to identify individuals. The Association 

collects the following Personal Information through documents, electronic media, or websites.

(1) Name, address, telephone number, fax number, e-mail address, place of employment, affiliation or position

(2) Bank account or credit card details required for direct-debits or payments for charges related to events

The Personal Information obtained from users at events that the Association operates or is entrusted to operate, will be used 

for the following purposes under the terms and conditions:

(1) For sending reports or outlines, etc. regarding the Association’s operations

(2) For handling invitations such as an exhibitions, seminars, lectures, and other events which the Association is entrusted 

 with, and managing these events (*)

(3) For administering the Association’s website

(4) For providing and distributing the Association’s documents such as journals, reports, and proposals

(5) For handling consultations and messages received from users regarding the activities which the Association operates or 

 is entrusted to operate

(6) For sending notification, questionnaires, etc. regarding the activities which the Association operates or is entrusted to operate

(7) For sending proposals and communications regarding the activities which the Association operates, etc.

*The Association gathers personal information in order to improve its services regarding the operation, registering visitors 

prior to and during exhibitions, and accepting reservations to attend exhibitions, conferences and other special programs. 

The Association also collects personal information for use in user questionnaires and for responding to requests for reference 

materials. Information-gathering activities are also used to provide registered visitors to exhibitions with information on 

promotions, and the products and services of companies related to the Association. The Association uses personal information 

only for these purposes.

No personal information collected by the Association will be provided to unrelated third parties except the cases listed below. 

However, visitors to exhibitions organized by the Association are issued with personalized barcodes. These barcodes are read 

upon entering the exhibition and Conference programs, and at the booths of exhibiting companies and organizations (exhibitors). 

As a result, information that might be considered personal in nature is shared between the Association and the exhibitors. 

Visitors are requested to understand that exhibitors might send information directly to them by e-mail or post after the exhibition. 

In addition, user data from the website and exhibition sites are sometimes provided to third parties in a format that prevents 

identification of individuals. Such information is not considered personal in nature.

(1) In cases where the consent of the individual is obtained in advance

(2) In cases where there is a legal obligation to provide Personal Information

(3) In cases where it is difficult to contact individuals when necessary for protecting their property or personal safety

(4) In cases where it is difficult to contact individuals when it is especially necessary for improving public health or promoting 

 children’s health and welfare

(5) In cases where it is difficult to carry out the activities by informing the individuals when it is necessary to cooperate with 

 a national organization, local authority, or its consigners in accordance with laws 

 The Association will restrict the purposes of using Personal Information and take necessary actions according to the 

 above-mentioned cases when it is required to provide Personal Information to third parties

1. Handling of Personal 
 Information

2. Purpose of Using 
 Personal Information

3. Providing Personal 
 Information to Third 
 Parties

Exhibition Manual 2014

Personal Information Protection Law

01-4-1.1Important
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On exhibition websites operated by the Association, cookies are used to provide services customized to individual users and 

to count the total number of accesses by all users to the site. Individual IP addresses are also collected to collate data on 

usage of the website and monitor trends in site usage, but these addresses are not used in any way that might lead to the 

identification of individual users. However, the Association shall be exempt from this stipulation if its legal rights are infringed 

upon or interfered with by a user(s), or the potential of such infringement or interference is suspected.

The Association will protect the security of Personal Information provided by users by strictly managing Personal Information 

within the scope of the above purposes and by taking extensive measures to protect Personal Information from inappropriate 

access, loss, destruction, tampering and disclosure.

Regarding activities that the Association is entrusted to operate, the Association will comply with the organizing committee’s 

personal information policies.

When entrusting the handling of Personal Information, the Association will conclude nondisclosure agreements with the 

contractors and supervise them.

4. Website Operated 
 by the Association

5. Managing Personal 
 Information

6. Disclosure, 
 Modification, and 
 Ceasing Use of 
 Personal Information

7. Personal Information 
 Managing System

8. Questions

Exhibition Manual 2014

Personal Information Protection Law

01-4-1.2

When a user requests disclosure, modification, or cessation of use of their Personal Information, the Association will take 

appropriate action immediately based on the situation.

Users can confirm registered details for e-mail transmission on websites managed by the Association and alter these details.

The Association will establish a strict system for protecting Personal Information supervised by the administration manager, 

and carefully manage Personal Information.

If there are any questions regarding the protection of Personal Information, please contact us at:

Japan Electronics Show Association (JESA)
Administration Section

5F Ote Center Bldg., 1-1-3 Otemachi, 
Chiyoda-ku, Tokyo 100-0004, Japan

Tel: +81-3-6212-5231　Fax: +81-3-6212-5225
E-mail: jesa.info@jesa.or.jp
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With respect to the handling of visitors’ personal information, the Association shall adopt the aforementioned measures in

order to fulfill the requirements of the Personal Information Protection Law. All exhibitors are also required to fulfill the requirements

of the Law. The Association therefore requests that exhibitors strictly observe and implement the following items with regard

to the handling of personal information obtained at Inter BEE

　◆ Methods shall be devised for confirming the wishes of the provider (individual) regarding the use of business cards,

       names written on name lists, information written on survey forms, details written on business cards or personal 

       information obtained using the barcode system.

　◆ Business cards, names written on name lists, information written on survey forms, details written on business cards 

       or personal information obtained using the barcode system must not be resold.

　◆ Business cards, names written on name lists, information written on survey forms, details written on business cards 

       or personal information obtained using the barcode system must be used only by the departments and divisions of 

       one’s company and must not be passed on to other departments or divisions.

　◆ In cases where the provider of collected personal information requests not to be contacted, or the information is 

       not to be provided to others, and also in cases where the individual has made it clear that he / she wants the 

       information deleted or erased, use of that personal data is to be stopped immediately, and appropriate measures 

       taken. Also, in cases where the provider of personal information requests disclosure of details held, steps must be 

       taken to provide a response as soon as possible.

　◆ Appropriate measures must be devised under the guidance of the person in charge of the management of personal 

       information to prevent the leaking of personal information contained on business cards, names written on name lists, 

       information written on survey forms, details written on business cards or personal information obtained by using

       the barcode system.

　◆ Exhibitors shall be responsible for the management of business cards, names written on name lists, information 

       written on survey forms, details written on business cards or personal information obtained using the barcode system.

Other appropriate measures shall be taken in accordance with the Personal Information Protection Law.

When collecting personal information from visitors at booths (apart from data supplied through the barcode system), we

recommend that you inform them about the intended use of such information and obtain their prior consent. Samples of

items visitors are to be advised of at reception desks are provided on the next page. Please use these as a guide for written

notices based on your company’s policy regarding theprotection of personal information.

■ Use of Personal
　 Information
　 by Exhibitors

■ Handling of Personal
　 Information Collected
　 at Booth

Exhibition Manual 2014
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■ Examples of written
 notices on the
 handling of personal
 information
 by Company X

Exhibition Manual 2014

Use of Personal Information by Exhibitors

01-4-2.2Important

 Receiving business cards Please provide us with one business card.

 Surveys We ask for your cooperation in taking part in this survey.

 Use of barcode system We will ask permission to scan your barcode.

Our company will use personal information collected for the following purposes, and it will be managed
and handled according to stringent protocols.

◆ To allow our sales representative to contact you concerning our products on display.
◆ To inform you about our products, services, seminars and events.
◆ To invite you to the next Inter BEE exhibition and provide other information.

◆ We shall not provide personal information to a third party without your consent.
◆ We shall manage personal information strictly in accordance with our protocols for its safe
    management so that such information is not lost, destroyed, falsified or improperly disclosed.
◆ We perform appropriate data maintenance to ensure the accuracy of personal information that we
    obtain. If requested by the person in question to disclose, amend, cease using or delete his or her
    information, we shall endeavor to do so in an appropriate manner and without delay.

X,Inc.,ABC Division
Contact:Bill Smith
Tel:123-4567-8910
E-mail:aaaa@zzzz.com

Purposes of Using Personal Information

Handling of Personal Information

For further enquiries on this matter, please contact the following office.
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Page 

2-3-2

2-4-1

2-4-2

2-5-1

2-5-2

2-5-3

2-5-4

2-6-2

2-6-3

2-6-4

2-6-5

2-6-6

3-2-1

3-2-2

4-2-3

4-2-5

4-2-5

4-2-5

4-2-6

4-3-1

4-5-2

5-1-1

5-1-1

5-2-1

5-2-2

5-3-1

5-3-2

5-3-3

5-2-3

5-4-1

5-4-2

5-4-3

5-4-4

5-4-5

5-4-6

When to pay 

Early December after

the closing of

Inter BEE 2014

 

A / N (As needed)

Early December after

the closing of

Inter BEE 2014

 
A / N (As needed)

Early December after

the closing of

Inter BEE 2014

Service details 

VIP Room

Invitation Leaflet

Visitor Barcode Service

Customer's Room

Presentation Room

Meeting Room

Suite Room

Web Site Banner Advertisement

E-mail Magazine Text Banner Ads

Strap Advertising

Guide Map Advertisement

On-site Signboard Ads

Overtime Work

Additional Exhibitor / Worker Budges

Floor Work

Power Supply

Electrical Power Work Installation Diagram

Optional Power Transmission

Green Power Certification System

Foreign-Made Product Exhibition Plan

Exhibitors' Utility Booths (Storage)

Transport within Japan

Load-in / Load-out Services

Booth Display & Rental Fixtures

PC Rental

Internet Connection

Telephone Line

Antenna Installation

Catering Service for Booths

Hotel Reservations

Food / Beverage Tickets

Lunch Box Delivery Service

Part-time Staff / Interpreter

Booth Photography

Booth Cleaning

How to pay 

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Murayama Inc.

Japan Electronics Show Association

Japan Electronics Show Association

Japan Electronics Show Association

Japan Natural Energy Company Limited

Ishikawa-Gumi Ltd.

Japan Electronics Show Association

Ishikawa-Gumi Ltd.

Ishikawa-Gumi Ltd.

Murayama Inc.

Kissei Comtec Co., Ltd.

Makuhari Messe Inc.

Murayama Inc.

Tofuna Eizo Inc.

Nilax Inc.

Kinki Nippon Tourist Co., Ltd.

Makuhari Messe Inc

Wako Sangyo Co., Ltd.

Ken & Staff Co., Ltd.

Kurano Photo Office

Chibaken Bldg-Maintenance Corp.
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Management Office Address / Tel. / Fax/ E-mail

5F Ote Center Bldg., 1-1-3 Otemachi, 

Chiyoda-ku, Tokyo 100-0004, Japan

Tel: +81-3-6212-5231

Fax: +81-3-6212-5225

E-mail: exhibitor@inter-bee.com

Ishizaki

Mori

Oda

General Japan Electronics Show Association (JESA)

Kudo

04-3-1

05-1-1

04-1-4

2-13-10, Koraku, Bunkyo-ku, Tokyo 112-0004, Japan

Tel: +81-3-3813-4103

Fax: +81-3-3813-1270

E-mail: l_chong@murayama.co.jp

Chong

4-14-2, Higashiooi,

Shinagawa-ku, Tokyo 140-0011, Japan

Tel: +81-3-3474-8102 

Fax: +81-3-5460-9841

E-mail: igl-exhi@ishikawa-gumi.co.jp

Murayama Inc.

Ishikawa-Gumi, Ltd.

Booth Display,

Hazardous Items, Floor Work,

Temporary  Telephone Service,

Rental Furniture,

Package Booth(s)

Electrical Work

Bonded Goods,

Loading Work

on the Show Site,

Move-in and

Move-out Work (in Japan) 

04-2-1

04-2-3

04-5-1

05-2-1

05-3-2

Management OfficeItem Address / Tel. / Fax / E-mail Contact Related
document

Contact Related
document

02-4-2
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QR Code System Plott Corporation

Makuhari Messe, Inc.

Convention Affairs Sect.

2-1, Nakase, Mihama-ku, Chiba-shi,

Chiba Prefecture 261-0023, Japan

Tel: +81-43-296-0602   Fax: +81-43-296-0529

5F Shiba Nishii Bldg., 
4-9-1 Shiba, Minato-ku, Tokyo 108-0014, Japan
Tel: +81-3-5730-1400 
Fax: +81-3-5730-1401
E-mail: g-kudou@plott.co.jp

Ceiling Construction

Inquiries List

Important

Makuhari Messe, Inc.

Information Machine Room

KISSEI COMTEC CO.,LTD.

Suzuki Denki Co., Ltd.

Shoho Denki Co., Ltd.

Internet Connection

PC Rental

2-1, Nakase, Mihama-ku, Chiba-shi,

Chiba Prefecture 261-0023, Japan

Tel: +81-43-296-0493 

Fax: +81-43-296-0492

3-32-1 Minamiotsuka, Toshima-ku, 

Tokyo 170-0005, Japan

Tel: +81-3-5843-0327

Fax: +81-3-5979-6335

2-12-15, Hanakawado, Taito-ku, Tokyo 111-0033, Japan

Tel: +81-3-3842-8201 

Fax: +81-3-3845-3040

E-mail: eigyobu@suzukidenki.co.jp

1-28-15, Kamiikebukuro, Toshima-ku, 

Tokyo 170-0012, Japan

Tel: +81-3-3918-7993   Fax: +81-3-3918-7800

E-mail: interbee@shohodenki.co.jp

04-4-3

05-3-1

05-2-2

Takauchi

Otsuka

Narazaki

Iida

Nakamura

04-2-5

Suzuki

Kojima

Ito

Takada
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Shishikura

Uga

Makuhari Messe, Inc.

Information Machine Room

01-5-2.2

05-3-3

2-1, Nakase, Mihama-ku,

Chiba-shi, Chiba Prefecture 261-0023, Japan

Tel: +81-43-296-0536 

Fax: +81-43-296-0012

E-mail: messe@tfvc.jp

Antenna Installation

Lunch box 

Delivery Service

Catering Service for Booths

Wako Sangyo Inc.

Nilax Inc.

5-38-3, Kyodo, Setagaya-ku, Tokyo 156-0052, Japan

Tel: +81-3-3427-8331 

Fax: +81-3-3427-8332

2-1 Nakase Mihama-ku, Chiba-shi, Chiba 261-0023, Japan

TEL: +81-43-296-0512

FAX: +81-43-296-2003

05-4-3

05-2-3

05-4-2Meal Ticket

Sano

Kotani

Makuhari Messe, Inc.

Accounting and

Management Sect.

Copyright Royalties

Japan Society for Rights

of Authors, Composers and

Publishers (JASRAC) Tokyo Event

/ Concert Branch Office

 

10th Floor, Nihon Seimei Shinjuku Nishiguchi Bldg.,

1-17-1, Nishi Shinjuku, Shinjuku-ku,

Tokyo 160-0023, Japan

Tel: +81-3-5321-9881   Fax: +81-3-3345-5760

Chibaken Bldg-Maintenance Corp.

c / o Makuhari Messe, Inc.
Cleaning Booth 05-4-6sato

2-1, Nakase, Mihama-ku, Chiba-shi,

Chiba Prefecture 261-0023, Japan

Tel: +81-43-296-0534

Fax: +81-43-296-0753

E-mail: cbm-sato@bz01.plala.or.jp

04-4-2

2-1, Nakase, Mihama-ku,

Chiba-shi, Chiba Prefecture 261-0023, Japan

Tel: +81-43-296-0525   Fax: +81-43-296-0529

Item Management Office Address / Tel. / Fax/ E-mail Contact Related
document

Inquiries List

Exhibition Manual 2014 Important

Booth photography Kurano Photo Office

860-54, Higashifukai, Nagareyama-shi, 

Chiba 270-0101, Japan

Tel: +81-471-55-3806   Fax: +81-471-55-3806

E-mail: y.kurano@nifty.com

05-4-5

Kurano

Umemura

 
Nashimoto

Receptionist

interpreters
Ken & Staff Co., Ltd.

YKS Bldg. 4-14-7, Takadanobaba, 

Shinjuku-ku, Tokyo 169-0075, Japan

Tel: +81-3-3367-0020   Fax: +81-3-3367-0027

E-mail: k-nashimoto@ken-staff.co.jp

05-4-4

Accommodation
KNT

(Kinki Nippon Tourist CO.,LTD)

�3F, 8-14-24 Nishishinjyuku, 

Shinjyuku-ku, Tokyo 160-0023, Japan

Tel: +81-3-6730-3222   Fax: +81-3-6730-3230

e-mail:tourdesk63@or.knt.co.jp

05-4-1

Naoe

Asami
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Providing Information

02-1-1

02-1-2

Correspondence With Media

02-2-1

02-2-2

02-2-3

02-3-1

02-3-2

02-3-3

Customer Relations

02-4-1

02-4-2

02-4-3

02-4-4

Sales Promotion

02-5-1

02-5-2

02-5-3

02-5-4

Advertising Media

02-6-1

02-6-2

02-6-3

02-6-4

02-6-5

02-6-6
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Inter BEE Official Web Site

News Center

Press Releases

International Visitor Service

Reception

Participant Prior Registratin for Recption Party

VIP Registration

VIP Room

Invitation Leaflet

Visitor Data Scanning System

Business Meeting Room

Visitor's Badges Identification

 

Customers' Room

Presentation Room

Meeting Room

Suite Room

Inter BEE Rules for Advertising

Web Site Banner Advertisement

E-mail Magazine Text Banner Ads

Strap Advertising

Guide Map Advertisement

On-site Signboard Ads

Promotion Tool
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Inter BEE Official WebSite

(1) Contents listed on the
 Exhibitor Exclusive page

(2) Download text documents
 of all types

 ・Exhibit guide

 ・Exhibitor manual

 ・Camera-ready art 

 ・Banners of various types

 ・Sector area maps

(3) Document submission screen

 ・Online document submission of all types 

 ・Download documents for submission

 ・Check status of submitted document type 

(4) Bulletins from the office 

・Address

・Booth points of interest 

・Exhibit product information

・Exhibit product name

・Exhibit product description

・Exhibit product photo

・List of other exhibit products

・Press releases

・Booth event information

・Related links

Important

■ Inter BEE Official Website

 The Inter BEE Official Website INTER BEE ONLINE is an Internet Portal that widely relays information to 

 visitors and also participants in industry. In recent years, in addition to PC sites, the means by which 

 people access information have been growing, for example with smartphones and tablets. 

■ Exhibitor Exclusive Page

 The website offers a page dedicated to each exhibitor where they can enter their own information while

 viewing other pertinent information such as individual guides in real-time. 

■ HOW TO MAKE ENTRIES ON THE EXHIBITOR INFORMATION PAGE

 To list information on the Exhibitor Information page, first log in onto the Exhibitor Exclusive page and then

 enter the pertinent information. In addition to allowing you to list detailed exhibitor information, the Exhibitor

 Exclusive page also lets you download text materials, access online document submission services, and view

 bulletins from our office. 

Log-in button
for the Exhibitors Site
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Inter BEE News Center

■ Inter BEE News Center

 Inter BEE News Center is a planning / press / editing team that distributes information such as exhibition 

 information provided by each exhibitor as well as information about exhibitions related to Japan and 

 countries overseas.

 Information provided to the Inter BEE News Center is distributed in the form of articles and videos by the press 

 team. The information is provided to target customers through the Online Magazine and on the INTER BEE 

 ONLINE website.

■ Inter BEE Online Interviews and Procedures
 The Inter BEE News Center will publish articles on Inter BEE Online encouraging those in the industry to 

 visit the booths of exhibitors by holding interviews in advance and during the exhibition on the exhibition 

 content of exhibitors at Inter BEE. The interviews for these articles will be carried out by news reporters in 

 order on the exhibitors that have applied. If you wish to cooperate in providing information, please make a 

 request to the Japan Electronics Show Association by September 30 (Tuesday) by filling out the required 

 information in the “Inter BEE Online Article: Interview Application.”

 1. Types of Interview (Text/VOD) and Publication

  There will be two types of interview: Regular interviews (text and images) and video interviews (VOD). 

  In either case, these will be published on Inter BEE Online after the interviews have taken place. 

  Moreover, after publication, we will encourage people to view these articles by posting links to 

  Inter BEE’s official Facebook page and Twitter. Furthermore, we will also publish VOD content on our 

  company site by sharing the tag data of YouTube. We will also provide QuickTime movies at actual 

  cost (10,000 yen) to those exhibitors who would like this service

 2. Interview Procedures

  (1)  Text Interviews

   News reporters will carry out interviews and ask the relevant personnel about the exhibition 

   content at Inter BEE and product features to create a manuscript. We will ask you to check 

   the articles before they are published. We will then publish the articles after making corrections 

   if there are any modifications required to proper nouns and the nuance of the text. There are 

   two types of text interviews: Advance interviews where our news reporters will talk to you in 

   your office prior to the exhibition and booth interviews where our news reporters will talk to you 

   in your booth during the exhibition. The time required for the interviews will be about one hour.

You can use the Inter BEE News Center free of charge. Please utilize it actively and cooperate with our press team. 

Exhibitor Independent Media
INTER BEE ONLINE

Mass media

Core Target

News Center

Provision of
information

Interview

Potential Visitors

Industry
Professionals

Magazine

【Contents】
■Information about Inter BEE exhibitor information
■Domestic/overseas relevant exhibition information

Magazines/Newspapers TV etc.

Mail Magazine
Exhibitor

Exhibitor

Domestic/
overseas

exhibitions



  (2)  VOD Interviews

   These are interviews carried out by video. A cameraman and director will interview you in 

   your exhibition booth. We will hold a microphone to the relevant personnel and then ask you 

   in front of the camera about the features of your booth and products. After this, we will shoot 

   the products exhibited in your booth and insert these during editing in line with the content 

   of the interviews. The length of the final video will be about 2-3 minutes. The time required 

   for the interviews will be about 20-30 minutes.

   There will be no charge for one video interview during the exhibition, but we will bill you at the 

   actual cost (30,000 yen) for additional interviews. Moreover, it is possible to translate the 

   interviews into English/Chinese and insert text subtitles for an additional fee. Please fill out 

   your desired dates on the application form (04-6-4) in advance and then either fax it or send 

   the data to us by e-mail.

 3. VOD from English Speech

  As a measure to also make Inter BEE known to those overseas and to increase attendance from 

  overseas in the medium to long term, in addition to the aforementioned VOD, we will provide free 

  VOD interviews from the English speech of booth personnel for those exhibitors who would like 

  this service. Unlike the aforementioned text subtitles, we will directly edit the content spoken in 

  English for the English version and then release this on the English website of Inter BEE Online.
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name of product

brief

Putting down with 
English is preferred.

Description

Picture / Figure

Inter BEE adopts a variety of measures to impress visitors from overseas. These include making our website

available in different languages (with particularly extensive information in English), providing notices in

different languages, adopting international symbols on notice boards at exhibition venues, and setting up

special events for overseas visitors. In view of the high number of overseas visitors expected to attend

this year’s exhibition, we ask for the assistance and cooperation of exhibitors in creating an environment

that will impress such visitors.

 

 (1) Register English-language information in the Inter BEE Exhibitor Exclusive Page

　　　*See 02-1-1 「Inter BEE Official Website」

 (2) Provide English-language press releases

　　　*See 02-2-1 「 Press Release」

 (3) Make English-language materials available

 (4) Assign staff that can communicate with overseas visitors

　　　*When translators are assigned at booth, please make the staff to wear badge or arm band to be 

　　　 found easily by overseas visitors.

　　　  Announcement of overseas visitor friendliness on your exhibitor information will promote overseas 

　　　 guest traffic.

 (5) Use different languages and international symbols in notices and panels at exhibition booths

　　　*Most of overseas might communicate in English, however, a lot of visitors will come from Asian 

　　　 countries and regions. Therefore, multilingual signage or print material would be effective and 

　　　 appreciated.
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We will be holding a reception inviting the senior management of various broadcasters and related 

organizations, senior management of exhibitors and members of the press, as an occasion for valuable 

business-to-business interaction. (Pre-registration is required)

■ Date and Time: 18:00 to 19:30 on November 19 (Wednesday)

■ Venue: Tokyo Bay Makuhari Hall

■ Number of Invitations per Exhibitor 

 The number of free invitations available for all senior management is as follows.

■ Pre-registration Method

 Please first go to the Online Member Site from the official Inter Bee website (www.inter-bee.com) and download 

 the reception invitees pre-registration form. Upon completing the necessary fields, please  submit the form to the 

 Japan Electronics Show Association. The deadline for registration is  October 17 (Friday).

■ Dispatch of the Written Invitations 

 We will send written invitations with the name of the invitees on them to the representative of the 

 exhibit in late October, so please then distribute them to your invitees.  
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Reception Invitees Pre-registration

○Number of free invitations (Pre-registration is necessary)

　Exhibitors with 1 to 3 booths: 2 person

　Exhibitors with 4 to 5 booths: 3 people

　Exhibitors with 6 to 9 booths: 4 people

　Exhibitors with 10 to 18 booths: 5 people

　Exhibitors with 20 to 25 booths: 7 people

　Exhibitors with 30 or more booths: 10 people

If the number of people registered exceeds the number of free invitations available, a participation fee of 
10,000 yen (tax included) per person will be charged. The participation fee will be billed after pre-registration by 
the Japan Electronics Show Association.

Important

Image



Following VIP services are available for vital customer and executives (directors and above) from exhibiting

companies who visit the site by car. Please fill in VIP Registration or fill in the data in an designated excel

format and submit it to Japan Electronics Show Association by Friday, November 7, 2014. The excel

format can be downloaded at Download Corner on the Exclusive Exhibitor Site. When registered VIP visits

the site, please be sure to check in at the VIP reception desk located in the first floor of International

Conference Hall. 

■ VIP car escort service

 VIP Vehicle sticker will be issued (valid through the event). The VIP vehicle with the sticker can enter

 from the gate to VIP Reception Counter. VIP vehicle parking lot will be reserved. VIP vehicle sticker is

 will be distributed around Tuesday, November 11. The back of the sticker shows entry route to the

 exhibition site. (Note: This sticker is valid only for VIP visit, not allowed to use any other purpose, such as

 commuting between your office and Makuhari Messe.)

■ VIP Reception Counter

 VIP Reception Counter will be set up in the first floor of International Conference Hall and staff will provide

 following services:

 (1) Entry to the site

 (2) Car page, car allocation

 (3) Venue information
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VIP Registration

 Messe Ohashi

 Ham
ada River



VIP Room will be set up in the International Conference Hall. Exhibitors who wish to use the room, are

required to submit Application for VIP Room to Japan Electronics Show Association by Friday, November 7.

　
■ Room capacity

 From 6 up to 8 people

■ Room charge

 ￥5,400 per hour per room (drink service and tax included).

■ Hours

 From 1 to 2 hours at a time, between 9:00 a.m. and 5:00 p.m. from November 19 to 21.

■ Facilities

 (1)Reception set

 (2)Exhibition information

 (3)1 soft drink for each participant (coffee, tea, orange juice, cola and oolong tea).

 Note : Meal services (Shokado Bento box lunch) are available. 

 Shokado Bento box lunch
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￥2,160 (tax included) ￥3,240 (tax included)
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■ Invitation Leaflet

 150 Japanese invitation leaflets (with envelopes and registration cards) per one booth and English invitation

 leaflets will be distributed to exhibitors free of charge. Exhibitors requiring invitation leaflets should fill in the

 “Application for Invitation leaflet” and submit it to the Japan Electronics Show Association by Friday, 

 August 29.

 

  Design image for Envelop 

■ Supplementary materials

 If additional materials other than those initially provided to you are required, 

 they will be available for sale at the following costs:

 

 Complimentary ticket, letter of invitation, and envelope set: ¥40 per set (including consumption tax).

 Complimentary ticket and letter of invitation set: ¥30 per set (including consumption tax).

 Envelopes: ¥10 each (including consumption tax).

 

■ Schedule of distribution of materials from the Management Office to exhibitors:

 Orders for complimentary tickets, letters of invitation, and envelopes received by the deadline will be sent 

 from the Management Office to exhibitors in late September.

Invitation Leaflet

Important

2014.11.19   　21　水 金 幕張メッセ

入場事前登録受付中

Organizer: Japan Electronics and Information Technology Industries Association
主催： 　　　　　一般社団法人 電子情報技術産業協会

2014. Nov. 13(Wed.)-15(Fri.) Makuhari Messe, Japan

Pre-Registration on the Web



Visitor Data Scanning System

We will introduce a QR code system (visitor scanning data app) from this year. Encrypted business card 
information will be stored on the QR code that visitors have with them and it will be possible to scan 
this with a dedicated app. It will be possible to easily collect the business card information of visitors 
and other desired information by using this QR code system in exhibition booths. Please use this for 
prompt sales activities and to simplify greeting visitors. Moreover, we also have the traditional one-dimensional 
barcode system. If you would like to use this system, please fill out the “Visitor Data Scan System Usage 
Application Form” addressed to Plott Corporation by November 7 (Friday).

If you wish to use the QR code system, please arrange to have Android devices 
(e.g. smartphones and tablets). Alternatively, we can provide a smartphone rental service for a fee.
Visitors will be admitted to the exhibition with a QR code (two-dimensional barcode) and a one-dimensional 
barcode admission pass.

1. QR code system

■ Benefits of introducing the QR code system 

 Benefit 1: It is no longer necessary to produce a large number of business cards in your firm; this leads to cost savings.

 Benefit 2: It is possible to obtain data on visitors to your booth in real time during the exhibition, so this will be helpful in 
   prompt sales activities. Data is available in the CSV format, so it is possible to handle this in your firm

 Benefit 3: It is possible to collect desired information (e.g. what products your visitors are interested in) in addition to 
   business card data as a survey, so it is possible to utilize this in accurate sales follow up and marketing (using 
   the survey function below). It is possible for each exhibitor to freely edit the content of their surveys.

■ How to use the QR code system 

1. Scan the barcode of 
    the visitors card

2. Check/save the scanned data 3. It is possible to optionally register 
    the survey answers of your visitors

■ How to register surveys
  Step 1: Login to the app with your password
  Step 2: Select the “Survey Settings” menu after logging in
  Step 3: Freely fill in your survey questions and answer options (ten questions maximum)
   Your own survey questions will be registered by following the above steps. 
   It is possible to output the survey information with CSV data.

02-4-2.1Exhibition Manual 2014

【Operation Procedures】
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Visitor Data Scanning System

Free

10,800 yen (Tax included)

Free

One license (First license)

Additional licenses (Second and subsequent licenses)

Visitor data supply/input costs

■ How to output data

 It is possible to send scanned data to an e-mail address at any time from the top of the app screen.
 *The CSV format/delivered data is compressed and encrypted for enhanced security.

 *It is necessary to connect to a network to output the data.

■ App operation guaranteed OS

 Android: Version 4.0 or later
 *Recommend devices (provisional): GALAXY S III SC-06D, Xperia VL SOL21, Nexus7 [2013] TABLET, STREAM X GL07S 

  and SHARP AQUOS PHONE SH-04E

■ QR code system (visitor data scanning app) usage fees

 The Management Office will bear the cost of your first license. You will be billed for additional licenses by 
 the Japan Electronics Show Association.

■ Advance documents

 After your application, we will send you the information below by an e-mail addressed to the person in 
 charge of your application in early November.

� ・ Visitor Scan Data App Usage Manual (PDF)

� ・ Visitor Scan Data App Usage License Key (The license key will expire 30 days after the exhibition.)

■ Smartphone/tablet rental service (fee required)

 An Android device is required to use this app. If you wish to use our rental service, please make an application 
 after referring to “05-2-2: PC Rental” in the Exhibitors Manual. The visitor data scanning app requires a 
 network connection only when logging in for the first time and when outputting data.



2. Barcode System

■ Barcode System Advantages

 1. No need to manually record visitor information during the exhibition or to input business card contents
     afterwards.

 2. Information on visitor questionnaires will be included in the data supplied a week after the exhibition
     (by November 29). It can immediately be used for post-exhibition sales activities. The data will be 
     provided in a excel format for exhibitors to process easily.

 3. In addition to receiving ID data, exhibitors can use the Exhibitor, s Survey Code List to obtain data to create
     databases of individual categories and information on the interest visitors showed in individual products
     for quick reflection in marketing activities.

 4. Exhibitors , original questionnaires may be linked to this system with additional fees. The details will be
     discussed upon request.
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Visitor Data Scanning System

1st reader : Free

2nd reader or more: @¥16,200 / reader

@¥40 / a record

System standard charge

Visitor data processing fee

■ Delivery method

 The data will be sent to Exhibition supervisor by e-mail.
 *Delivery data is encrypted to safeguard security.

■ Barcode System Usage Fees

 The Show Management Secretariat bears system standard charge and the rental charge for one bar code

 reader. Any other expenses charged to exhibitors will be sent by Neonet Inc., which is in charge of the

 bar code registration system.

  

■ Sending documents in advance

 After making your application, we will e-mail the following documents in advance to the person making 

 the application.

 ・Information on places loaning barcode readers (PDF) 

 ・How to use the Survey Code List (PDF)

 ・Exhibitor’s Survey Code List printing system (the URL of the printing system will be included in the 

   e-mail text)

The barcode rental fee will be payable by credit card on last day of the event. 



3. Data output items
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Visitor Data Scanning System

Business card information, Common attribute, 
survey answer information (if you use the survey function)

 【Business Card Information】
 The content below that has been input in advance by visitors from the web form is included in the 

 business card information.

 Name/Place of work/Department/Job title/Address/Telephone number/Fax number/E-mail address/
 *Business card information that has not been input by the visitor will not be output.

 【Data Precautions】
 The character strings that can be output from the system go up to the second level of kanji (Japanese 
 characters) in the Shift-JIS Kanji Code. Kanji other than this and machine-dependent characters 
 (e.g. I, II, III (Roman numerals) and (1), (2), (3) (circled characters)) may be replaced with garbled text or 
 substitute characters when outputting data as external characters, but the visitor data is provided in 
 an unchanged state.
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Rooms will be set aside for business discussions and where clients can be received.

 

 (1) Facilities : Table, Chairs, Free drink 

 (2) Location : Exhibition Hall 2, 4, 1F

 (3) Period : November 19 to 21, 10:00 a.m. to 5:30 p.m. (until 5:00p.m. on Nov. 15)

■ Use method

 Please show your exhibitor badge at the entrance when using these rooms. 

02-4-3Exhibition Manual 2014

Business Meeting Room

Business Meeting Room Business Meeting Room

2F

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1

Conference

Hall Event Hall

Central Mall

1F
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Visitor’s badges will be color-coded as follows, in order to identify type of business for visitors. 

  

■ Type of business

Exhibition Manual 2014

Visitor's Badges Identification

02-4-4

※Badge Design is subject to modification. 

■ Other visitors
Press (Black)

Equipment Manufacture

Ad Agency

Other 

Student

②Manufacture

③General

④Student

State-run Broadcasting Station

Commercial TV Broadcaster

Radio Station

Postproduction

Production House

Movie Production Company

Video Software Production Company

Recodring Company

Related PA Equipment

Related CATV

Related Stage and Lighting 

Related Contents Publishers

Related Internet Business

Telecommunications Carrier 

Content Delivery Network

Facilities and Stores

Government office, Organization

Trading Company

Other User 

②Manufacture (Blue)①User (Pink)

①User

VISITOR / STUDENT

Strap color：Green

VISITOR / MANUFACTURE

Strap color：Yellow

VISITOR / USER

Strap color：Pink

④Student (Yellow)③General (Orange)

VISITOR / GENERAL

Strap color：Light blue



Prosemium Deck (Scale = 1:60)

Customers’ room will be set up in the second floor for exhibitors to hold meetings, interviewing and

workshop in comfortable environment. Those who want to use the customers’ room are requested to submit

the “Application for customers’ room” to Japan Electronics Show Association by Friday, August 29. 

Application will be accepted on a first-come-first-served basis and application will no longer be accepted 

after all rooms are filled. 

 

■ Overview of Facilities 

 (1) Facility dimensions:  62m2 (4.9m x 12.7m)
 Power supply specifications (100 V and 200 V, 50 Hz, power supply capacity 1kW) and equipment: 
 counter tables, counter chairs.

 (2) Location:  Prosemium Decks (1, 2, 3, 4, 6) on the 2nd floor

 (3) Rental fee: ¥216,000 (including consumption tax).

 (4) Rental period:  November 18 (Tuesday) – 21 (Friday)

 (5) Notes:

 ・The use of these facilities is restricted to product introductions to visitors; product displays and /or 
   demonstrations are prohibited.

 ・Indoor fixtures must be prepared individually and the installation of fixtures other than those provided
   by the Management Secretariat (e.g. counter tables and chairs) outside of the rooms is prohibited.

 ・Walls will be installed with system panels in the exhibition halls; however, printing of company names 

   or logos in the exhibition hall is prohibited.

 ・Concerning electricity use, enter the capacity in accordance to the “Application for Supply of 
   Electricity”. (see appendix 04-2.5.1.)

02-5-1Exhibition Manual 2014

Providing Inform
ation

Correspondence W
ith M

edia
VIP

Custom
er Relations

Sales Prom
otion

Advertising M
edia

Customers' Room

Central Mall (Scale=1:1500)

Local reference
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A
B

  9:45 ～ 11:15
11:15 ～ 12:45

C 12:45 ～ 14:15
14:15 ～ 15:45D

E 15:45 ～ 17:15

Presentation room will be set up in the Exhibition Hall for exhibitors to hold presentation seminar and press

briefing in convenient environment. Those who want to use the presentation room are requested to submit

the “Application for Presentation Room” to Japan Electronics Show Association by Friday, October 17. 

Application will be accepted on a first-come-first-served basis and application will no longer be accepted 

after all rooms are filled. The maximum applicable time unit is 2 per one company per day. 

 (1) Specifications : 116m2

 (2) Facilities : Capacity 36 persons, Podium, Projector, Screen, PA system

 (3) Location : Exhibition Hall 2, 1F

 (4) Fee : ￥10,800 (Including consumption tax) per an hour and a half

 (5) Period : November 19 (Wednesday) to 21 (Friday) 

      Time-table is are shown below
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Presentation Room

* Preparation time is included.
   Please leave the room in time.

Presentation Room

2F

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1

Conference

Hall Event Hall

Central Mall

1F



Meeting room will be set up for exhibitors to hold meetings with visitors. Those who want to use the meeting 

room are requested to submit the "Application for meeting room" to Japan Electronics Show Association 

by Friday, October 18. Application will be accepted on a first-come-first-served basis and application will 

no longer be accepted after all rooms are filled. The maximum applicable time unit is 2 per one company 

per day.

 (1) Specifications : 82m2

 (2) Capacity : 30 persons 

 (3) Location : Exhibition Hall 4, 1F 

 (4) Fee : ￥5,250 ( Including consumption tax ) per 45 minuets.

 (5) Period : November 18 (Tuesday) to 21 (Friday)

      Time table is shown below
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Meeting Room

A

B

C

  9:00 ～  9:45
10:00 ～10:45
11:00 ～11:45

D

E

12:00 ～12:45
13:00 ～13:45

F 14:00 ～14:45
G

H

I

15:00 ～15:45
16:00 ～16:45
17:00 ～17:45

2F

Hall 8 Hall 7 Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1

Conference

Hall Event Hall

Central Mall

1F

Meeting Room



2F

Hall 8 Hall 7

Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1

Conference

Hall Event Hall

Central Mall

1F

Suite Room D

Suite Room A

Suite Room E Suite Room C

Suite Room B
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Suite Room

Suite Room will be set up for exhibitors to hold meeting, demonstration and seminar in private room.

Those who want to use the customer’s room are requested to submit the “Application for suite room” 

to Japan Electronics Show Association by Friday, August 29. Application will be accepted on a 

first-come-first served basis from 10:00 a.m., August 1, and application will be no longer be accepted after 

all rooms are filled.  

■ Overview of Facilities 

 (1) Specification and price

 (2) Duration of use： November 17 (Monday) to 21 (Friday)

 (3) Notes：

 ・Product displays are prohibited.

 ・After applying, please submit your floor plan for review and confirmation by the Management Secretariat,

 ・Fittings and other equipment to be installed in Suite room should be prepared by the exhibitor. 

 ・Electricity construction (after the setup of distribution boards) should be carried out by the applying
   exhibitor. 

 ・Power consumption fees will be paid by the exhibitor. When you use electric power, please submit
   “Application for power supply” (refer 04-2-5.1) 

 ・Suite room door locking will be handled by the Management Secretariat, so please contact the office
   in Hall 5 to lock and unlock these doors. 

 ・The Management Secretariat reserves the right to make adjustments to suite room locations. 

Room Location Area

¥1,080,000

¥594,000

¥594,000

181m2

82m2

82m2

Exhibition Hall1, Multipurpose room

Exhibition Hall1, Conference Room

Exhibition Hall3, Conference Room

Suite Room A

Suite Room B

Suite Room C

¥1,080,000181m2Exhibition Hall5, Multipurpose roomSuite Room D

¥594,00082m2Exhibition Hall6, Conference RoomSuite Room E

Room charge (including tax)
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Inter BEE has established the following criteria for the publication of advertisements.

Please confirm these criteria in advance if you will be creating an advertisement to be published

via Inter BEE’s own advertising media.

 

■ Rules for Advertising

 ① Advertisements cannot be published if they breach or are in danger of breaching laws

   (including the Law for Preventing Unjustifiable Extra or Unexpected Benefit and Misleading

   Representation; Unfair Competition Prevention Act; Personal Information Protection Law; and other

   industrial laws); government ordinances; ministerial ordinances; treaties; and fair competition rules.

  ② We refuse to publish advertisements we believe correspond to any of the following.

  ・Advertisements that fail to clarify who is responsible

  ・Advertisements with unclear content and objectives

  ・Advertisements with false or exaggerated content that may be misconceived or misconstrued

  ・Advertisements that breach or are in danger of breaching laws, ordinances or treaties

  ・Advertisements we believe could damage the association or the reputation of the association

  ・Advertisements that may encroach on someone's rights, or may be discriminatory or slanderous

  ・Advertisements we believe are offensive to public order and morals

  ・Advertisements that will or may deceive or cause concern to people who see them

  ・Advertisements that affirm or glamorize violence, crime or gambling

  ・Advertisements that use someone’s trademark or copyright without permission

  ・Advertisement that will or may defame or ostracize people

  ・Advertisements that interfere with the smooth operation of this association

  ・Other advertisements we believe are inappropriate
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Exhibitors are invited to place banner ads on the INTER BEE ONLINE

Exhibitors can post advertising banners on the Inter BEE Online portal site to enhance your company’s 

PR activities.  If you wish to use this site, please submit the “Application for Web Site Banner Advertisement”

by Friday, August 22. Up to six companies will be eligible to participate and applications will be 

processed in the order they arrive.

 

■ Placement Method 

 Constantly randomly displayed in a distinct frame on INTER BEE ONLINE top page. 

■ Period of Placement

 August 25 to December 19 ( Planned )

　
■ Size 

 40 pixels ( h ) x 190 pixels ( w )

　
■ Price

 ¥108,000 (including consumption tax)

　
■ Material Submission 

 (1) Deadline

      Friday, August 22

 (2) Submit to 

      Japan Electronics Show Association ( See page 01-3-2 )

 (3) Material Format

      File size : Up to 20KB

      Format : GIF. JPEG, 1 loop of animated GIF may be used. 

 (4) Submission Instructions

      Submit by E-mail or CD-R. If submitted by e-mail, attach a non-compressed file with URL to be linked. 
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Web Site Banner Advertisement

02-6-2

INTER BEE ONLINE Top page

Banner Ads Space
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The database for visitors of previous Inter BEE exhibitions will be used along with a variety of event 

information to create a helpful email magazine for participants. This email magazine is designed to promote 

pre-registration, enhance access to the official homepage, raise the level of awareness before the exhibition 

is held, etc., and it will also include text banner advertising from exhibitors. To insert advertisements in this 

magazine, exhibitors are requested to submit the “Application for Email MagazineText Banner Ads” to 

Japan Electronics Show Association by Friday, August 22. 

There is a limit to the number of advertisements that can be included in the magazine and applications 

will be processed in the order they arrive. 

  

■ Details:

  (1) The approximately 56,000 individuals in the visitor database who registered or provided us with information 

       will have access to the email magazine. 2014 participants who have pre-registered will also be included. 

  (2) Scheduling: Ad insertion for the email magazine will be made available weekly from the 4th week of 

       September until the 4th week of November. For each week, only the first three applications will be 

       accepted.

■ Fees

 Ad insertion fee:  ¥108,000 (including consumption tax) for three insertions

　
■ Documentation requirements 

  1. Submission deadline: by Tuesday on the week the desired ad insertion date.

  2. Submit to: Japan Electronics Show Association (see appendix 01-3-2.).

  3. Document format: Text data only, up to 38 characters x 7 lines (266 characters) of Japanese double-byte 

 　characters.

 　Use the template that the Management Secretariat sent you after your application was received.

    *Ad contents are restricted to information about your Inter BEE 2014 exhibition. Also, make sure to 
     include the name and booth number of the exhibiting company.

  4. Submission method: Submit by email to exhibitor@inter-bee.com

Exhibition Manual 2014
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Strap advertising is available.  A strap for visitors and press members will be distributed at the entrance 

and can be taken out after the exhibition.

Exhibitor who wish to advertise is requested to submit the Application for Strap Advertising to the Japan 

Electronics Show Association (JESA) by Friday, August 15.

■ Number to be printed
40,000

■ Distribution
At the entrance or registration.

If the number of applications does not reach the planned number, straps printed with the logo and URL of 

InterBEE will be distributed to those who could not receive the strap of the company that applied.

■ Application Information and Price
Applicable company: 1 company

Price:      ¥3,240,000 (tax included)

■ Application
The deadline of the application is August 15th.

The lot drawing will be held in case several companies were applied.

■ Submission of Script Data
1. Deadline : August 22nd

2. Submit to : Details will be sent to the applicant later

3. Format : Complete data formatted with Adobe Illustrator 

    (must be outlined)

The details will be informed to the applicant later.
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B type B type B type B type B type B type

Guide map advertising is available. The guide map will be distributed at the exhibition.

The guide map includes booth information and a list of exhibitors. Exhibitors who wish to advertise are 

requested to submit the Application for Guide Map Advertisement to the Japan Electronics Show Association 

(JESA) by Friday, October 17.

■ Guide Map Specifications

　 A4, Double gatefold, 4 colors

■ Number to be Printed
　 35,000

■ Publishing Date
　 Novemtober 19 (Wednesday)

■ Location of Distribution
　 The distribution counters at the entrance

■ Application Information and Rates

■ Application

　 Apply from 10:00 a.m. August 1 (Friday) (Japan Standaed Time)

■ Submission of the Script Data
　 1. Deadline :   October 24 (Friday)

　 2. Submit to : Japan Electronics Show Association (refer to 01-5-2)

　 3. Format :    Complete data formatted with Adobe Illustrator (must be outlined)

       The script data of Type A and B are recommended to display in Japanese-English or create 

       two types of data: Japanese and English

　 4. Note :     The advertising Data for the inside page (below the booth guide) must be relevant to the

       Inter BEE 2014 exhibition.

Inside
(below the booth guide)

A type
Logo: on the 
relevant booth 
in the booth guide

Article section
(Half page)

Article section
(Full page)

Image

Spread

Spread

Logo: on the 
relevant booth in 
the booth guide

Below the booth 
guide

Article section
(Half page)

Article section
(Full page)

¥37,800
(tax included)

¥108,000
(tax included)

¥162,000
(tax included)

¥270,000
(tax included)

Exhibitors with 
16 booth spaces 
or more

All exhibitors

All exhibitors

All exhibitors

The text of the 
exhibitor’s booth name 
will be replaced by the 

company’s logo.

Decided by 
Management 

Office
Decided by 

Management 
Office

Decided by 
Management 

Office

12 mm (W) x 10 mm (H)

  50 mm (W) x  20 mm (H)

190 mm (W) x 128.5 mm (H) (A5)

210 mm (W) x 297 mm (H)(A4)

216 mm (W) x 303 mm (H)
(Including register marks)

Application Rates Applicable exhibitors Size Ad space

Type A
(Japanese/English)

Type B
(Japanese/English)

Type C

Type D

Advertising
D type

Advertising
C type

Advertising
C type
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Inter BEE offers signboard ad spaces outside the exhibition site and in the surrounding area in various ranges

of signboard size and location for exhibitors to enhance advertising effectiveness and visitor promotion. 

Exhibitors who require On-site Signboard Ads, are required to submit the “Application for On-site Signboard 

Ads” by Friday, October 17. Application will be accepted on a first-come-first-served basis.

 

■ Sign board Ads arrangement plan

■ Insertion locations and publication fees

 Refer to the on-site sign and banner advertisement publication fees (appendix 02-6-4-.2) for further details.

 
■ Submission Deadlines

 (1) Deadline: Friday, October 24.

 (2) Submit to: Murayama (See page 01-5-2) 

          Please submit data on CD-R. 

 (3) Format: 

          Full-color output will be attached to the signboard. The exhibitor’s booth number must be specified

          in the ad space.  Data should be Illustrator Ver10. 

 (4) Production services:

          At the exhibitor’s request, we will arrange for the production of sign banners.  

          Booth numbers will be printed in these sign banners. 

Exhibition Manual 2014

On-site Signboard Ads

02-6-6.1

2345678

Event Hall
Convention
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Central rotary

Kaihin
Makuhari

Messe Main Street
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6-2

7-1
6-1

7-6
6-6

7-5
6-5

3

4

5

2
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10-3 10-110-2

45678

7-4

8-4

6-4
7-3
6-3

7-2
6-2

7-1
6-1

7-6
6-6

7-5
6-5

8-3 8-18-2

Enlarged view
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Code 1

Code 2

Code 3

※Image

■ Ad inforamtion and fees

  ①Kaihin Makuhari Station arch signboard

 　Offer to sell: 1( both sides/ 4 spaces)

 　Size: 400 mm (h) x 650 mm (w)

 　Price: ¥ 1,080,000 (including tax)

※Image

※Image
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On-site Signboard Ads

 ②Walkway signboard

 　Available spaces: 1 (both sides)

 　Size: 500 mm (h) x 1,100 mm (w)

 　Price: ¥ 486,000 (including tax)

 ③Pedestrian overpass escalator signboard

 　Available spaces: 1 (both sides)

 　Size: 750 mm (h) x 1,600 mm (w)

 　Price: ¥ 594,000 (including tax)

Ad space
H400×W650

2600

50
0

会期  DURATION
11/19.20 [10:00  17:30]
11/21 [10:00  17:00]

幕張メッセ Makuhari Messe
会場  LOCATION

4000

会期  DURATION
11/19.20  [10:00 17:30]
11/21       [10:00 17:00]

幕張メッセ Makuhari Messe
会場  LOCATION

Ad space
H500W×W110070

0

会期  DURATION
11/19.20  [10:00 17:30]
11/21       [10:00 17:00]

幕張メッセ Makuhari Messe
会場  LOCATION

Ad space
H750×W1600

6000

10
00



※Image

※Image
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Code 5 ⑤West Entrance sign

 　Available spaces: 1 (both sides)

 　Size: 1,797 mm (h) x 7,750 mm (w)

 　Price: ¥ 756,000 (including tax)

Code 4 ④Exterior bowed sign

 　Available spaces: 8 (both sides)

 　Size: 1,550 mm (h) x 920 mm (w)

 　Price: ¥ 162,000 (including tax)

 　※When preparing digital data for the banners, leave more than 
     　70 mm of text- and graphic-free space at the bottom because 
     　a tube will be inserted in this space to stabilize the banner.

Code 6 ⑥Exhibition Site entrance sign

 　Available spaces: 6 (both sides)

 　Size: 1,850 mm (h) x 2,150 mm (w)

 　Price: ¥ 756,000 (including tax)

 
 　Hall1entrance 
 　Hall2entrance 
 　Hall3entrance

 　Hall4entrance

 　Hall5entrance

 　Hall6entrance

Code 6-1

Code 6-2

Code 6-3

Code 6-4

Code 6-5

Code 6-6
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※When preparing digital data for the banners, leave more
    than 70 mm of text- and graphic-free space at the
    bottom because a tube will be inserted in this space
    to stabilize the banner.
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Code 8-1

Code 8-2

Code 8-3

Code 8-4

Code 8-5

Code 7-1

Code 7-2

Code 7-3

Code 7-4

Code 7-5

Code 7-6

2170
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80

30
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Ad space
W2170×H880

1000 256
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128 1281000
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00

30
0
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W1000
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H2700×W2512
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On-site Signboard Ads

Code 7 ⑦Exhibition Site entrance door sign set

 　Available spaces: 6 (both sides)

 　Size: 880 mm (h) x 2,170 mm (w)

 　Price: ¥ 756,000 (including tax)

 　Hall1entrance

 　Hall2entrance　
 　Hall3entrance

 　Hall4entrance

 　Hall5entrance

 　Hall6entrance

Code 8 ⑧Pillar-wrapping sign

 　Available spaces: 4 (both sides)

 　Size: A 2,700 mm (h) x 1,000 mm (w)

             B 2,700 mm (h) x 2,512 mm (w)

 　Price: ¥ 378,000 (including tax) / space

 　Hall1　
 　Hall2　
 　Hall3

 　Hall4　
 　Hall6
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※Image

※When preparing digital data for the banners, leave more
    than 70 mm of text- and graphic-free space at the
    bottom because a tube will be inserted in this space
    to stabilize the banner.

※When preparing digital data for the banners, leave more
    than 70 mm of text- and graphic-free space at the
    bottom because a tube will be inserted in this space
    to stabilize the banner.

※When preparing digital data for the banners, leave more
    than 70 mm of text- and graphic-free space at the
    bottom because a tube will be inserted in this space
    to stabilize the banner.
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Code 9

Code 10

Code 11

  ⑨Banner over exhibitor’s own booth

 　Available spaces: 1 (one side)

 　Size: 3,500 mm (h) x 5,400 mm (w)

 　Price: ¥ 1,188,000 (including tax)

 ⑩Banner over exhibitor’s own booth

 　Available spaces: 1(both sides)

 　Size: 3,500 mm (h) x 5,400 mm (w)

 　Price: ¥ 1,620,000 (including tax)

 ⑪Banner over exhibitor’s own booth

 　Available spaces: 1(three sides)

 　Size: 3,500 mm (h) x 5,400 mm (w)

 　Price: ¥ 2,160,000 (including tax)
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Visitor Passage
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Exhibition Site Layout / Visitor Passage

Event Hall

Central Mall

International
Conference Mall

 Messe Ohashi

 Ham
ada River

APA HOTEL & RESORT
<Tokyo-bay-makuhari>

Hotel
New Otani
Makuhari

World Business
Garden

JR Keio Line

Parking

Messe Odori

Plena
Makuhari

Messe Mall

Business Dori

Exhibition Site
On-site M

anagem
ent

Load-In & Load-Out
W

aste Disposal

Important

Cross-media Zone

Professional Lighting Equipment

 Prpfessional
Audio

Equipment Video and Broadcast Equipment



Tokyo St. Kaihin Makuhari St.

Akihabara St. Makuhari Hongo St.

Ueno St.

Haneda Int'l. Airport

Narita Int'l. Airport

Makuhari Hongo St.

Yurakucho St. Shin Kiba Kaihin Makuhari St.

Makuhari Messe

Makuhari Messe

JR Keiyo Line 23min. (super express), 32 min. (express), 36 min. (local)

JR Sobu Line 40 min.

Keisei Line 45 min.

Shuttle Bus (to Chiba Chuo St.) 50 min.

Shuttle Bus 30 min.
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Transportation Guide

(1) By Train or Bus
 ● Nearest stations to Makuhari Messe

      JR Keiyo Line, Kaihin Makuhari Stn. (7 min. on foot)

      JR Sobu Line, Makuhari Hongo Stn., Keisei Line, Makuhari Hongo Stn. (15 min. by bus)

 ● From central Tokyo to Kaihin Makuhari Station

 ● From the center of Tokyo to Makuhari Hongo Station

(2) By Car
 Central Tokyo Higashi Kanto Expressway Wangan Narashino Exit Makuhari Messe

 Narita Airport Higashi Kanto Expressway Wangan Chiba Exit Makuhari Messe

 Paid parking lot: Standard car : ¥1000 per day (8:00 a.m. to 11:00 p.m.) (No entry after 9:00 p.m.)

250km750km 500km TOKYO

Nagoya

Sendai

Sapporo

OsakaHiroshima
Kyoto

Fukuoka

Location

Exhibition Site
On-site M
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SHINJUKU
NAKANO

SOGA

OAMI

IKEBUKURO

SHINAGAWA
OOSAKI

YOKOHAMA

UENO

YURAKUCHO

KISARAZUTOKYO BAY

CHIBA-MINATO

MINAMI FUNABASHI

KAIHIN - MAKUHARI

KINSHI-CHO
NISHI-FUNABASHI

TSUDANUMA
ICHIGAYA

NARITA

SAKURA

SHINKIBA

MAIHAMA CHIBA

CHIBA-CHUOTOKYO DISNEY RESORT
Tokyo monorail

Tokyo Int’l. Airport (Haneda) Sotobo Line
Uchibo Line

Sobu Line

Keiyo LineChuo Line

Yokosuka Line

Yamanote Line

Tozai Line

Sobu Line (rapid)

Sobu Line

Joban Line

Keisei Airport Express

MAKUHARI MESSE

MAKUHARI-HONGO

IIDABASHI
KEISEI UENO

AKIHABARA

OTEMACHI

ICHIKAWA SHIOHAMA
TOKYO

Yurakucho Line

New Tokyo Int’l. Airport (Narita)
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Management Office Facilities

■ On-site Inter BEE Secretariat Office Locations

 1.The Secretariat Office in charge of hall management and handling exhibitor inquiries is located in Halls 

        2 and 5. 

 

■ Exhibitor Service Facilities (Free)

 (1) Business Meeting Room
           Business Meeting Room will be set up in exhibition halls for exhibitors to hold business meetings.

 (2) Exhibitors’ Resting Room
           Resting Rooms will be set up in exhibition halls for private use by exhibitors.

           Please put on an “Exhibitor Badge” when using the rooms.  

           No smoking. Smoking is permitted only in the designated areas.  

 (3) Ladies’ Dressing Room
           Ladies’ Dressing Room can be used for female attendants for clothes changing.

 

■ Exhibitor Service Facilities (Charged)

 (1) Customer’s Room (See page 02-5-1)

 (2) Presentation Room (See page 02-5-2)

 (3) Meeting Room (See page 02-5-3)

 (4) Suite Room (See page 02-5-4)

■ Visitor Service Facilities 

 (1) Information booth 
           This booth provides information on the exhibition site and booths, and handles visitor inquiries.

 (2) Press Room 

 (3) Courier Service Center 

 (4) Cloak 

Exhibition Site
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Hall 7 Hall 6 Hall 5 Hall 4

国際会議場
Event Hall

Central Mall
Customer's RoomCustomer's RoomCustomer's RoomCustomer's RoomCustomer's Room Cloak

Information

Press Room

Exhibitors’ Resting Room

Business Meeting RoomBusiness Meeting Room Suite RoomSuite Room

Suite Room
Presentation

Room

プレゼンルーム
Secretariat

Office
Secretariat

Office

Meeting Room Suite RoomSuite Room

Hall 2 Hall 1Hall 3

Exhibitors’ Resting Room

1F



Hall 8

2F

1F

Hall 7 Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1
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Smoking 

Conference
Hall Event Hall

Central Mall

We ask for your cooperation for the duration of Inter BEE with respect to the following regulations on smoking

to be observed at Makuhari Messe.

 

 (1) Exhibition Hall (during Load-in / out period)
  Smoking is strictly prohibited in the exhibition hall, with the exception of designated smoking rooms.

 (2) Exhibition Hall (during exhibition period)
  Smoking is strictly prohibited in the exhibition hall, with the exception of designated smoking rooms.

 (3) Yasuragi Mall
  Smoking is permitted only in smoking rooms designated by the Show Management Secretariat. 

 (4) International Exhibition Hall, 2nd Floor
  Smoking is strictly prohibited, with the exception of designated smoking rooms.

 (5) International Conference Hall
  Smoking is strictly prohibited.

 

Smoking Room (during Exhibition period)

Please cooperate
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21st
(Fri.)

16th
(Sun.)

17th
(Mon.)

18th
(Tue.)

19th
(Wed.)

20th
(Thur.)

Exhibition Period

Exhibition PeriodPrep.

Prep. Exhibition Period
Load-out

(exhibit dismantling) 

All Exhibitors 

All Exhibitors 

All Exhibitors 
Exhibitors with 15
or more booths

7:00 8:00 8:30 9:00 10:00 11:00 12:00 13:00 14:00 15:00 16:00 17:00 18:00 19:00 20:00 21:00 22:00 23:00 24:00

Prep.
(9:00 Emergency Drill) 

■ Work Schedule

 ※Load-in schedule (exhibit set-up)

 　15 booths and more :  8:00 a.m., Sunday, November 16

 　12 booths and less : 1:00 p.m., Sunday, November 16

    　　　Regular working hours
   8:30 a.m. – 6:00 p.m.

 

    　　　Free overtime hours
   Exhibitors needing to work on-site during this period are required to submit the Application for Overtime

   Work to the Show Management Secretariat by 5:00 p.m. on the day in question. Application forms are

   available at the office in each exhibition hall.

 

   Charged overtime hours
   Exhibitors needing to work on-site during this period are required to submit the Application for Overtime

   Work to the Show Management Secretariat by 5:00 p.m. on the day in question. Overtime fees of

   ￥10,800 / hour (tax included) will be charged for work during these hours to cover expenses such

   as security and utilities. Upon completion of overtime work, exhibitors must file a report with the 

   Management Office before leaving the exhibition site. Extra fees for overtime till 8:30 a.m. of the 

   following day will be levied if this report is not turned in.

Work Schedule

Exhibition Site
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Exhibitor badge

Worker badge

￥1,000

￥500

■ Number of badges Allotted at Free of Charge

■ Additional Exhibitor / Worker Badges (with fee)

  Should additional Exhibitor / Worker Badges be required, please submit “Application for Additional

  Exhibitor / Worker Badges” to Japan Electronics Show Association by Thursday, September 22. 

   Fees (including tax)

■ Exhibitor / Worker Badge

  All exhibitors must wear Exhibitor / Worker Badges provided by the Management Office. These badges are

  must be shown to personnel at entrances / exits when entering or leaving the site.

  Valid period

■ Exhibitor Registration

  A barcode system will be used to register visitors. Barcodes are printed on the Exhibitor Badge. Each exhibitor

  representative is required to register his/her own name. Please present two business cards along with the

  Exhibitor Badge at the exhibitor registration counter when you enter the exhibition site for the first time.

■ Paging Service

  Please bear in mind that no telephone paging calls may be received via the Show Management Secretariat. 

Exhibition period
Nov. 19-21

Load-out period
Nov. 21 (from 5:00 p.m.)

Load-in period
Nov. 16-18

○

○

Exhibitor badge

Worker badge

○

× ○

○

Exhibitor badge

Worker badge

10 badges per booth

5 badges per booth
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Exhibitors / Workers Badge
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Badges will be mailed out to all exhibitors end-October.

Important

Exhibitor / Workers Badges will be provided free of charge for each booth you apply for up to the limit 

specified below. You also have to apply for Exhibitor / Workers Badges which are provided for free. 

Please specify the number of badges you need on the “Application for Exhibitor/Worker Badges” and 

submit it to the Japan Electronics Show Association by Friday, August 24. 

These badges will also be sold at the exhibition site during the show. 



■ Photos and Videos Taken by Journalists

 Press Badges will be issued to journalists and should be worn at all times on-site. Exhibitors are requested

 to cooperate with media representatives visiting booths to gather news and/or conduct interviews.

■ Reporting and Taking of Photos by Management Office Reporters

 During the exhibition, Management Office staff wearing Management Staff badges will be reporting and taking

 photos at the exhibition venues. The information they collect will be used for news updates put up on the

 exhibition website and for future promotional purposes. We ask for your kind cooperation.

■ Photos and Videos of Other Booths Taken by Exhibitors

 You may not take photos or videos of another company’s products without the permission of that company.

■ Photos and Videos of Own Booths

 Although there are no regulations governing the photographing and videoing of company’s own booths,

 we ask that when doing so you take care not to disturb visitors and other exhibitors.

■ Photos and Videos Taken by Visitors

 We do not regulate filming by visitors. We do expect you to comply with exhibitors’ wishes if they are 

 exhibiting a product that is prohibited from filming or if filming interferes with their demonstration. 

 However, we may prohibit filming or request visitors to confirm the purpose and details of their filming 

 if visitors’ film in filming-prohibited areas, or film someone without permission and infringe upon that person’s 

 portrait rights as a part of their rights to privacy.

03-2-3Exhibition Manual 2014

On-site Photography
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■ Vehicle Sticker
 A vehicle sticker(s) issued by the Management Secretariat Office is required when loading or unloading 
 products and materials from vehicles as well as for participants coming to the exhibition by car. 
 A set number of stickers will be issued and delivered from the office around end of October 2014. 

■ Load-In Vehicle Sticker
 Valid period: Sunday, Nov. 16 to Tuesday, Nov. 21, 2014.
 Number of stickers to be provided:
 Exhibitors with 1 to 20 booths: 3 per booth
 Exhibitors with over 25 booths: 2 per booth

■ Show Period Vehicle Sticker
 Valid period: Wednesday, Nov. 19 and Thursday, Nov. 20, 2014.
 Number of stickers to be provided: 1 per exhibitor (company).
 Note: Use the Move-Out Vehicle Sticker on the last day of the event (Friday, Nov. 21). 

■ Priority Load-Out Vehicle Sticker
 Valid period: Friday Nov. 21, 2014.
 Number of stickers to be provided: 1 per exhibitor (company).
 Vehicles with this sticker will be allowed to enter Makuhari Messe directly. 

■ Vehicle sticker information
 1. Additional stickers are not available and stickers will not be reissued if lost or misplaced. 

 2. Refer to sections 03-3-2 and 03-3-3 for further details on shipping & receiving. 

 3. An exhibitor badge or worker badge is required to enter the exhibition (see section 03-2-2). 

■ Equipment Move-Out Vehicle Sticker
 Valid period: Friday Nov. 21, 2014.
 Number of stickers to be provided: 1 per exhibitor (company).
 This vehicle sticker does not allow vehicles to enter Makuhari Messe directly.
 Park in the waiting area and follow directions of the crew to enter the exhibition. 

■ Decoration Move-Out Vehicle Sticker
 Valid period: Friday Nov. 21, 2014.
 Number of stickers to be provided: see the section below.
 This vehicle sticker does not allow vehicles to enter Makuhari Messe directly.
 Park in the waiting area and follow directions of the crew to enter the exhibition.
 Vehicle sticker information

 1. Additional stickers are not available and stickers will not be reissued if lost or misplaced. 

 2. Refer to sections 03-3-2 and 03-3-3 for further details on shipping & receiving. 

 3. An exhibitor badge or worker badge is required to enter the exhibition (see section 03-2-2). 

Vehicle Stickers
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Sticker type

 Equipment Move-Out

1・2 booths

1 sticker

3～5 booths

2 stickers

6～9 booths

3 stickers

10～18 booths

4 stickers

20・25 booths

5 stickers

30～40 booths

6 stickers

45～65 booths

8 stickers

Sticker type

 Decoration Move-Out

1・2 booths

2 stickers

3～5 booths

4 stickers

6～9 booths

6 stickers

10～18 booths

8 stickers

20・25 booths

10 stickers

30～40 booths

12 stickers

45～65 booths

16 stickers

Important
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Load In

■ Load-in Route 

Tokyo
Gas

Kaihin-MakuhariSt.

Makuhari
Techo Gurden NTT

BMWJUSCO

Tokio Marin Nichido

to Tokyo

Event Hall

South gate 2

International
Conference Hall

Mall Mall

Hamada 2-chome Crossing

Tokio Marin Nichido

East gate 3

North gate

Exhibition Site
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anagem
ent

Load-In & Load-Out
W

aste Disposal

■ Waste Disposal
 1. During the load-in / load-out period, removing certain types of waste, such as bulky-waste materials,
     carpeting and production sheets is the responsibility of each exhibitor.
 2. Exhibitors will be invoiced separately for the removal of any such materials left on the premises. Exhibitors
     are encouraged to use recyclable materials.
 3. A recyclable materials disposal area will be prepared on the exhibition premises.

■ Load-In Vehicles
 Load-in vehicles should wait in the Load-In Waiting Area (shown on the reverse side of vehicle sticker).

 Exhibitors must present Exhibitor Badges and Worker Badges in addition to Load-In Vehicle Stickers to

 receive Order of Entry Tickets at the Load-In Waiting Area. The Order of Entry Ticket is valid for 4 hours, 

 and parking time is also limited to 4 hours. Shuttle bus service between the exhibition premises and the

 Load-in Waiting Area is available during the load-in period. The Order of Entry Ticket is valid only one 

 time. A new ticket must be obtained at the Load-In Waiting Area every time a load-in vehicle enters the 

 exhibition premises.

■ Load-In
 1. All on-site exhibitors / workers involved in setting up and dismantling booths must wear Exhibitor / Worker
     Badges during the load-in / load-out period. Those without badges will not be permitted to enter the
     exhibition halls.
 2. All motor vehicles entering the exhibition premises must have a Vehicle Sticker. Vehicles with sticker
     should obtain Order of Load-in / Load-out Tickets Exchange at the Load-in / Load-out Waiting Area.
 3. Please follow the management staff’s instructions when entering into the exhibition hall.
 4. Person in charge of the construction of each booth should check the main cable in the booth beforehand. 

Order of Entry Ticket
(valid for 4 hours) will be
handed out. Please take both
vehicle sticker and Order of
Entry Ticket, and proceed to
the exhibition hall.

Load-in
Waiting
Area

Present the Load-In
Vehicle Sticker

Load-in
Waiting Area Makuhari Messe

① Obtain Order of Entry Ticket ② 4 hours only Closed at 7:00 p.m.

Present the Load-In
Waiting Area

Please use
special bus

②

①
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Load Out

■ Load-out Route

to Tokyo

Kaihin-MakuhariSt.

Makuhari
Techo Gurden NTT

BMWJUSCO

Tokio Marin NichidoTokio Marin Nichido

Event Hall

East gate 1 South gate 2
South gate 1

International
Conference Hall

Mall Mall

Hamada 2-chome Crossing

Tokio Marin Nichido

East gate 3

Load-Out
Waiting
Area

3
2

② Vehicle with Load-out Vehicle Sticker should wait in the 
　 Load-out Waiting Area. Please follow the instructions 
　 from the Management staff there.
③ Any load-out vehicles without this sticker must wait until
　 all vehicles with stickers enter the exhibition premises.

① Vehicle with Priority Load-out Vehicle 
　 Sticker can enter the exhibition premises 
　 without going through the Load-out 
　 Waiting Area.
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Decoration Move-Out Vehicle Stickers Load-Out Waiting Area Makuhari MessePriority Load-Out Vehicle Sticker Makuhari Messe

Equipment Move-Out Vehicle Stickers Load-Out Waiting Area Makuhari Messe Without Vehicle Sticker Load-Out Waiting Area Makuhari Messe

1

2

2

3

■ Load-Out Vehicles
 1. One Priority Load-Out Vehicle Sticker will be distributed per exhibitor. Load-out vehicles with this sticker
     may enter the exhibition premises without going through the Load-Out Waiting Area. 
     Because only 1 sticker will be distributed per exhibitor, this ticket should be assigned to each exhibitor’s
     priority load-out vehicle.
 2. Equipment Move-Out Vehicle Stickers and Decoration Move-Out Vehicle Stickers will be distributed. 
     Any load-out vehicles without this sticker must wait until all vehicles with stickers enter the exhibition 
     premises. All load-out vehicles (excluding those that have Priority Load-Out Vehicle Stickers) are 
     required to wait at the Load-Out Waiting Area (Order of Load-out Tickets Exchange), where Load-Out 
     Vehicle Stickers will be exchanged for Order of Load-out Tickets. These tickets permit entry to the 
     exhibition premises according to the number on the ticket.
 3. Vehicles without a ticket will not be permitted to enter the exhibition premises, even if they have a Load-Out
     Vehicle Sticker.

■ Waste Disposal
 1. During the load-in / load-out period, removing certain types of waste, such as bulky-waste materials,
     carpeting and production sheets is the responsibility of each exhibitor.
 2. Exhibitors will be invoiced separately for the removal of any such materials left on the premises. Exhibitors
     are encouraged to use recyclable materials.
 3. A recyclable materials disposal area will be prepared on the exhibition premises.

■ Load-Out
 1. One Priority Load-Out Vehicle Sticker will be distributed per exhibitor. Load-out vehicles with this sticker 
     may enter the exhibition premises without going through the Load-Out Waiting Area on November 21. 
     Because only 1 sticker will be distributed per exhibitor, this ticket should be assigned to each exhibitor’s
     priority load-out vehicle.
 2. “Equipment Move-Out Vehicle Sticker” and “Decoration Move-out Vehicle Sticker” are required to wait
     at the Load-Out Area. Please follow staff’s directions. 
 3. The show Management Secretariat will not be responsible for damages or loss to exhibits left on the
     exhibition site after 8:00 p.m. on November 21. If load-out is not completed by this time, the exhibitor
     will be charged an overtime space rental fee.

1
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Vehicles During Show Period / Courier Service
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■ Exhibitor Vehicles during the Exhibition Period
 1. The Show Duration Vehicle Sticker for passenger cars will be distributed and remain valid from 8:00 a.m. to
     6:00 p.m. from November 19 to November 20. This sticker permits to access to the specified on-site
     parking lot.Only 1 sticker will be issued per exhibitor, and no additional stickers will be issued. All vehicles
     in the specified parking lot must have a sticker.
 2. This sticker is not valid for load-out purposes on November 21.
 3. Should additional load-in vehicle (parking is not allowed) required during the exhibition period, they will be
     issued at the gate.

■ Courier Service
 1. Shipping to the site (Exhibition Hall)

 Exhibitors who plan to send goods such as products and printed materials by courier are required to specify
 the delivery receipt date and time, and to state the following information on an invoice: Exhibition name, 
 Booth number and Name of exhibitor. Exhibitors are not required to provide a Load-In Vehicle Sticker for
 goods delivered by courier.

 2. Shipping from the site (Exhibition Hall)
     The exhibition center has a courier center and courier companies will always be stationed there during 
     the show. 

2-1, Nakase, Mihama-ku, Chiba-shi, 261-0023, Chiba Prefecture
Makuhari Messe, Inter BEE 2014 XX Hall
Booth number : XXXX
Exhibitor name : XXXXXXX
Contact : XXXXX
Contact person’s mobile phone number : XXXXX

Kaihin-
MakuhariSt.

Makuhari
Techo Gurden NTT

BMWJUSCO

Event Hall

East gate 1 South gate 2
South gate 1

International
Conference Hall

Mall Mall

Hamada 2-chome Crossing

Tokio Marin Nichido

East gate 3East gate 3

Load-in
Waiting
Area

Tokio Marin Nichido

to Tokyo
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“Thorough separation of waste” is a practical step you can take to help recycle.

■ Measures Adopted at Inter BEE

 In accordance with the environmental policy formulated by the Japan Association for the World Exposition,

 Inter BEE asks that all exhibitors, visitors and sponsors think about the contribution that they can make to

 create a recycling-oriented society. Inter BEE promote the “3Rs” (reduce, reuse and recycle) concept and try

 to reduce the generation of waste at Inter BEE exhibitions. 

■ Cooperation Requested to Exhibitors

 (1) Control the generation of waste (reduce)
           Please consider what you can do to reduce the generation of waste. Keeping in mind the need to reduce 

           industrial waste starting at the design stage for booth display, please avoid the need to carry out

           construction work at the exhibition site wherever possible by bringing pre-assembled or completed

           booth facilities to the site.

 (2) Actively reuse recycled products (reuse)
           Please actively use materials that can be recycled or materials that have already been recycled.

 (3) Step up recycling of waste (recycle)
           Please separate waste materials, as outlined below, as a means of increasing the percentage of recycled

           waste. Please deposit recyclable items in the special recycling bins that have been placed at the load-in

           gate at each hall of the exhibition venue. We ask for your cooperation especially with regard to the bringing

           in and taking out of large quantities of waste.

  ● Waste paper (cardboard, paper, pamphlets)

  ● Empty cans (empty aluminum and steel cans; this does not apply to empty spray cans or gas containers, 

   which are nonburnable)

  ● Plastic bottles (please dispose after emptying contents)

  ● Burnables (food scraps, wood and paper scraps)

  ● Nonburnables (plastic waste, glass and metal scraps)

Environmental Measures
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Chiba-Prefecture Bldg. Maintenance Corporation
Makuhari Messe Office
Tel: +81-43-296-0534
Contact: Sato

Cardboard, paper,
pamphlets

Manual separation &
machine separation

Blocks formed
by item type

Separated by color
and ground

Recycled

Plastic bottles Manual separation Crushed Reused as solid fuel

Nonburnable waste

Waste plastic

Manual separation
(prior to crushing)

Aluminum cans Recycled as
heating source, electric power resold

(thermal recycling)

Empty cans

Compressed Shredded Recycled

Crushed, separated and subject
to intermediate granulation treatment

Secondary intermediate
treatment

Glass bottles

Aluminum cans

Paper scraps

Intermediate treatment
by crushing and selection

Wood scraps

Fabric scraps

Rubber scraps

Glass, china
Intermediate treatment

by crushing and selection
Metal scraps

Burnable waste
Burned at Chiba City

incineration plant

Aluminum cans Recycled as
heating source, electric power resold

(thermal recycling)

Paper scraps,
plastics, wood scraps,

fabric scraps

Recycled

Reused as raw material for metal
(sold to metal merchants)

Disposed in landfills
(chlorinated waste plastic)
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■ Measures Adopted at Inter BEE

 We ask exhibitors to remove waste generated from setting up and dismantling their respective booths, or to 

 take responsibility for the disposal of such waste, including costs incurred. If an exhibitor should leave

 waste inside the exhibition venue, the exhibitor will be billed later for the cost of disposal.

 Please separate waste materials as outlined below, to increase the percentage of recycled waste. Please

 deposit recyclable items in the special recycling bins placed at the receiving bays of each exhibition venue. 

 We ask for your cooperation, especially with regard to bringing in and taking out large quantities of waste. 

 We ask exhibitors to devise measures for reducing waste at booths and to make arrangements so that, if at

 all possible, cardboard, exhibition materials and other items do not require disposal when setting up and

 dismantling booths. You may contact the following office for further details on waste treatment within Chiba

 Prefecture.

Waste Material Separation
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W
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■ Waste Recycling Flowchart

Please cooperate
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Universal Design
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5,940mm

5,940mm
8,910mm
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8,910mm

… Area where the hight is limited up to 2.7m or lower

… Area where the hight is limited up to 3.6m or lower

… Area where the hight is limited up to 2.7m or lower

… Area where the hight is limited up to 3.6m or lower

… Area where the hight is limited up to 2.7m or lower

… Area where the hight is limited up to 3.6m or lower

… Area where the hight is limited up to 6m or lower
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Booth Standards

■ Booth Configurations

 1 row ............... (1, 2, 3, 4, 5, 6)  2 rows ............ (4, 6, 8, 10, 12)

 3 rows ............. (9, 12, 15, 18)  4 rows ............ (16)

 Block format ............ (20, 25, 30, 35, 40, 45, 50, 55, 60, 65, 70, 75, 80, 85, 90, 95,100)

 
■ Booth Standards and Height

 (1)Booth spaces for row booths

 　  1.Booth Standards:
  One booth space: 2.97 m (w) 2.97 m (d).

  
 
 
 

 　   2.Booth Height:
  The standard height is 2.7 m. The details of height of booth walls are shown below. 
  The allowable height of group exhibit booth walls is same as those booths with 3 rows.

  ●1 row (1, 2, 3, 4, 5, 6)
  　The allowable height of booth walls will be 3.6 m at set back 1.0 m from the corridors and / or foundation panels.

  ●2 rows (4, 6, 8, 10, 12)
  　The allowable height of booth walls will be 3.6 m at set back 1.0 m from the corridors and / or foundation panels.

  ●3 rows (9, 12, 15, 16, 18)
  　The allowable height of booth walls will be 3.6 m at set back 1.0 m from the corridors and / or foundation panels.

 
 
 
　

 (2)Booth spaces for block booths (20 or more)

 　  1.Block booth standards.
  The standard for block booths is 1 booth space, 9m2. The floor will be marked in an area equal to 
  2:1 or 1:1 (w:d) based on the total floor space reserved (9 m2 no. of booth spaces). 
  The actual dimensions will be provided to the exhibitors at the lot drawing for booth space allocation.

 　  2.Booth height of block format
  The overall allowable height will be 6m. 
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 (3) In case the size of the product exceeds the booth specifications
 　  The height limitation of exhibit products and decorations will be stipulated as above explained. Exhibitors 
 　  are requested to submit “Application for Over-Regulated Heights” stating the necessary information to
 　  Japan Electronics Show Association by Friday, October 17, and attach product leaflet and diagram 
 　  indicating location and height of product(s) (both floor plan and elevation drawing). In this case, the 
 　  exhibited product should be displayed within the specified space limitation of the exhibition booth and 
 　  cannot be displayed in a way that invades into the aisle. Exhibited product that has received prior 
 　  permission to exceed the height limitation must be exhibited in the original state of the product itself, and 
 　  any additional decoration will be prohibited.

 
■ Height restrictions on the last row
 Booths located in the final row (the topmost row on the booth allocation drawing) in the Exhibition Hall 

 must take into account factors such as visibility by visitors and should adhere to the following height 

 restrictions:

 ●Row booth (1 to 18 booth spaces): 4.5m (only the portion that has been set back 1.0m from the corridors)

 ●Block booth (20 or more booth spaces): 6m (all sides)
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Standard Booth Facilities
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System panels are used as partitions between adjoining booths. The Management Office will not erect wall

panels on the aisle sides of corner booths. However, exhibitors may erect their own wall panels or ask the

Management Office to do so for additional charges.



Good example Bad example

Neighboring booth Loudspeaker

Corridor

Projection equipment Floor

Within 45 degrees
Stage

Loudspeaker
positioned

facing the stage

Loudspeaker
positioned
facing the stage

Stage

Stage

■ Prohibition of usage of space beyond booth boundaries
 1. Exhibitors are responsible for controlling crowds around their booths, which might block aisles in
 　 public spaces. If a stage is set up in a booth, the Exhibitor must ensure that the booth layout makes it
 　 possible to bring all visitors inside the boundaries of the booth.

 2. Inviting visitors and / or conducting surveys in aisles and / or public spaces is strictly prohibited.

 3. Exhibits, decorations, fixtures, plants and packaging materials should not be left outside of booths, but
 　 must be stored within booths.

 4. Directly lighting aisles, walls, ceilings, etc., of Makuhari Messe is strictly prohibited. Improvements will
 　 be requested to ensure that all booths conform to regulations. Failure to conform the regulations 
 　 may result in the withdrawal of exhibiting privileges. All activities related to product display and / or 
 　 demonstration should be conducted inside of the booths.

■ Visibility of neighboring booths
 As for the design of independent booths, please take into consideration the positions of adjacent booths 
 and design the booths in a way that enables visitors to get an unobstructed view of adjoining booths.

■ In-booth stages
 Exhibitors planning to set up a stage in their booths must ensure that the booth layout makes it possible to
 bring all visitors inside the boundaries of the booth. If any problems occur in line with in-booth stages, the
 Management Office will request immediate countermeasures.

■ Speakers
 Exhibitors are prohibited to set up public address systems, such as loudspeakers or mixers, directly facing 
 neighboring booths. So as not to inconvenience visitors or neighboring booths, these systems must be 
 positioned facing the stage. In case of installing loudspeakers on booth walls or displays fixture pillars, the 
 central axis of each speaker must be 45 degrees or less. For details, please refer to the pictures below. If any 
 problems occur in line with in-booth speakers, the Management Office will request immediates countermeasures.

■Prohibition of using space other than within the booth
 ①Visitors must not be allowed to block aisles around the booth. When setting up a stage or similar 
 　demonstration, ensure that the booth can accommodate a large number of visitors, if expected.
 ②Calling out to visitors from outside of the booth, having visitors fill out questionnaires outside of the booth, 
 　or similar activities are prohibited.
 ③Product exhibits, fixtures, catalogs, equipment, plants, packaging materials cannot be placed in aisles
 　around the booth or behind the booth.
 ④Lighting directed toward aisles, exhibition hall walls or ceiling is prohibited.

Good example
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Important Points for Booth Design
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■ Ceiling structure

 Ceilings, either whole or partial, are prohibited. However, if ceilings are absolutely necessary for such

 reasons as to create shading, soundproofing, etc., they may be constructed with fireproof blackout

 curtains. The exhibitor must obtain permission from the local fire department. Direct sunlight can be shaded.

 However, it is possible that indirect rays of fluorescent light will reflect on TV monitors, etc., in booths. 

 Please note that the Management Office will not take measures to prevent reflection. Exhibitors who

 wish to set up ceiling structure, are required to submit “Application for Ceiling Structure” to Makuhari

 Messe by Friday, October 17.

■ Two-story booth structures

 Two-story structures are strictly prohibited. 

■ Floor-lifting Structures 

 Booth floors may be raised a maximum of 1 meter.

■ Suspended Structure

 Suspending decorations from the ceiling are prohibited.
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Ceiling Structure
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■ Universal Design (includes overseas visitors)

 In order to provide services of a consistently high quality in line with the standards of the exhibition, Inter BEE

 has worked hard to raise overall satisfaction levels by seeking opinions and receiving requests from visitors. 

 As we look ahead to the exhibition’s role as a comprehensive forum worthy of participation from a diverse

 range of sectors, we will also strive to find ways of attracting numerous visitors. Please keep the following

 points in mind when considering booth design and operation. We would be grateful for your understanding

 and cooperation.

　

■ Requests to exhibitors for universal design

 (1) Booth layout, furniture, and fixtures
  ◆Spacious layout, and flow lines for visitors in wheelchairs

  ◆Accessible booth without steps or slopes which may hinder visitors

  ◆Arrangement of exhibits, panels, and signs

  ◆Good visibility of signs and panels

  ◆Multi-lingual panels for exhibits

 (2) Service manner
  ◆Multi-lingual guide staff

  ◆Staff training on how to serve handicapped visitors

  ◆Audio equipment with appropriate volume and direction

 (3) Providing information in universal design
  ◆Diverse means of providing information

  ◆Multi-lingual leaflets

 Exhibitors are asked to help make all visitors feel welcomed.
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Universal Design
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Display Contractor Registration
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To facilitate the management of operations, exhibitors are requested to submit the “Decoration Company 

Registration Form” to Murayama Inc. by Friday, October 17. 

  

■ Compliance with rules

 It is necessary for both the staff and contractor who are responsible for installations and decorations 

 to fully understand and comply with all the regulations and contents contained in the Inter BEE exhibition 

 manual. Please make sure to read the exhibition manual carefully.

■ Presenting forms

 1. Exhibitors applying for small-package booth or package displays (appendix 05-2-1), will receive a 

     “Decoration Company Registration Form” from Murayama Inc. and it must be completed. 

 2. For companies that will be doing its own installation, please enter the exhibitor’s name in the section 

     of the decoration installation company.

Important
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Product Liability (PL) Law

The Management Office recommends that exhibitors take the following countermeasures related to Japan’s

Product Liability (PL) Law.

  

■ Safety / Alarm Indications
 Exhibitors are strongly recommended to ensure the complete safety of their booths and provide adequate safety

 indications / alarm indications related to displays. The Management Office has designed its own serial safety indications

 / alarm indications. Exhibitors can download the PDF file at the Exclusive Exhibitor Page. 

 

 

 

 

 

■ Actual Usage Environment
 Exhibits should be displayed in the same exhibition environment as that in which the exhibited products will be
 actually used. When designing and producing the booth, care should be taken to avoid giving visitors false
 expectations and/or generating misunderstandings regarding quality. If the exhibition environment is to be
 different from the actual usage environment, the exhibitor should clearly indicate this fact.

Color # for Safety / alarm indication
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Exhibitors who require floor works are requested to submit the “Application for Floor Work” and 2 copies 

of the floor plan to Murayama Inc. by Friday, October 17. 

 

■ Floor Work

 1. Exhibitors are required to contact the Management Office in each hall before commencing the work and

  inform the number of anchor bolts to be affixed. (In case there is no need of anchor bolts, exhibitors are

 　required to inform the cancellation)

 2. Concrete nails and jackhammering are prohibited. No construction should be carried out on pit covers 

  or pit interiors on the floors.

 3. Restoration to original condition floor work is permitted on the condition that all flooring will be restored 

  to its original state after the exhibition. After usage, if the bolt heads project above the surface, they 

  must be sawn off, not hammered in or cut with acetylene torches. All expenses for restoration shall be 

  borne by the exhibitor. In the event that the floor is not restored to its original condition after the final 

  floor inspection, or the restoration is incomplete, the Management Office will complete the restoration 

  work and charge its total expenses to the exhibitor after the exhibition.

 

 

 

■ Floor restoration expenses

　 Exhibitors are required to pay the floor restoration fees regardless of the size of anchor bolts used.

 ¥1,080 (including consumption tax) per anchor bolt
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Floor Work

【Use the hole-in anchor bolt】 【Original condition】

PC floor boadPC floor boad PC floor boadPC floor boad

Under floor Under floor
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商品名防　災商品名10mm

25
m

m

50mm

消防庁認定

認定番号
防　　　災

消防庁認定

財団法人 日本防災協会

防　　　災 25
m

m

60mm

認定番号

財団法人 日本防炎協会

消防庁認定

40mm

30
m

m

Fireproof plywood, curtains, etc.

Fireproof plywood

Approved by Fire Defense Agency

Approved Number

Japan Fire Retardant Association

Fireproof

150mm

Fireproof

Commodity Name

Vertical

Horizontal

Approved Number

Approved by Fire Defense Agency

Inspections by the local fire department will be carried out during the display construction work of after its

completion. Any work not in accordance with the below regulations may be suspended, or the structure(s)

in question removed. Exhibitors are required to follow the instructions below.

 

■ Fireproofing Regulation

 1. Any type of material, whether cloth or paper, affixed to plywood for display purposes should be fireproof.

 2. Materials such as display mountings, artificial flowers, draperies, drop curtains, display plywood, fiber 

  blinds, blackout curtains, carpeting or other flammable materials must be fireproof. Please attach a 

  Fireproof tag to each of these materials in an easily visible location.

 3. Avoid using paper flowers, urethane, acetate, polyester, nylon or other materials that are difficult to fireproof.

 4. The use of plastic foam is prohibited. Please substitute Styrofoam or similar materials.

 5. Fireproof labeling requirements are shown below.

 

■ Fireproof plywood

 The background should be white. The Kanji characters 「防炎」 (Fireproof) should be printed in red, and all

 other characters and horizontal lines should be in black. The fireproof indication located on the reverse

 side of fireproof plywood is shown below. Characters and lines should be red on this indication.

■ Fireproof carpet

 The background should be white. The Kanji characters「防炎」(Fireproof) should be printed in red, and all

 other characters and horizontal lines should be in black.
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Fireproofing Regulations

Japan Fire Retardant Association

認定番号

Approved by Fire Defense Agency

Approved Number



To use electricity in the booth, enter the capacity in the “Application for Supply of Electricity” and submit 

it to the Shoho Denki Co., Ltd. by Friday, September 26, 2014. If you will be using a compressor, be sure 

to indicate the horsepower rating and make every effort to reduce noise to avoid disturbing other exhibitors.

In addition, all exhibitors are required to submit the “Electrical construction Wiring Diagram” to Shoho Denki 

Co., Ltd. by Friday, October 17. The Management Office will then install the necessary number of switches 

based on this information. Enter all pertinent information as accurately as possible and please be aware 

that it may be impossible for us to answer requests on-site. Also, as this is the final confirmation document 

for electrical capacity, enter the capacity supply accurately and submit this form by the deadline.

 

■ Single-phase 100V and 200V facilities
 The Show Management Secretariat will provide one 50Hz single breaker outlet at either 100V or 200V in 
 each booth for demonstration and illumination of exhibits.
 Please note that there are certain sections where cables cross through or in front of booths due to pit 
 positions.

 

■ Power Capacity
 An exhibitor is equipped with 1kW power capacity per booth at no extra charge. However, if required, 
 extra power supply installation is available at a cost of ¥7,020 / kW(including consumption tax).

 

■ Triple-phase 200V facilities
 Exhibitors can apply for installation of triple-phase 200V power, which is available at a cost of ¥6,825 / kW 
 extra power supply (including consumption tax).
 ※The capacity required (watts) should be rounded up to the nearest thousand. (Example: 1.5kw→2kw)

 

■ Electrical work in booths
 Exhibitors should carry out electrical construction work (in-booth power distribution boards, lights, fluorescent
 lights, outlets, etc.) using the circuit breaker installed by the Management Office. Exhibitors bear the responsibility 
 to prevent accidents related to exhibits in booths through such measures as assigning a technician to be
 present at all times. In addition, circuit breakers must be installed on power distribution boards in each booth.

 

■ Power feed to booths

 1. Power feed availability

     Please note that the power feed may be delayed depending on the progress of work in neighboring booths.

 2. The power feed will terminate at 5:15 pm on Friday, November 21, 2014.

 3. Miscellaneous information
     If you require a power feed at an earlier date, 24-hour power, or continued power feed even after it is 
     scheduled to stop, please submit the “Application Concerning Supply of Electricity” to the Shoho 
     Denki Co., Ltd. by Friday, October 31. Additional charges will be applied for any earlier power feeds. 
     Also, please be aware that scheduling may make it impossible to meet a request for an earlier power 
     feed. If you want a 24-hour power feed, this requires a separate circuit. Basically, the exhibitor is 
     responsible for managing and controlling the power supply for the company’s booth.
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Electric Power

15 or more booths

12 or less booths

From 10:00 a.m. Monday, November 17

From 11:00 p.m. Monday, November 17
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Electric Power

■ Others

 1.Protective equipment (backup)
     The Management Office cannot be responsible for any damage to exhibits caused by accidental power
     failure or voltage drops. For exhibits requiring constant voltage and/or frequency (the voltage in each
     booth will be 100V 5%), exhibitors are required to install necessary back-up equipment (power supply
     stabilizing units, etc.).

 

 2.Electrician licensing
     Contractors carrying out electrical work in booths must carry their licenses with them at all times.
     Unlicensed workers or those who fail to carry their licenses will be ordered to stop work.

 

 3.Observing electrical standards
     Electrical work in each booth must be carried out in accordance with electrical standards (internal
     electrical regulations).



You can publicize your CO2 reduction measures / contribution to environmental protection at your exhibition. 

If you wish to participate in this program, please submit your “Application for Certification of Green Power”  

to the Japan Electronics Show Association by October 17. The issues of prevention of global warming,

environmental protection, and CSR are becoming more and more important these days and natural energy

has an important role to play. But, it is very difficult for companies to own power generation equipment 

based on natural energy sources. However, there is a system in which you can entrust power generation

based on natural energy sources to someone else and can recieve “Certification of Green Power” for

environmental added value created by that power generation. Please utilize this program to publicize your 

CO2 reduction measures / environmental protection measures at your exhibition booth. 

 

■ What is Green Power ?
 It means power generated by natural energy resources such as solar power, wind, biomass. 

 

■ How does Certification of Green Power work ?
 Certification of Green Power is a certificate for environmental added value (CO2 emission reductions,
 reduction of fossil fuels) of power generated by natural energy sources. Electricity you use through
 purchasing Certification of Green Power will be considered electricity derived from natural energy sources.

■ Contracts and Fees regarding the use of Certification of Green Power
 Term of Contract: From the delivery start date to the end of Inter BEE
 Contracted Amount: 1,000kWh unit
 Unit Price: From 10,000 yen per 1,000kWh plus certification issuance fee of 5,000 yen
 How to calculate usage fees： The amount of electricity used (kW) × Hours of Use (h)
 Here are the standards for the hours of use

 

■ Issuance of Certification of Green Power
 We will issue a Certification of Green Power approximately 2 weeks after contracting. We will provide you 
 with Green Power mark data upon contracting. You can publicize your usage of green power by indicating
 the marks below on materials distributed at your booth or your website. 

 　　　　　　Provided by Japan Natural Energy Company Limited
　

■ You will have to contract with Japan Natural Energy Company Limited after application. 
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Green Power Certification System

More than 15 booths

Less than 12 booths

37 hours

32 hours

Customers

Consider electricity derived
from natural energy

Green
Power

Certification
Power PowerPower

Generation
Plant

Electric power
from natural energy

Green
Power

Certification

Environmental
value added

Example of Calculation:

When the estimated amount of electricity used is 10kW and the number of booths is 6
10kW × 32h = 320kWh
Contract Amount:10,000 yen～  Certification Issuance Fees：5,000 yen  Total：15,000 yen～ 

Japan Natural Energy Company Limited
Tel: +81-3-5437-3561   Fax: +81-3-5437-3562   http://www.natural-e.co.jp

Example 1: ●●kWh of electricity used at this booth uses green electricity based on Green Power. 

Example 2: As we exhibit at “InterBEE 2014”, we are promoting the use of natural energy sources by  
 purchasing ○○kWh of Green Power to be used at our booth. 
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■ Bonded Exhibition

 For exhibitors planning to bring foreign-made goods and / or exhibition materials to Inter BEE, the Management

 Office will apply to Japanese customs authorities for approval of the exhibition as a bonded exhibition.

 With this authorization, foreign-made goods (goods manufactured and / or assembled outside of Japan, 

 for which import and customs procedures have not been completed) can be brought to the exhibition site 

 under bonded status.

 

■ Bonded Exhibition Goods

 Because bonded exhibition goods will be treated as pre-import goods, they will be under the management

 of the customs authorities of Japan. As such, methods of transporting and handling said goods must be

 approved in advance by customs authorities. All packages used to transport bonded exhibition goods will

 also be under the management of customs authorities, even when empty. Goods excluded from bonded

 status include catalogs, pamphlets and other goods that will be distributed to visitors or are considered

 consumables. Exhibitors planning to bring in such goods must receive import approval before delivering

 said goods to the exhibition site.

 

■ How to Apply

 Exhibitors planning to bring in bonded exhibition goods are required to fill in the necessary information on

 the Foreign-Made Product Exhibition Plan and submit it to Ishikawa-Gumi by Friday, August 8. This form 

 refers to planning documents for bonded exhibitions to be submitted to the Yokohama Customs Office, so 

 changes to exhibited items will be permitted during the exhibition. The Management Office has authorized 

 Ishikawa-Gumi, Ltd. to make all customs and transport arrangements for bonded items. For more details 

 about bonded items, please contact Ishikawa-Gumi directly.

Contact:
Ishikawa-Gumi, Ltd
Person in charge: Ms. Hasegawa, and Mr. Saito at International Dept.
5-9-4, Higashi-shinagawa, Shinagawa-ku, Tokyo 140-0002
Tel: +81-3474-8102   Fax: +81-3-5460-9841
e-mail: igl-exhi@ishikawa-gumi.co.jp
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Products for Exhibit
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The Management Office documents information on exhibited products such as whether they were made 

outside of Japan, their original manufacturer, etc., to obtain the approximate number of exhibitors 

participating. Therefore, please submit the “Notification Form for Exhibited Products” to the Japan Electronics 

Show Association by Friday, October 24. Thank you in advance for your cooperation on this matter.

　
■ How to fill out the form

 If any of the following items apply to your exhibit products, please inform the management office of the 

 manufacturers’ name.

 1. Exhibitors with headquarters located in Japan.

       Products other than in-house products.

 2. Exhibitors with headquarters located outside of Japan (exhibiting products via its Japan office).

     In-house products manufactured in the country where the headquarters is located.

       Products other than in-house products.

     Note: Submit the form even when exhibiting in-house products made in Japan. 

Important
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Display-Area lighting

■ Display-area Lighting

 Four high-pressure mercury-arc lamps per display block generate brightness 500 lux in Full lighting Area

 and 50 lux in Lights off area. However, considering the display environments in each hall, the following lighting

 plan will be implemented by the Management Office. 

 

■ Test for lighting adjustment

 Lighting adjustment plans to be implemented from 2:00 p.m. to 4:00 p.m. on November 18. 

 We are going to pull down the shutter in South Side during the testing overhead lighting. Please go through

 from the north part during the testing time. Some areas of the site have natural lighting; please bear in mind

 that intensity may vary according to the weather, the booth lighting, or the color of the booth wallpaper.

Hall 6 Hall 5 Hall 4 Hall 3 Hall 2 Hall 1
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Prohibition

Improvements will be requested to ensure that all booths conform to regulations. Failure to
conform may result in the withdrawal of exhibiting privileges.

■ Prohibition on Sales

 No exhibit materials are allowed to be sold during the exhibition period for any reasons. Exceptions will be

 products exhibited in the Service and Software category, and related products. 

 

■ Prohibition of Usage of Space beyond Booth Boundaries

 1. Exhibitors are responsible for controlling crowds around their booths, which might block aisles in 

     public spaces. If a stage is set up in the booth, the exhibitor must ensure that the booth layout makes 

     it possible to bring all visitors inside the boundaries of the booth.

 2. Inviting visitors into booths and / or conducting surveys in aisles in public spaces is strictly prohibited.

 3. Exhibits, decorations, fixtures, plants and packaging materials should not be left outside of booths, 

     but must be stored within booths.

 4. Directly lighting aisles, walls, ceilings, etc., of Makuhari Messe is strictly prohibited.

 

 

 

■ Restriction on Smoke Effects

 Smoke effects (including dry ice, carbon dioxide gas, etc.) are prohibited.

Important
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Sound Emissions and In-booth Demonstrations

Sound Level : less than 75dB

Japanese Society for the Rights of Authors,
Composers and Publishers (JASRAC)
Tokyo Event & Concert Division
10fl. Nihon Seimei Shinjuku Nishiguchi Bldg.
1-17-1, Nishi Shinjuku, Shinjuku-ku, Tokyo 160-0023, Japan
Tel: +81-3-5321-9881  Fax: +81-3-3345-5760

■ Sound Volume
 When using AV equipment for a demonstration and / or explanation in a booth, exhibitors are requested to
 follow the instructions below in order to keep comfortable environment for visitors. 

 1. Above sound volume is the standard, when measured from 2 m away from the border line of booth.
     This level must be observed throughout every booth.
 2. During the exhibition period, the Management Office will regularly measure sound levels. Exhibitors
     are also asked to voluntarily measure sound levels within their booths before and during the exhibition.
     Contact the on-site Management Office to borrow measuring equipment.
 3. Breach of noise-level restrictions: Any exhibits exceeding the specified noise levels must be modified
     to conform to regulations. Failure to conform may result in the loss of exhibiting privileges.
 4. Regardless of these regulations, if complaints are received from neighboring exhibitors or noise is
     noticeable in other areas of the site, the Management Office will require the exhibitor in question to
     lower noise levels to guarantee a comfortable environment for all visitors and exhibitors.
 5. Exhibitors are requested to pay sufficient attention to the locations and directions of loudspeakers
     or mixers. (See page 04-1-3) 

 

■ Copyrights
 Exhibitors playing music or replaying recorded audio or video material must pay royalties on said material
 (unless the exhibitor owns the rights or has made separate arrangements for payment of royalties). Royalties
 are payable to the Japanese Society for the Rights of Authors, Composers and Publishers (JASRAC), which
 handles royalties in Japan. Please contact JASRAC at the following address for details on arrangements
 and royalty calculation methods. For inquiries about video copyright, please directly contact the corporation
 or group that made the video.

 

■ Illumination / Lighting
 Nothing may be directly attached, nor may lights be shone directly onto the walls, floors or ceiling of exhibition
 hall except for the Professional Lighting Equipment zone. 
 When strong lighting equipment such as LEDs are used in displays and/or signboards, they must be positioned
 so as not to inconvenience visitors or neighboring booths. If any problems occur in line with lighting, the
 Management Office will request immediate countermeasures.

■ Others
 Please take preventive measures to avoid the generation of the following during demonstrations. Please be
 considerate of other exhibitors and visitors.
 1. Hot air
 2. Gases
 3. Odors
 4. Vibration

Important
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In-booth Wireless LANs

The increasing use of wireless LAN for demonstrations and the like in recent years has caused interference 

with adjacent booths. This is to avoid communication problems due to channel interference and / or SSIDs 

in neighboring booths by adjusting channels in advance. Exhibitors planning to connect wireless LANs

in their booths are required to submit an “Application for In-booth Wireless LAN” to Makuhari Messe by 

Friday, October 31.

　
■ Before sending the application

 1. Exhibitors planning to use equipment compatible to IEEE 802.11b , IEEE 802.11a and IEEE 802.11g
  standards are required to submit the application.

 2. Exhibitors planning to connect wireless LANs and falling under (i) above, regardless of the type of AP
  (access point), wireless LAN card, PC with wireless function installed or other equipment, are required
  to submit the application.

 3. Exhibitors are responsible for making arrangements for equipment and Internet connections.

 4. If neighboring booths plan to use same channel, the Management Office will ask one or both to use
  different channels. For this reason, the Management Office cannot guarantee that every exhibitor will
  be able to use the channel it specifies in the application.

 5. In case applying more than one channel, the Management Office may limit the number of channels to
  provide depending on circumstances.

 6. Wireless LAN standards limit the number of channels available, and channels will be awarded on a
  first-come-first-served basis. Exhibitors submitting the application after the submission deadline 
  might not be able to use a wireless LAN.

 7. It is possible that channel adjustment may cause interference with the channel you have been allocated.
  We recommend that you have a cable system ready as backup in the event that interference affects
  your wireless LAN.

 8. Information on wireless LAN channels will be provided to exhibitors one week before the exhibition
  begins.

 9. This application is only to apply for a wireless LAN in your booth, not including Internet connection 
  order placement. If you wish to use Internet, the Application for Internet Connection should be 
  submitted separately.

 10.This application does not include wireless microphone channel adjustment. Wireless microphone 
  adjustment should be arranged among the exhibitors involved.

Please cooperate
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Hazardous Item Handling
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■ The Fire Prevention Law Prohibits the Following Activities on the Exhibition Site
 1. Smoking

 2. Open flame (spark-producing items, exposed elements, etc.)

 3. Liquefied petroleum gas (LPG) or other flammable / pressurized gases

 4. Hazardous objects (gasoline, kerosene, other oils, etc.)

 5. Hazardous materials (explosives, matches or disposable lighters in large quantities, etc.)

 
■ Exceptions
 The permission for bringing-in of the items above may be obtained from the local fire department. Therefore, 
 the exhibitors who need any of the above mentioned materials (except smoking) to execute product 
 demonstrations are required to submit the “Application for Flammable or Hazardous Materials Use” and
 two copies of detailed descriptions for the demonstrations to Murayama Inc. by Friday, October 17.  

■ Smoking
 Smoking in the booths is strictly prohibited. Smoking is only permitted in specially designated Smoking Areas.
 

■ Open Flame
 The Exhibitors must to follow the conditions below when they use open flame:

 1. Minimize possible the size and quantity of on-site equipment and use devices of the same type.

 2. Protect the surrounding area with fireproofed materials.

 3. Observe conditions closely and provide adequate fire safety equipment.

 4. Set up one fire extinguisher. Provide one fire extinguisher (Type 10 and above) with an extinguishing
  capacity of 2 or higher.

 5. Responsible person must be stationed at the booth.

 6. Open flame must be at least 5 m from fire exits, hazardous materials and other flammable materials.

 

■ Liquefied Petroleum Gas (LPG) or Pressurized Gas
 The exhibitors must to observe following rules when using LPG and other pressurized gases (oxygen,
 hydrogen, nitrogen, carbon dioxide, argon gas, etc.):

 1. After installation, test all containers for leaks, and if necessary display a sign says, “Caution: Do Not 
  Use Near Flammables” on them.

 2. Use pressurized gases under the lowest possible pressure, and handle containers carefully. Bringing
  in of flammable gas cylinders (except cartridge types) to the exhibition site is strictly prohibited.

 3. To prevent gas leakage, use a complete connector for all connecting parts and check continuously
  with a gas leak detector.

   

■ Hazardous Materials
 1. Bring only one day’s supply or less onto the exhibition site.

 2. Do not replenish supplies during exhibition operating hours.

 3. Provide adequate fire safety measures and handle materials carefully at all times.

 4. Place hazardous materials 6 m and other materials 3 m or more from emergency exits.

 5. A Type 10 fire extinguisher must be readily available.

 6. Place hazardous materials 5 m away from areas in which open flames are being used.

 7. Responsible person must be stationed at the booth to monitor safety.
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Exhibitors' Utility Booths (Storage)

Exhibitors who require utility booths are requested to submit the “Application for Exhibitors’ Utility booths” 

to Japan Electronics Show Association by Friday, September 12. 

■ Utility booths locations

 The location of exhibitors’s utility booths will be considered by the Management Office. 

 Please note that the location of the storage rooms cannot be decided by the exhibitors. 

 

■ Usage period 

 Utility booths will be available for use from 1:00 p.m., Monday, November 17 to 6:00 p.m., Friday, November 21.

 

■ Key rental

 The Show Management Secretariat will start renting keys on Monday, November 11.

 Exhibitors are requested to bring their business card and pick up their keys at the on-site management office.

 Returning of the key : Please return the key to the Management Office by 6:00 p.m., Friday, November 15.

■ Regular Type
 Size: (W) 2.97m × (D) 2.97m × (H) 2.7m
          (both Type A and Type B)

 ・ Type A
  ¥216,000, including consumption tax
  includes 3 folding chairs, 1 long table, 1 three-person locker, 
  2 sets of steel shelves, 2 fluorescent lights and 1 electricity outlet.

 ・ Type B
  ¥194,400, including consumption tax
  includes 2 fluorescent lights and 1 electricity outlet.

■ Small Type
 Size: (W) 2m × (D) 2m × (H) 2.7m 

 Price：

 ¥118,800, including consumption tax
 includes 2 fluorescent lights and 
 1 electricity outlet.

2970

2
7
0
0

29
70

1980

2
7
0
0

19
80
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Others

■ Exhibits/Demonstrations
 The Management Office is responsible for the management, maintenance, preservation of order and safety
 of visitors. Exhibitors may be requested to take suitable countermeasures when it is deemed they impede
 these responsibilities, or a demonstration might have to be altered or canceled. The Management Office will
 not be held responsible for accidents caused by exhibitors. If there is an accident, the exhibitor should take
 immediate measures and contact the Management Office.

 
■ Exhibition Hall Management and Insurance

 1. The exhibition management will, to the best of its ability, provide for the security of exhibits during the
     show period, for example, by implementing security guard patrols. However, the management cannot
     assume responsibility for damages from natural disaster, fire, theft, loss of property or other occurrences
     beyond its control and recommends that exhibitors take steps of their own.

 2. Exhibitors must make immediate reparations in the case of injuries and / or property damage occurring 
     at the exhibition site, whether or not said injuries / damage result from negligence on the exhibitor's 
     part. A booth manager should be on hand at all times to prevent injuries, damage, fire and other 
     hazards that might occur during demonstrations.

 3. Exhibitors are encouraged to arrange appropriate measures, such as insurance, for their property at
     the exhibition. Please contact Toho Agency Co.,Ltd. which is handling all insurance-related matters,
     for details.

 

■ Cancellation and Change of Exhibition Duration under Unavoidable Circumstances

 1. Neither the exhibition organizers nor sponsors shall assume any responsibility if the exhibition is
     canceled because of an unavoidable calamity or potential calamity, such as an earthquake, fire, 
     disease, terroristact or order from the public authorities.

 2. If an unavoidable calamity prior to the opening of Inter BEE forces exhibition cancellation, participation
     fees paid by exhibitors will be refunded in full, minus a charge for expenses already incurred.

 3. Neither the exhibition organizers nor sponsors shall be held liable to refund either full or partial exhibition
     expenses if the exhibition duration is unavoidably shortened because of a calamity or potential calamity.

 4. The Organizer assumes no responsibility for other expenses already incurred by exhibitors.

 

Toho Agency Co.,Ltd.
Contact: Kayano, Ogawa
Chiba 5F Nipponkoa Bldg., 8-4 Chibaminato, Chuo-ku, Chiba 260-0026, Japan
Tel: +81-43-246-1441  Fax: +81-43-246-9704

Important
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Transport, Load-in and Load-out Services

Package Booth Service & Rental Fixtures

PC Rental

Catering Service for Booths

Internet Connection

Temporary Telephone Line Service

Antenna Installation

Hotel Reservations

Food / Beverage Tickets
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Booth Photography

Booth Cleaning

Transport Service

Rental Fixtures

Infrastructure Services

Booth Management Services

Services Related to Booth Operation
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Inter BEE 2014

Booth Number

Exhibitors Name

Person in Chanrge

1　2　3　4

○○○○Ltd.

Mr. Taro Yamada

Operation and forklift charges:

Fee (Without tax)

¥4,725 / hour

¥15,750 / 30 min.

Estimated based on contents of loading

Estimated based on contents of loading

Worker / person

2.5-ton forklift

5.0-ton forklift

Crane

Transport Service
Rental Fixtures

Infrastructure Services
Booth M
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Transport, Load-in and Load-out Services

■ Transport within Japan

 Exhibitors requiring cargo collection services on-site and single-lot, small package delivery are requested 
 to submit “Application for Transport within Japan” to Ishikawa-Gumi, Ltd. by Friday, October 17.

 When you applied for single-lot, small package delivery service, please clearly indicate “Attention to Inter BEE
 2014” together with the exhibitor’s name, hall number and booth number on address labels and cargo receipts,
 and send a package(s) with address labels to Ishikawa-Gumi by Friday, October 24.
 “Small packages” are packages with maximum exterior dimensions (W + D + H) of 120cm and a maximum
 weight of 15kg.

 Courier services are available at the Courier Service Center, located in the north conference room in Exhibition

 Hall 6.

■ Load-in / Load-out Services

 Exhibitors requiring loading / unloading services on the show site, such as unloading exhibits from trucks,
 delivering them to exhibition booths, unpacking and re-packing, removal from the exhibition booth, 
 and loading onto trucks must fill in the “Application for Load-in / Load-out Services” and submit it to 
 Ishikawa-Gumi, Ltd. by Friday, October 17. 
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※ For exhibitors whose booths are located at the corner. If the booth is located at the corner, wall panels facing the aisle will not be installed and only a fascia 
 will be set up. Company name display will be placed on the front side of the fascia. Exhibitors who require to set up wall panel, are required to contact the
 Management Office. (No additional cost is required)

 item QuantityNo.

(including tax) ¥75,600

 Carpet

Carpet brackets

Fascia

Reception desk

Folding chair

Company name display

Spotlights

Fluorescent light

Socket (outlet)

(including tax)

Carpet

Carpet brackets

Fascia

Reception desk

Folding chair

Company name display

Spotlights

Fluorescent light

Socket (outlet)

(including tax)

Carpet

Carpet brackets

Fascia

Reception desk

Folding chair

Company name display

Spotlights

Fluorescent light

Socket (outlet)

21

22

4

29

36

 

57

58

59

1 Booth

3m

3m

1

1

1

2

2

1

 item QuantityNo.

¥118,800

21

22

4

29

36

 

57

58

59

2 Booth

6m

6m

1

1

1

4

4

2

 itemNo.

¥162,000

21

22

4

29

36

 

57

58

59

Quantity

3 Booth

9m

9m

1

1

1

6

6

3

 2-Booth Package

 3-Booth Package

 1-Booth Package

Package Booth Service & Rental Fixtures

Three types of package booth are available as described below. Exhibitors who require package booth 

and / or rental fixtures must fill in the “Application for Booth Display & Rental Fixtures” and submit it to

Mruyama Inc. by Friday, October 17.

  

■ Package Booth

 Please choose one of the following booth types:

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services

Carpe / Carpet brackets Spotlights

Reception desk

Fascia

Socket (outlet)

Company name

Fluorescent lights

2970
990

29
70

99
0

Folding chair

5940

29
70Folding chair

Carpeting(tapis)/
Carpet brackets

Spotlights

Reception desk

Socket

Fascia
Company name

Fluorescent lights

8910

29
70Folding chair

Carpet / Carpet brackets Spotlights

Reception desk
Fascia

Socket

Company name

Fluorescent lights



(including tax) ¥648,000

(including tax) ¥432,000

(including tax) ¥237,000
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※ Logo data will be provided by Adobe Illustrator (outlined) formatted digital data.

Package Booth Service & Rental Fixtures

■ Package Booth

 Please choose one of the following booth types:

Transport Service
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Infrastructure Services
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 item QuantityNo.

Octanorm display counter with sliding doors (without key)

Floor: Needlepunch carpet eith edge strip

Wall coloring

Carpet edge strip

Fascia

Company Name on Fascia (*logo)

Upper Signage Tower (*logo)

Reception Counter

Folding Chair

Business card box

Spotlight (100V/100W, reflecter lamp)

Flourescent tube

Electric socket (USA/Japan type, 100voltage)

3

21

22

23

Optional Display

Optional Display

Optional Display

29

36

54

57

58

59

3

1

9

3

1

1

1

1

1

1

7

1

1

 item QuantityNo.

Octanorm display counter with sliding doors (without key)

Floor: Needlepunch carpet eith edge strip

Wall coloring

Carpet edge strip

Fascia

Company Name on Fascia (*logo)

Upper Signage Tower (*logo)

Reception Counter

Folding Chair

Business card box

Spotlight (100V/100W, reflecter lamp)

Flourescent tube

Electric socket (USA/Japan type, 100voltage)

3

21

22

23

Optional Display

Optional Display

Optional Display

29

36

54

57

58

59

6

2

14

6

1

1

1

1

1

1

10

3

1

 item QuantityNo.

Octanorm display counter with sliding doors (without key)

Floor: Needlepunch carpet eith edge strip

Wall coloring

Carpet edge strip

Fascia

Company Name on Fascia (*logo)

Upper Signage Tower (*logo)

Reception Counter

Folding Chair

Business card box

Spotlight (100V/100W, reflecter lamp)

Flourescent tube

Electric socket (USA/Japan type, 100voltage)

3

21

22

23

Optional Display

Optional Display

Optional Display

29

36

54

57

58

59

6

3

19

9

1

1

1

1

1

1

16

6

1

2970

29
70

Floor: Needlepunch carpet 
          eith edge strip

Folding Chair

Spotlight with arm
 (100V/100W, reflecter lamp)

Electric socket
(USA/Japan type, 
 100voltage）

Reception Counter

Flourescent tube

99
0

990

Company Name 
on Fascia (*logo)

14
00

700

Upper Signage 
Tower (*logo)

29
70

Spotlight with arm
 (100V/100W, reflecter lamp)

Electric socket
(USA/Japan type, 100voltage）

14
00

700

5940

Folding Chair
Reception Counter

Flourescent tube

99
0

990

Company Name 
on Fascia (*logo)

Upper Signage 
Tower (*logo)

Floor: Needlepunch carpet 
          eith edge strip

29
70

Spotlight with arm
(100V/100W, reflecter lamp)

Folding Chair
Reception Counter

Flourescent tube

99
0

990

Company Name on Fascia (*logo)

Upper Signage 
Tower (*logo)

Electric socket
(USA/Japan type, 100voltage）

14
00

700

8910Reception set
Floor: Needlepunch carpet eith edge strip

Premium Package Booth <1 booth>

Premium Package Booth <2 booths>

Premium Package Booth <3 booths>
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Package Booth Service & Rental Fixtures

■ Original Booth 
 Original booth designs are assembled on each exhibitor’s selection of standard and specially arranged parts. These

 sketches are design samples provided for reference purposes. Different designs are also available in the same budget

 range. For more details on booth design and order placement, please contact Murayama Inc.

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services
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1 Display counter (with storage space) 2 Display counter (with storage space) 3 Display counter (with storage space) 4 Fascia

5 Display counter 6 Display counter 7 Display counter 8 Display counter

9 Display counter 10 Display counter 11 Display counter 12 Display counter

13 Display counter 14 Display counter 15 Display counter 16 Display counter

17 Display counter 18 Display counter 19 Display counter 20 Display counter

￥21,600 ￥23,760 ￥27,000 1m ￥4,320

￥16,120 ￥14,040 ￥18,360 ￥16,200

￥21,600 ￥21,600 ￥9,720 ￥16,200

￥14,040 ￥27,000 ￥24,840 ￥35,640

￥30,240 ￥37,800 ￥35,640 ￥37,800

Package Booth Service & Rental Fixtures

■ Rental Fixtures

 Package booths may be installed with additional components according to each exhibitor’s selection of 

 items from the following list of Rental Fixtures / Furniture.

 (Prices include consumption tax.)

Transport Service
Rental Fixtures

Infrastructure Services
Booth M
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900 900 900
300

990 990 990495 700 990

900 750 750

990 990

990

495 495

750

495

750

750

495

495

495

750

750
750

900

900

900

990 700

900

900

900

990

990

990

990

495
990

990

990

990

990

700

700

700

990

1980
1980

990

990
990

700

700

750

495 495

990

990
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W900×D450×H800

W600×D600×H1,020

A：H500
B：H600
C：H700

A：H500
B：H600
C：H700

A：W1800×D600×H730
B：W1500×D600×H730
C：W1200×D600×H730

H50 ￥1,200 / letter

H90 ￥1,400 / letter

H150 ￥2,160 / letter

H200 ￥2,380 / letter

H300 ￥3,410 / letter

The above prices are for the 
specified fonts. The prices for your 
logos and / or special fonts are
available on your request.

W1,200×H900 (300 letter)
￥54,000 ～
W900×H600 (250 letter)
￥43,200 ～
W600×H500 (150 letter)
￥37,800 ～

*The price will vary according

to the volume and the

specifications of manuscripts.H50

H300
〜本

21 Floor carpet

For samples of the floor carpet and 
wall color, refer to the manual, 
Section 05-2-1.7.

For samples of the floor carpet and 
wall color, refer to the manual, 
Section 05-2-1.7.

22 Wall panel color 23 Brackets for capeting 24 Wall panel

25 Wall partition 26 Door with lock 27 Accordion door 28 Shelf

29 Reception desk 30 Cut out lettering 31 Explanatory panel 32 Reception set

33 Meeting set 34 System counter 35 Potted plants 36 Folding chair

37 Meeting set 38 Counter chairs 39 Counter chairs 40 Tables

￥19,440 / booth ￥2,160 / m2 ￥650 / m ￥10,800

￥6,480 ￥30,240 ￥24,840 ￥5,400

￥8,640 ￥15,660

￥29,400 ￥12,960 ￥650

Large: ￥3,780
Medium: ￥2,700

Small: ￥1,300
Flower: ￥1,080

￥25,920 ￥3,240/each ￥3,780/each ￥3,780/each

2,700

990

1,000

300
2,700

1,000495

2,700

■ Rental Fixtures

 Package booths may be installed with additional components according to each exhibitor’s selection of 

 items from the following list of Rental Fixtures / Furniture.

 (Prices include consumption tax.)

Package Booth Service & Rental Fixtures

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services



2-way outlet w/o earthing
2-way outlet w/ earthing
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※ For details on panel attachment parts, please contact the contractor directly.

H1000×W2000 100W reflecting bulb

41 Table / white top 42 Unit counter 43  Island counter 44 PC chair

45 Stacking chair 46 Sign stand 47 Rack

49 Fire extinguisher 50 Refrigerator 51 Catalogue stand

48 Display Stand

52 Coffee maker

53 White cloth 54 Business card holder 55 Arm spotlight 56 Spotlight

57 Fluorescent light 58 Power socket 100V(E) 59 Halogen spotlight

￥25,920
￥12,960
￥14,040 ￥4,320

￥3,240 ￥4,320 ￥7,020

￥4,320

￥1,625 / sheet ￥1,620 ￥3,780

40W Halogen bulb 300W￥3,780
￥3,240
￥3,780 ￥7,560

External size：W1500×D600×H920

Internal size：W1450×D530×H290

with light & lock

A：W1200×D600×H800     
B：W1500×D600×H800     

A：W800×D450×H600     
B：W600×D600×H600     
C：750×H600                    

A:Blue
B:White
C:Silver W900×D450×H1800

￥2,160
￥3,240
￥4,320

A:￥5,940 B:￥1,620
￥21,600
￥19,440
￥16,200

■ Rental Fixtures

 Package booths may be installed with additional components according to each exhibitor’s selection of 

 items from the following list of Rental Fixtures / Furniture.

 (Prices include consumption tax.)

*Size (m/m) :
A Large: 170ℓ
B Medium: 100~106ℓ
C Small: 70~74ℓ

Package Booth Service & Rental Fixtures

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services

W1090×D400×H1180 ￥12,960

 ￥32,400200 cups 

100W beam-type bulb ￥3,780

The angle is free.



■ Rental Fixtures

 Package booths may be installed with additional components according to each exhibitor’s selection of 

 items from the following list of Rental Fixtures / Furniture.

 (Prices include consumption tax.)

Package Booth Service & Rental Fixtures

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services
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※ Murayama Inc. Offers a wide variety of projectors and screens to meet your specific needs. 

60 20.1” LCD Flat Screen Display 61 26” LCD Flat Screen Display 

62 30” LCD Flat Screen Display 63 32” LCD Flat Screen Display 

64 37” LCD Flat Screen Display 65 40” LCD Flat Screen Display 

66 52” LCD Flat Screen Display 67 LCD Television Stand

68 DVD Player 69 P.A. System 

￥63,720￥47,520

●External dimensions: 
   W450×H438×D228mm

●External dimensions: 
   W682×H565×D266mm

￥113,400￥113,400

●External dimensions: 
   W1000×H602×D304mm

●External dimensions: 
   W786×H606×D297mm

￥127,440￥120,960

●External dimensions: 
   W904×H596×D87mm

●External dimensions: 
   W1055.4×H608.6×D140mm

￥9,720￥170,640

●External dimensions: 
   W1572×H923×D126mm

●External dimensions: 
   W420×H55×D283mm

￥35,100￥12,960

Mixier / amp, 2 speakers, 
wired microphone 



 3-Booth Package

Red(731) Orange(702) Green(705)

Blue(712) Gray(720) Black(606)
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1.Yellow (KS118) 2.Red (KS113) 3.Green (KS126) 4.Skyblue (KS132)

5.Blue (KS137) 6.Navy (KS139) 7.Gray (KS103) 8.Black (KS106)

Package Booth Service & Rental Fixtures

Wall colors (Chargeable)

■ Color samples

 Carpet colors

 ※For those exhibitors who have applied for the package plan, the carpet will be included for FREE.

 ※For exhibitors who have applied for standard booth only, the carpet will be chargeable. 

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services



Note:

 Exhibitors applying for the package booth are not required to submit the “Application for Power Supply the 

 Electrical Power Work On-site Diagram” or the “Display Contractor Registration”. The package booth plan 

 does not include costs related to electrical work or electric consumption charges.
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Submit the “Application for
Booth display & Rental Fixtures”

to Murayama Inc. 

Contact to Murayama Inc.

Order placement for rental fixture

depending on your need

Submit the additional application required

Murayama Inc. will design and
operate construction according

to your plans and needs. 

(2) Original Booth(1) Package Booth (3) Standard Booth Options

Submit the “Application for
Booth display & Rental Fixtures”
as you need to Murayama Inc. 

Submit Display Contractor

Registration to Murayama Inc.

Submit “Power Supply” and
“Electrical Power

Work On-site Diagram” to
Shoho Denki Co., Ltd.

Murayama Inc. will confirm your
  orders and the booth layout plan. 

Package Booth Service & Rental Fixtures

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services
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PC Rental

Exhibitors who require PC rental service, are requested to submit the “Application for PC Rental” to Kissei Comtec by

Friday, October 31. Due to a rush of applications for PC rentals immediately before the exhibition, we may not be able 

to meet all requests. Please submit your application as early as possible. 

  
■ Dates:
 Delivery: 10:00 a.m. – on Tuesday, November 18.

 Pick-up: 5:00 p.m. – 7:00 p.m. on Friday, November 21.
 Separate fee estimates will be provided for exhibitors requiring a rental PC(s) delivery at a time other than that specified

 above.(Contact Kissei Comtec for further details.)

 

■ Rental Fees
 Packing / unpacking fees and on-site work fees are not included in the list.

 The list shows only part of the stock available. Exhibitors should contact Kissei Comtec directly to enquire about items

 not on the list, such as other PCs, expansion cards, peripherals and networking equipment. The price list below includes

 consumption tax. Prices in the list below are set especially for this exhibition. (Delivery / pickup on-site fees included)

 Packing / unpacking fees and on-site work fees are not included. 

 
■ Inter BEE 2014 Rental Price List

Transport Service
Rental Fixtures

Infrastructure Services
Booth M

anagem
ent Services

No. Presentation Plan

① Package Plan (PC rental with popular software installation and Windows Update)

DELL Latitude E6510 (English)

DELL OptiPlex 980SFF (English) ※Display is not included.

Windows7

Windows7

12,960

13,500

P1

P2

No. Internet connection Plan

DELL Latitude E6510 (English)

DELL OptiPlex 980SFF (English) ※Display is not included.

Vista-Buisiness

Windows7

12,960

13,500

P3

P4

No. All in One Plan

DELL Latitude E6510 (English)

"DELL OptiPlex 980SFF(English) ※Display is not included.

Windows7

Windows7

16,740

17,280

Price

Price OS

OS

Price OS

P5

P6

(Price:Yen)

(Price:Yen)

② Laptop PC

RAM CPU

4096

4096

8GB

2048

4096

2048

4096

4096

4096

Corei7 2.7G

Core i7 2.66G

Quad Core i7 2.7G

Corei5 2.40G

Core i5 2.6G

Core i7 2.66G

Core i5 2.5G

Quad Core i7 2.3G

Quad Core i7 2.4G

 Drive

DVDSuperMulti

DVDSuperMulti

DVDSuperMulti

DVDSuperMulti

DVDSuperMulti

DVDSuperMulti

DVDSuperMult

DVDSuperMulti

DVDSuperMulti

OS

Win7-Pro 32bit

Win7-Pro 32bit

Win8-Pro 64bit  or Win7-Pro 64bit

Win7-Pro 32bit

Win8-Pro 64bit or Win7 Pro

Win7-Pro 32bit

Win7-Pro 32bit

OS X (10.8)

OS X (10.7)

Price VRAM

NVIDIA NVS 4200M

onboard graphics

NVIDIA NVS 5400M

onboard graphics

onboard graphics

onboard graphics

onboard graphics

Geforce GT 650M

RADEON HD 6770M

9,720

9,180

12,960

10,260

10,260

9,180

8,640

16,200

15,120

540

756

432

No. Items

1

2

3

4

5

6

7

8

9

10

11

12

DELL Latitude E6520  (1600×900)

DELL Latitude E6510 (English) (1600×900)

LENOVO ThinkPad T530 2359CTO (1920×1080)

LENOVO ThinkPad T510 4314-3VJ  (1600×900)

Toshiba dynabook B552  (1366×768)

Toshiba dynabook Satellite K45 (1366×768)

Toshiba dynabook B551  (1366×768)

Apple MacBook Pro MD103J/A  (1440×900)

Apple MacBook Pro MD322J/A  (1440×900)

Expansion Memory 1024MB

Expansion Memory 2048MB

Security cable

③ Desktop PC

RAM CPU

16GB

4096

4096

Corei7�3.4G

Corei7-860 2.8G

Corei7-860 2.8G

 Drive

DVDSuperMulti

DVDSuperMulti

DVDSuperMulti

OS

Win8.1-Pro 64bit�Win7-Pro

Win7-Pro 32bit

Win7-Pro 32bit

Price VRAM

onboard graphics

Radeon HD 3450 256MB

Radeon HD 3450 256MB

10,800

9,720

9,720

540

756

No. Items

13

14

15

16

17

HP EliteDesk 800G1 SF/CT

DELL Optiplex 980SFF

DELL OptiPlex 980SFF (English)

Expansion Memory 1024MB

Expansion Memory 2048MB

Microsoft Office Standard Edition is installed.   

Presentation tool, "PowerPoint" is available.   

Please choose from  2007, 2010 and 2013.  

Norton AntiVirus and the latest version of  

the Windows update software are installed  

for the security countermeasure. 

Microsoft Office Standard Edition, Norton AntiVirus  

and the latest version of the Windows update software   

are installed. Please choose from  2007, 2010 and 2013.

The theft of laptop PCs has bee on the increase at the exhibition.     

We recommend you use security cables or keep PCs in a cabinet which can be locked every day 

after the exhibition.
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PC Rental
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⑤ Software Rental

④ Useware

Reference

Reference

2,700

2,160

Free

540

2,160

Japanese/English�for Windows only, installation fee is Necessary    

Japanese/English�for Windows only, installation fee is Necessary    

Japanese/English�for Windows only, installation fee is Necessary    

Japanese/English�for Windows, MacOS, installation fee is Necessary    

Necessary    

Price

Price

2,160

Ask

Ask

2,160

Important update only

Network construction work in your booth  

No. Items

MS Office2010/2007�Professional Plus

MS Office2010/2007�Standard

Canon IT Solutions Nod32 AntiVirus

Symantec EndpointProtection

Software installation fee per unit

22

23

24

25

26

No. Items

Windows Update

Network wiring work, setting up ect.

Establishment, setting-up etc.

Installation fee for store sale and free application software

18

19

20

21

** No additional fee up to 500 prints. More than 501prints, ¥23 per print is added.

※3 When you intend to use QR Code System, please select and order from No. 37 to No. 40. 

⑦ Touch screen

No. Items Reference

Eizo Multitouch 23" FlexScan T2381W_B 23"(1920×1080)    11,556

Price

33

⑥ LCD Monitor

Price Reference

15,120

8,100

6,696

5,616

4,968

3,564

WUXGA 24"(1920×1200)    

FHD 23,6"(1920×1080)    

UXGA 20"(1600×1200)    

SXGA 19"(1280×1024)    

SXGA 17"(1280×1024)    

Removing fee ¥2,000 is required in case you don't need the stand.    

No. Items

24"TFT  Mitsubishi MDT241WG�and others

23.6"TFT Samsung and others

20"TFT Samsung and others

19"TFT Samsung and others

17"TFT Samsung and others

Wall mount bracket��For 17"�24"�VESA standard�

27

28

29

30

31

32

⑨ Priters

ReferencePrice

9,936

14,580

13,824

39,960

35,640

129,600

A4 ※ink included   

A3 ※ink included  

A4�toners included    

A3 �network capable) ※toners included  

A4�network capable)    

A3�network capable) ※installation & dismontlement work fee included   

No. Items

�Inkjet��CANON PIXUS IP100

�Inkjet��EPSON PM-G4500

�Black&White Laser��CANON Satera LBP3000

�Black&White Laser��CANON Satera LBP8630

�Color Laser��CANON LBP5400�**

�Color Laser��CANON LBP5910�**

39

40

41

42

43

44

(Price:Yen)

(Price:Yen)

⑧ Tablet and Smartphone 

No. Items Reference

Apple iPad Air Wifi 16GB

XPERIA Tablet Z SO-03E White ※3

XPERIA Tablet Z SO-03E White※3

Samsung GALAXY S4 SC-04E※3

Samsung GALAXY S4 SC-04E※3

Wifi Only tipe    

    

SIM�500MB/3 days�    

    

SIM�500MB/3 days�    

7,020

10,692

14,472

11,124

14,904

Price

34

35

36

37

38

(Price:Yen)

(Price:Yen)

⑩ Network equipment

ReferencePrice

1,836

1,728

5,508

10/100/1000M 8 port Switching HUB    

10/100M 8 port Switching HUB    

ADSL/FTTH/CATV broadband router    

No. Items

�HUB)�Melco LSW-GT-8NSR 

�HUB)�Melco LSW-TX-8NS/HW

�router��Yamaha NVR500

45

46

47

(Price:Yen)



In order to enhance services available for visitors, a catering service will be available at Inter BEE, providing snacks 

and beverages to booths when requested. If you wish to have catering delivered to your booth, fill in the Booth 

Catering Service Application and return the form to Nilax Corporation by Wednesday, Nov. 12. We hope that each exhibitor 

will make use of this service to facilitate successful business meetings and transactions with important clients 

and / or visitors.

Transport Service
Rental Fixtures

Infrastructure Services
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Catering Service for Booths

Menu Serving style

Coffee (10 cups per service)

Iced coffee (10 cups per service)

Tea (10 cups per service)

Iced tea (10 cups per service)

Oolong tea (10 cups per service)

Orange juice (10 cups per service)

Evian

House wine (bottle and glasses)

Beer

Pastries (servings for 10)

Sandwiches (boxed, single serving)

Sandwiches platter (servings for 10)

Paper cup

Ceramic cup

Paper cup

Ceramic cup

Paper cup

Ceramic cup

Paper cup

Ceramic cup

Paper cup

Ceramic cup

Paper cup

Ceramic cup

330ml PET bottle

Red

White

Canned

Price
(excluding consumption tax)

¥180

¥330

¥180

¥330

¥180

¥330

¥180

¥330

¥180

¥330

¥180

¥330

¥150

¥3,200

¥3,200

¥450

¥3,000

¥500

¥3,000

¥1,000Assorted cookies

■ Menu

※2 If you have any requests and inquiries, please contact following address.

※1 Sample Image

Contact:

Nilax Ms. Kotani   2-1 Nakase Mihama-ku, Chiba-shi, Chiba 261-0023, Japan

TEL: +81-43-296-0512 

※1

※1

※1



Type Fee
(including consumption tax) Remark

Including line, provider and router (HUB is not included)

Provider, router and HUB is not included

Combination 

Only lines 

 

Router 

dynamic IP

static IP-1

static IP-8

¥86,400

¥75,600

¥5,400

¥32,400

¥54,000

¥5,400

Type Fee
(including consumption tax) Remark

Including line, provider and router (HUB is not included)

Provider, router and HUB is not included

Combination 

Only lines 

 

Router 

dynamic IP

static IP-1

static IP-8

¥54,000

¥43,200

¥5,400

¥21,600

¥32,400

¥5,400

Others 

※ The Management Office makes no guarantees regarding unrelated line or provider problems.

※ Provider for type of “Combination” is dynamic IP. If you require “static IP”, please apply for “Line only”, “Static IP” and Router. 

※ Exhibitors must prepare equipment such as LAN cables and LAN adapters to connect broadband routers to PCs
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Internet Connection

Exhibitors who require Internet connection service, are required to submit the “Application for Internet

Connection” to Makuhari Messe by Friday, October 17.

  

■ Internet connection (100 Mbps)

■ ADSL Line 

 

 



9:00 a.m. on Nov. 18 to 5:00 p.m. on Nov. 21

9:00 a.m. on Nov. 18 to 5:00 p.m. on Nov. 21

Line type

Analog

ISDN64

Usage period

Fee

¥32,400 (tax included)

¥43,200 (tax included)

Line type

Analog

ISDN64
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Temporary Telephone Line Service

Exhibitors who require temporary telephone or fax line, are required to submit the “Application for

Telephone Line” to Murayama Inc by September 26.

  

■ Usage Period

■ Fees (including both basic and telephone call charge) Per Line

 

■ Telephone
 Exhibitors applying for analog lines will receive an NTT telephone for in-booth usage free of charge. If a

 telephone is not required, the module terminal can be used as an outlet.

 

■ Fax Machine
 Fax machine rentals (thermal paper output) will be available.  

■ International Calls
 Exhibitors using analog lines may make international calls through their preferred international carrier. In 

 the case of ISDN64 Iines, international calls and / or faxes can be made only if exhibitors pre-register

 each individual line with their preferred international carrier. Said application procedures must be completed

 by the exhibitor.

■ Others
 Telephone lines come up from the floor pit, and once installed relocation of telephone line is quite difficult

 because the displays and / or carpet cannot be moved. Therefore, please precisely clarify the telephone

 installation position in a “Temporary Telephone Position Diagram”. Telephones will be installed by Nippon

 Telegraph & Telephone East Corp. (NTT East). Persons other than NTT East personnel are forbidden to

 relocate a telephone without permission, to disconnect a line, or to conceal a telephone within the hall.

 Any expenses originating from rule violations by an exhibitor shall be borne by the exhibitor.

Notes:
* Exhibitors applying for an ISDN64 line may have a second telephone number upon request, for an additional fee of
    ¥10,800 (tax included).



Digital Terrestrial
Broadcasting and others

CS-IF

BS-IF(Digital)
110°CS-IF

　
Note

Tokyo Wave of CH-7, Chiba Television, Hoso Daigaku

If an exhibitor needs special signals which are not described on the “Antenna Installation Application”
Form, such as Broadcast- satellite transmission wave, please indicate the requirements in the blank
space on the application form. The appointed antenna installation company will contact the exhibitor later.

For BS-IF(Digital) and 110CS please apply separately.

One coaxial cable from the parabolic antenna connects to the JCSAT-3 or JCSAT-4A. The receiver tuner
performs switching of both the antenna power supply and vertical/horizontal polarized waves.

Signal Category Fee(Number of Lines)

BS-IF

CS-IF

¥75,600

¥97,200

¥151,200

¥151,200

¥97,200

Digital Terrestrial Broadcasting 

Digital 

JCSAT-3

JCSAT-4A

JCSAT-110

In case the exhibitor wants to receive TV signals for demonstration purposes, please submit the “Application

for Antenna Installation” to Makuhari Messe by Friday, September 26.

  

■ Category of Signals

■ Delivery of Signal
 A coaxial cable with RF-typed connector will be provided at the designated place in the exhibition booth.

■ Installation 
  The installation construction is scheduled to start on Sunday, November 16 and to be completed in the morning 
  of Tuesday, November 18. Since there is a possibility that the above installation completion schedule will be 
  delayed because of booth construction, please discuss with Information Machine Room in Makuhari Messe, Inc. 
  which is the appointed installation company. Dismantling will start at 5:00 p.m., Friday, November 21.

 

■ Installation Fee
  For distribution, amplification, etc. of signals other than 
 the basic signals and signals between booths, a separate 
 fee will be charged and installation costs will be billed to 
 you by Tofuna Eizo Inc. The payment deadline is one 
 month from the issuance of the bill. 
 For signals other than the signals in the application form, 
 bringing in antennas, etc., there will also be a separate fee, 
 please contact Information Machine Room in Makuhari
 Messe, Ltd.for further details.

■ Contact
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Antenna Installation

Inquiries:

Makuhari Messe Information Machines Room / Tofuna Eizo Inc.

Contact: Shishikura, Yamada   2-1 Nakase, Mihama-ku, Chiba-ken, 261-0023 JAPAN

Tel: +81-43-296-0536   Fax: +81-43-296-0012



No. of days prior to booking Cancellation Fee

20% of daily full charge

30% of daily full charge

40% of daily full charge

100% of daily full charge

8-20 days before

2-7 days before

1 day before

On the day of stay or no notice
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Hotel Reservations

■ Hotel Accommodation

 KNT, the official travel agent for the show, has reserved a sufficient number of rooms at hotels (at 
 specialrates) near the exhibition site during November 16 – 21.
 Requests received are subject to the availability and at the discretion of the hotel. Reservation is 
 made on afirst-come, first-served basis.

■ Hotel Reservation

■ Changes & Cancellation

 1. If there are any changes (including name, room type, 
  schedule, etc.), kindly provide written notification 
  to KNT.

 2. In case of cancellation, a written notification should 

  be sent to KNT.

  The following cancellation fees apply:

Notes:
• All rates include room charge, service charge and taxes.
• Twin Room rate charges are quoted per night and per person.
• In case the hotels listed above are fully booked, KNT will suggest you another hotel of the same class.
• Hotels close to MakuhariMesse tend to be full before the deadline. Early reservation is recommended.
• "KaihinMakuhari" is the nearest station to MakuhariMesse.
• Not all transportation access are noted here. Please check the website of the hotel or contact KNT for further information.
• Hotels with *mark have direct access to & from Narita/Haneda Airport by Limousine Bus. .
   For further information >>>http://www.limousinebus.co.jp/en/

Contact: 

KNT (Kinki Nippon Tourist CO.,LTD) Attn: Naoe, Asami

TEL: +81-3-6730-3222 FAX: +81-3-6730-3230

E-mail: tourdesk63@or.knt.co.jp

Makuhari
(2 min. walk to the venue)

APA HOTEL & RESORT TOKYO BAY MAKUHARI
(14:00/11:00)

2-3, Hibino, Mihama-ku, Chiba 261-8525

TEL:81-43-296-1111� FAX:81-43-296-0977

HOTEL NEW OTANI MAKUHARI
(14:00/12:00)

2-2, Hibino, Mihama-ku, Chiba 261-0021

TEL:81-43-297-7777� FAX:81-43-297-7788

HOTEL FRANCS
(14:00/11:00)

2-10-2 Hibino, Mihama-ku, Chiba 261-0021�

TEL:81-43-296-2111� FAX:81-43-296-2120

HOTEL SPRINGS MAKUHARI
(14:00/11:00)

1-11, Hibino, Mihama-ku Chiba 261-0021�

TEL:81-43-296-3111� FAX:81-43-296-3795

HOTEL GREEN TOWER MAKUHARI
(14:00/11:00)

2-10-3, Hibino, Mihama-ku, Chiba 261-0021

TEL:81-43-296-1122� FAX:81-43-296-1125

HOTEL THE MANHATTAN
(15:00/12:00)

2-10-1 Hibino, Mihama-ku, Chiba 261-0021

TEL:81-43-275-1111� FAX:81-43-275-1197

¥12,400

¥8,720

¥13,500

¥9,800
①

Single Room

Twin Room

No Price
Room Charge

Price
With breakfast Area (Access to venue) Name of Hotel

(Check in/out) Adress/Tel Room Type

¥18,870

¥11,520

¥19,950

¥12,600
②

Single Room

Twin Room

¥12,820

¥12,720

¥13,900

- -

Single Room

Twin Room

¥13,800

¥10,500¥9,420

③

Single Room

Twin Room

¥11,900 ¥12,900

- -

④

⑤
Single Room

Twin Room

Twin Room

Single Room ¥17,420 ¥18,500

- -
⑥

Makuhari
(2 min. walk to the venue)

Makuhari
(5 min. walk to the venue)

Makuhari
(5 min. walk to the venue)

Makuhari
(5 min. walk to the venue)

Makuhari
(8 min. walk to the venue)
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Food / Beverage Tickets

Makuhari Subcenter Food / Beverage Tickets will be sold. Exhibitors who require Food / Beverage Tickets,

are required to submit the “Application for Food / Beverage Tickets” to Makuhari Messe by Friday, October

24 or purchase on site.

  

■ About the Food and Beverage Tickets

 1. These tickets are valid until Saturday, January 31, 2015.

 2. Tickets are issued in ¥1,000 packets (three ¥250 tickets, two ¥100 tickets and one ¥50 ticket each).

 3. They are redeemable at restaurants and cafeterias on the exhibition site, as well as at restaurants in
  Makuhari Messe, Hotel Green Tower Makuhari, Hotel Springs Makuhari, Hotel New Otani Makuhari, 
  World Business Garden (WBG) , Makuhari Techno Garden (MTG) , Messe Amuse Mall, aune MAKUHARI, 
  su:k Kaihin Makuhari, Hotel the Manhattan, Hotel Francs, APA Hotel & RESORT, Plena Makuhari, 
  MITSUI OUTLET PARK MAKUHARI. 
  For more details, please see the website: (http://www.m-messe.co.jp/en/newcityguide/index.html)

 

■ How to Order

 1. Purchasing in advance of the exhibition (Tickets will be mailed following bank transfer confirmation).
  To purchase food and beverage tickets in advance, exhibitors should submit the Application. Tickets, 
  a temporary receipt and a refund application form will be mailed following bank transfer confirmation. 
  Applications will be invalid if transfers are not confirmed by November 5, after which tickets must be 
  purchased on-site (cash only).

 2. On-site (Cash only)
  Food and beverage tickets can be purchased (cash only) from November 17 to November 21 at the
  following locations:
  Makuhari Messe Inc. : International Conference Hall, 1F

 

■ Refund Policy

 After the show, the full amount paid for on-site food and beverage tickets will be refundable if the exhibitor
 submits the temporary receipt, a refund application form and the unused tickets to Makuhari Messe Inc.
 within 2 weeks after the closing the show.
 A receipt will be issued, and the total amount will be deposited into a bank account designated by the
 exhibitor. However, there are no refunds after the receipt issued.
 Refunds cannot be made in cash.
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Lunch box Delivery Service

Lunch box / beverage delivery service to your booth will be available during the exhibition period. Exhibitors

who request delivery service, are required to submit the “Application for lunch box Delivery Service” to 

Wako Sangyo Co., Ltd. by November 14.

   

■ Delivery items

 1. Daily lunch special
  Choice of ¥780-lunch, ¥930-lunch, ¥1,130-lunch and ¥1,440-lunch
  Note: Special party lunch plan will be available upon request.

 2. Beverages
    ・Oolong tea (2L plastic bottle) :  ¥500
    ・Oolong tea (500ml plastic bottle) :  ¥160
    ・Mineral water (2L plastic bottle) :  ¥450
    ・Japanese tea (500ml plastic bottle) :  ¥160
    ・Beer (350ml can) : ￥400
    ・Paper cup (small) : ￥20
    ・Coffee maker set : ￥20,000
    *This set includes coffee beans, paper cups, sugar, muddlers, milk and paper filters for 120 cups of coffee.
    *Please prepare a socket (950w) inside your booth. 

 Above prices include 8% consumption tax.

 

■ Delivery time

 Lunch / beverage will be delivered by 11:45 a.m. to your booth.

■ How to pay

 Catering staff will visit your booth to collect the payment (in cash) in the afternoon of last day of exhibition.

 If you wish to pay by bank transfer, please specify in the application.

 

 



If you require part-time staff to carry out reception duties etc. at your company booth, please fill in the required 

fields in the “Application Form for Reception Staff and Interpreters”, and send it to Ken & Staff Co., Ltd. 

by 7th November.
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Receptionist / Interpreter

■ Rates
 Booth receptionist : ¥16,912 including tax (up to 8 hours per day)
 Interpreter for Booth reception (English - Japanese) : ¥31,108 including tax (up to 8 hours per day)
 Interpreter for Business meeting (English - Japanese) : ¥59,680 including tax (up to 8 hours per day)

■ Remarks

 ①The above amount is for up to 8 hours work, and for every one hour of overtime, we will charge one and 
 　one-quarter (1.25) times their regular pay of 1,650 yen (reception work), 3,300 yen (interpreting) and 
 　6,600 yen (interpreting for business negotiations).
 　This also includes meal charges, traffic costs, and 8% consumption tax.

 ②We can provide a separate estimate relating to interpreting services for various foreign languages.
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Booth Photography

Exhibitors who require booth photography, are requested to submit the Application for Booth Photography

by Friday, November 7.

  

■ Service contents

 1. Camera to be used
   Digital camera (approximately 10 mega pixels)

 2. Rate
  ¥10,800 (incl. consumption tax) per shot
  Including one cabinet print.
  Delivery fee will be charged separately.

 3. Shooting date and time
  According to your preference

 4. Delivery
  Photo data to be delivered on Friday, November 28.
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Booth Cleaning

Exhibitors requiring booth-cleaning services must submit the Application for Booth cleaning to Chiba-Pref.

Bldg. maintenance corp. by Friday, November 7.

   (1) Cleaning Charge
  ¥1,944 (tax included) per booth (9 m2) Specify the number of booths to be cleaned when in the application
  form.

 (2) Period available
  Daily after 5:30 p.m. from November 18 to November 20.

 (3) Cleaning method
  Vacuuming or mopping the booth floor (cleaning of display counters, showcases and products not

  included)




